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ABSTRACT:

This document is an overview of the IEEE Standards Association (IEEE-SA) Standards Sponsor Balloting process. The IEEE-SA Web page can be found at http://standards.ieee.org/sa/

This document consists of extracts from portions of the following IEEE documents:

1) The IEEE-Standards Association (IEEE-SA) Standards Board Operations Manual  Section 5. Standards Development  (Approved May 1999 by the IEEE-SA Board of Governors)      http://standards.ieee.org/sa/sa-om-toc.html

2) The IEEE-SA Standards Board Bylaws (Approved by the IEEE Standards Association Board of  Governors January 1999).

      http://standards.ieee.org/sa/sa-bylaws.html
      Section 5. IEEE-SA Standards Board Procedures and Responsibilities.

      Sub-section 5.2.2.3 Sponsor Balloting Group

3)  The IEEE-SA Standards Board Working Guide For Submittal of Proposed Standards (IEEE-  SA Standards Board Approved 8 Dec 1998).

     http://standards.ieee.org/guides/revguide.html

There appear to be Four potential Sponser ballot routes and a process for adopting non-IEEE standards.

5.4 Standards ballot by the Sponsor

 1)—Individual Balloting Process

--Members of IEEE-SA who are individuals

--Members of IEEE-SA who are Organizational Representatives (OR) (May now be considered “an Entity” as part of the new Entity balloting process)

 2)—Entity Balloting Process (Announced in IEEE “Standards Bearer” July 1999)

--Companies, Consortia, and Government agency representatives

 3)—Mixed Balloting Process (Announced in IEEE “Standards Bearer” July 1999)

--Individual and Entity balloting

 4)--5.4.2 Delegation of authority

Sponsors may, by at least 75% approval either by written ballot received from 75% of the voting members of the Sponsor or by a recorded vote of at least 75% approval at a meeting at which at least 75% of the voting members of the Sponsor participate, delegate the balloting to a subordinate committee of at least 10 members when one of the following conditions apply: 

a) The membership of the Sponsor is too large to assure the required 75% return of ballots. 

b) The subject of the standards project is highly specialized or of limited interest so that the number of unreturned ballots may cause difficulty in obtaining the 75% return required for an effective ballot. 

c) The requirements cannot otherwise be met.
5)--Process for adoption of non-IEEE Standards

       5.6.2.3 Sponsor ballot

    While a non-IEEE standard, if adopted, shall be adopted without revisions, there are several  options available to address any exceptions between the non-IEEE standard and the needs of the balloters. 

To begin the Balloting process as a member of IEEE 802.15:

1) Become an IEEE member.

      http://www.ieee.org/membership

2)  Join the IEEE-Standards Association (IEEE-SA)

     http://standards.ieee.org/sa/index.html.

     Or contact Member Services at: 1 (800) 678-IEEE (4333) (Within the US) 

                                                         1 (732) 981-0060 (Outside the US)

                                                         e-mail: application.request@ieee.org 

3) Join the 802.15 Ballot Pool by completing the IEEE LAN/MAN Standards Committee   Balloting Pool form. http://standards.ieee.org/db/balloting/ballotform.html. 
The IEEE Rules and Bylaws

IEEE-SA Standards Board Operations Manual

5. Standards development

5.4 Standards ballot by the Sponsor

A balloting group shall be one of two types: 

--Members of IEEE-SA who are individuals 

--Members of IEEE-SA who are of any category other than individual

5.4.1 Balloting group

The balloting group shall meet the criteria in subclause 5.2.2.3 of the IEEE-SA Standards board Bylaws. 

IEEE-SA Standards Board Bylaws (Approved by the IEEE Standards Association Board of Governors January 1999)

5. IEEE-SA Standards Board procedures and responsibilities

5.2.2.3 Sponsor balloting group

Potential dominance in sponsor ballots as evidenced by an unduly high proportion of individuals from a single firm and/or organization or from a particular balloting classification is unacceptable, counter to open and fair participation by all interested parties, and deprecated by the IEEE-SA Standards Board. 

IEEE Technical Committees, whose membership is normally constituted by IEEE members, may function as the sponsor balloting group. In any case, the balloting group shall consist of persons who are members of the IEEE-SA. A person is an individual; proprietorship; partnership; corporation; association; federal, state, provincial, or local government agency; and some other relevant entity. In addition, with the approval of the IEEE-SA Standards Board, designated representatives of organizations outside the IEEE and invited individual experts who are non-IEEE-SA members may hold membership on IEEE committees and subcommittees developing standards and shall be entitled to vote on matters relating to those standards. 

A single type of balloting group for a standard, based on the type of sponsorship, shall be established at the time of Project Authorization Request (PAR) or Transnational Project Authorization Request (TPAR) approval and officially approved prior to the formation of a balloting group. A statement of the type of balloting membership to be used shall be included in all versions of the draft standard and the final approved standard. 

An organization is an entity that represents broad-based membership interest. This includes not only standards-development organizations but also other types of organizations such as a government agency (federal, state, provincial, or local), user group, or trade association. 

It should be noted that individual firms are not considered to be organizations. 

IEEE-SA Standards Board Operations Manual

5. Standards development

5.4.1 Balloting group (Continued)

Balloting group members are selected to vote on the acceptability of a new or revised standard by the Sponsor based on the interest in and commitment to reviewing and voting on a specific proposed standard. The balloting group shall provide for the development of consensus by all interests significantly affected by the scope of the standard. This is achieved through a balance of such interests in the balloting group membership. Balance is defined as the avoidance of dominance by any single interest category. 

An IEEE-SA member organization shall apply, via the Sponsor, to the IEEE-SA Standards Board for approval as an organizational representative (OR), as defined by the IEEE-SA Standards Board Bylaws, on a ballot of members of the IEEE-SA who are individuals. The Sponsor shall forward all requests in a timely manner with recommendations concerning support of the applications to the IEEE-SA Standards Board. 

Generally, no individual balloter shall have more than one vote. However, if a ballot group consists of IEEE-SA members who are individuals, a balloter can participate as an individual and as an OR, casting a separate vote for himself or herself as well as the organization the individual represents. The organization shall confirm in writing to the Sponsor that they are aware of and will accept the result. Additionally, the privilege of voting twice, as an individual as well as an OR, shall require approval by a majority of the committee excluding the vote of that individual. 

The request from the organization has to include which project(s), i.e. PAR(s) or TPAR(s), the organization is interested in balloting. As new projects are developed, the organization may apply to ballot these additional projects. This information should be indicated by project number(s) and title(s). In addition, the organization shall provide the name of the individual serving as OR. An OR is limited to voting only on matters relating to these specific PAR(s) or TPAR(s). 

The term of an OR is granted for the life of the project described in the PAR or TPAR (including reballots), and the IEEE-SA Standards Board reserves the right to terminate this voting privilege. 

OR status implies that the representative is acting for the organization and not as an individual. Although frequent changes in ORs are discouraged, any individual can be empowered through written authorization from the organization to the Sponsor chair to exercise the vote of the organization. 

Sponsors are required to classify the relationship of each member of the balloting group relative to the scope of standards activity (for example, producer, user, and general interest). Where appropriate, additional classifications, such as "public safety" or "academic," should be considered. This decision should be based on the effect the standard may have on participants not already recognized by the primary classifications. ORs are classified in relation to the interests of their organization. IEEE-SA members who are individuals are classified based on their technical background, which may be related to their employment, job functions, or experience. Except for the general-interest category, no group (classification) may constitute 50% or more of the balloting group membership. Care shall be taken to assure that all classes of interest are represented to the extent possible. 

It is desirable to have representation of the materially interested and affected parties when reviewing the balance of the balloting group. Sponsors are expected to take steps to assure balance prior to conducting a Sponsor ballot. 

Interested or affected IEEE-SA members may join the balloting group for a specific standards project. Once the ballot has begun, the balloting group is closed to additional participants. Interested individuals who wish to become observers of the balloting process may so indicate at any time during the official Sponsor ballot by establishing observer status with the IEEE Standards Department and paying the appropriate fees. Such individuals will be provided with the most recent draft and subsequent balloting comments and changes. Such individuals may submit comments until the specified ballot closing date. Comments from observers will be considered in the same manner as those for coordination. 

Persons who are not IEEE-SA members, invited experts, or ORs at the beginning of the ballot may obtain the ballot draft for information only. Such persons may submit comments on the draft within the balloting period. However, they may not vote to approve, disapprove, or abstain on the proposed standard, nor are they entitled to receive any material other than the revised draft and responses to their comments. Even if IEEE-SA membership status changes during the balloting and/or recirculation period, there shall be no change to the voting status of the balloter with respect to that ballot. 

Comments from persons who are not IEEE-SA members shall be given due consideration and an appropriate response. 

5.4.1.1 Balloting group made of persons who are of any category other than individual

Several distinct rules apply to Sponsor ballots by members of IEEE-SA who are of any category other than individual. For each balloting group, such IEEE-SA member shall name one primary voting representative and, at the member's option, one alternate voting representative to the Sponsor. Only a ballot from one of these representatives shall be accepted. If ballots are received from other parties, they shall not be counted; if ballots are received from both the primary voting representative and the alternate voting representative, the ballot from the alternate voting representative shall not be counted. 

Each primary and alternate voting representative can ballot for only one member of IEEE-SA who is of any category other than individual; no one representative can represent the interests of more than one member of IEEE-SA who is of any category other than individual. 

The following qualify as members of IEEE-SA who are of any category other than individual for balloting purposes: 

--Corporation: An entity that has a controlling body, such as a Board of Directors, that does not report to another controlling body. 

--Government agency or subdivision: An entity that reports to its parent or executive, legislative, or judicial branch of a government. 

--Partnership or association: An entity comprised of two or more principal members. In order to be a voting member in a particular Sponsor ballot, each partnership or association shall declare that it does not represent the interests of another member of the IEEE-SA of any type participating in that Sponsor ballot. 

--Consultant: An entity whose principal source of revenue is derived from providing consulting services for other institutions. In order to be a voting member in a particular Sponsor ballot, each consultant shall declare that it does not represent the interests of another member of the IEEE-SA of any type participating in that Sponsor ballot. 

--Academic institution: An educational entity that has a controlling body, such as a Board of Regents or a Board of Governors. 

--Consortia, vendor-specific user groups, professional societies, and other standards-developing organizations:

     The principal and alternate representatives for these types of entities may be employed by other entities that have voting membership in the ballot group. 

--Other institutional IEEE-SA members as approved by the IEEE-SA Standards Board.

In the event that, through merger or acquisition or other similar event, a member of IEEE-SA who is of any category other than individual has its assets totally or substantially transferred to another entity, membership in the IEEE-SA may be transferred to the new entity, provided that all provisions of membership are maintained. Any such transfer of membership shall be subject to the approval of the IEEE-SA Board of Governors. 

If distinct divisions of a corporation, association, or organization can demonstrate to the Sponsor that they represent independent interests and the authority to make independent decisions that are so different that they fall into different interest categories, each may apply for membership in the ballot body. Each such case shall be approved on an exception basis by the IEEE-SA Standards Board and shall be reviewed by the IEEE-SA Standards Board to ensure that there will be no undue influence by any one person on the standards balloting process. Each such division shall have a unique IEEE-SA membership.

5.4.2 Delegation of authority

Sponsors may, by at least 75% approval either by written ballot received from 75% of the voting members of the Sponsor or by a recorded vote of at least 75% approval at a meeting at which at least 75% of the voting members of the Sponsor participate, delegate the balloting to a subordinate committee of at least 10 members when one of the following conditions apply: 

a) The membership of the Sponsor is too large to assure the required 75% return of ballots. 

b) The subject of the standards project is highly specialized or of limited interest so that the number of unreturned ballots may cause difficulty in obtaining the 75% return required for an effective ballot. 

c) The requirements cannot otherwise be met. 

This delegation may be a one-time delegation or it may permanently transfer the responsibility to a formally constituted subordinate committee of the Sponsor. When balloting authority is delegated to a subordinate committee, that committee shall meet the membership requirements detailed in 5.4.1. 

A record of the action to delegate the balloting authority shall be forwarded to the IEEE-SA Standards Board along with the makeup of the balloting body and its balance as described in 5.4.1. 

5.4.3 Conduct of ballot

A letter or electronic ballot shall be conducted by the Sponsor, or the delegated authority (see 5.4.2), when a proposed standard is ready for balloting. 

5.4.3.1 Initial ballot

The ballot shall provide three choices: 

a) Approve (Affirmative). This vote may be accompanied by comments suggesting corrections and improvements. Action on such comments is left to the discretion of the Sponsor. 

b) Do Not Approve (Negative). This vote shall be accompanied by one or more specific objections with proposed resolution in sufficient detail in a legible form so that the specific wording of the changes that will cause the negative voter to change his or her vote to "approve" can readily be determined. The Sponsor shall obtain written confirmation from each voter that indicates concurrence with any change of his or her vote. Written confirmation can be by letter, fax, or electronic mail. In the absence of any objections accompanying a negative vote (whether or not this includes a proposed resolution), the ballot shall, after a follow-up inquiry, be classified as "no response." 

c) Abstain. This category is provided to allow for ballot returns from members who do not wish to review the document because of conflict of interest, lack of expertise, or other reasons. A reason shall be given for this vote; otherwise, the ballot shall be classified as "no response." 

For a standards ballot to be effective, at least 75% of the ballots shall be returned. In the event that the 75% return from the balloting group cannot be obtained, the balloting process is considered to have failed. Further disposition of the document shall be the responsibility of the Sponsor. A minimum of 75% of those voting affirmative or negative must approve the draft in order to submit the ballot result to the IEEE-SA Standards Board. In the event that 30% or more of the returned ballots are abstentions, the ballot shall be considered invalid. 

In the event that the IEEE Standards Department receives documentation of the death or incapacity of a member of a balloting group by the closing date for the initial ballot, that person shall be administratively removed from the balloting group. In the event that such documentation is received following the closing date for the initial ballot, the member shall be deemed

unavailable for balloting purposes and shall not be sent any further balloting material. Negative comments received before the voter became unavailable will be treated normally; note that confirmation of resolution is not expected. However, no tally shall be recalculated as a result of such a determination of unavailability, including ballots, abstention rate, return, or approval rate. 

The Sponsor is only obligated to consider comments that are received with ballots and other comments that are received by the close of the ballot. The ballot shall close at the end of business on the date specified on the ballot. If the ballot has not achieved a 75% return by the specified closing date, the ballot may be extended to close when a 75% return of the balloting group is received. This extension for receipt of a 75% return shall not be longer than 60 days. 

Comments received after the close of balloting will be provided to the Sponsor. The Sponsor shall acknowledge the receipt of  these comments to the initiator and take such action as the Sponsor deems appropriate (similar to the coordination process). 

5.4.3.2 Resolution of comments, objections, and negative votes

The Sponsor shall make every attempt to resolve comments, objections, and negative votes. Comments pointing out obvious mistakes, typographical errors, and improvements in punctuation, grammar, and composition that do not change the technical meaning may be accepted, revised, or rejected. It must be borne in mind that documents are professionally edited prior to publication. 

Comments accompanying affirmative votes that advocate changes in the technical meaning of the document may be accepted, revised, or rejected. 

Comments received before the close of ballot from persons who are not in the balloting group require acknowledgement sent to the commentor and shall be presented to the comment resolution group for consideration. However, a rationale, rebuttal, or explanation is not required. 

To approve a draft at a meeting held to resolve comments, roll-call votes may be taken at such meetings of the Sponsor where all members are familiar with the document, reasons for negative votes are recorded, and at least 75% of the members of the Sponsoring body vote. Information recorded shall be equivalent to that available from a letter ballot. 

Changes may be made in the document to resolve negative votes or for other reasons. The Sponsor shall obtain written confirmation from each voter (by letter, fax, or electronic mail) that indicates concurrence with any change of his or her vote. If the negative vote is not satisfied, either entirely or in part, the negative voter shall be informed of the reasons for the rejection and be given an opportunity either to change his or her vote to "approve" or to retain his or her negative vote. All unresolved negative votes shall be recirculated to the Sponsor balloting group. Recirculated ballots and associated comments shall contain the exact wording as submitted. 

All substantive technical changes made in the final draft to resolve comments, objections, and negative votes, and all unresolved negative votes, together with the reasons of the negative voter and the rebuttal by the members conducting the resolution of the ballots, shall be submitted to the members of the Sponsor balloting group. Balloting group members shall have an opportunity to change their previously cast ballots. A change to "do not approve," which shall be submitted with comments, shall be based only on the changed portions of the balloted document, clauses affected by the changes, or portions of the balloted document that are the subject of the unresolved negative votes. Names of the unresolved negative voters are to be included with their negative comments in the recirculation of negative comments. Further resolution efforts may be required if additional negative votes result. However, once 75% approval has been achieved, the IEEE has an obligation to the majority to review and publish the standard quickly. Therefore, once 75% approval has been achieved, the IEEE requirements for consensus have been met. Efforts to resolve negative votes may continue for a brief period; however, should such  resolution not be possible in a timely manner, the Sponsor should forward the submittal to IEEE-SA Standards Board Standards Review Committee (RevCom). 

Copies of all unresolved negative votes, together with the reasons given by the negative voters and the rebuttals by the Sponsor, shall be included with the ballot results submitted to the IEEE-SA Standards Board. Copies of the written confirmations from voters that indicate concurrence with the change of their votes shall also be included in the submittal to RevCom. Copies of all ballots declared unresponsive [see item b) of 5.4.3.1], together with the reasons for classification as "no response," shall be included with the ballot results submitted to the IEEE-SA Standards Board. Documentation of all vote changes from negative to affirmative shall be provided. 

Proposed standards receiving a significant number of unresolved negative votes should be considered by the Sponsor for trial-use (see 5.7). 

5.6.2 Process for adoption of non-IEEE Standards

5.6.2.1 Sponsor identification

A Sponsor, as defined by subclause 5.2.2 of the IEEE-SA Standards Board Bylaws, shall assume responsibility for coordinating the adoption of the non-IEEE standard by the IEEE-SA Standards Board. The Sponsor shall be responsible for the standard upon adoption and until withdrawal in accordance with all IEEE Standards policies and procedures. 

5.6.2.2 Project initiation

A Sponsor shall submit a TPAR to the IEEE-SA Standards Board to initiate an adoption. The Sponsor shall contact the Staff Administrator, Intellectual Property Rights, to initiate copyright negotiations. 

5.6.2.3 Sponsor ballot

While a non-IEEE standard, if adopted, shall be adopted without revisions, there are several options available to address any exceptions between the non-IEEE standard and the needs of the balloters. 

The ballot shall include a cover letter explaining the reasons for the adoption to balloters, the options available to the balloters when casting their votes, and the provisions for consideration of comments by the originating organization. The Sponsor ballot shall meet the requirements outlined in 5.4. 

If there are no negative ballots, the non-IEEE standard can be adopted according to IEEE procedures. Negative comment resolution shall be handled in either of the following ways: 

a) IEEE exceptions can be added to the front matter of the document addressing the differences, or those exceptions can be summarized in a section of the document such as an annex. Whichever method of presentation is selected, this clause shall be recirculated to the balloting body to provide the opportunity for voters to change their votes if desired. 

b) If the negative comments do not diminish the technical validity of the document, the negative voter shall be informed that his or her comments shall be forwarded to the developing organization for their consideration at the time of the revision of the document. These comments shall also be recirculated to the balloting body to provide the opportunity for voters to change their votes if desired.

Negative comments may indicate that the document is unacceptable without revisions that are more substantive than a list of exceptions would allow. The decision to make substantive revisions to the document requires notification to the balloters and application for a PAR. Additionally, the Sponsor shall notify the Staff Administrator, Intellectual Property Rights, to negotiate a copyright agreement. 

5.6.2.4 Approval

Submission to RevCom for recommendation of approval by the IEEE-SA Standards Board shall be accompanied by a submittal form, the ballot results, ballot resolution rebuttals and RevCom documentation, and the address and name of the contact person from the developing organization that will handle the negative comments forwarded by the IEEE Sponsor to IEEE Standards staff for transmission to the originating organization. 

5.6.3 Designation of a standard adopted by the IEEE

Unless otherwise instructed by the copyright holder, the adopted document shall, as a minimum, contain the IEEE standard designation and date and the standard designation and date of the non-IEEE standards developer. For further information, see the IEEE Standards Style Manual. 

5.7 Trial-Use standards

Trial-Use standards are effective for not more than two years from the date of publication. In the absence of comments received in the trial period, the document is subject to adoption as a full-status standard by the IEEE-SA Standards Board upon recommendation of the Sponsor. Trial-Use standards shall contain a published scheduled cutoff date for receipt of comments and for further revision and approval action. This cutoff date shall be at least six months before the end of the trial-use period for the standard. 

The approval period for a trial-use standard that is adopted as a full-status standard without change shall be for a total of five years from the start of the trial-use period. If the trial-use period demonstrates that a trial-use standard has to undergo changes to become a full-status standard, a PAR for revision of an existing standard shall be prepared. 

Trial-Use standards may result from one of the following: 

a) At the Standards Development Level. When a draft has been generated that generally satisfies the standards developing group (i.e., subcommittee or working group) but needs input from a very broad constituency, such a draft may be processed as an IEEE Trial-Use Standard. For approval, such a draft requires a letter ballot of the Sponsor and approval by the IEEE-SA Standards Board as a trial-use standard. 

b) At the Sponsor Level. When a Sponsor is unable to resolve negative ballots to a satisfactory level, or uncertain aspects of the document justify preliminary distribution, it may consider submission of the draft to the IEEE-SA Standards Board as a trial-use standard. 

c) At the IEEE-SA Standards Board Level. When the IEEE-SA Standards Board cannot attain a suitable level of approval for a draft submitted for adoption as an IEEE Standard, it may decide to approve it as a trial-use standard.    

IEEE-SA STANDARDS BOARD WORKING GUIDE FOR SUBMITTAL OF PROPOSED STANDARDS

IEEE-SA Standards Board Approved 8 Dec 1998

The purpose of this guide is to assist you in the submittal of a document to the IEEE-SA Standards Board Review Committee (RevCom) for consideration as an IEEE standard and approval by the IEEE-SA Standards Board. Submitters should also refer to the latest edition of the IEEE-SA Standards Board Operations Manual for further information. 

1. SUBMITTAL DOCUMENTATION 

The following documentation shall be included in the submittal package: 

       1.1 Form for Submittal of Proposed Standards 

       1.2 Ballot summary 

       1.3 Unresolved negative comments and sponsor rebuttal 

     *1.4 PAR (Project Authorization Request) and PAR approval letter 

     *1.5 Coordination responses from required committees and organizations 

     *1.6 20 Copies of the proposed standard and the electronic source file 

       1.7 Permissions releases, if applicable 

       1.8 Patent letter(s) of assurance, if applicable 

     *1.9 Statement regarding use as an international standard, if applicable 

     *1.10 Working group roster (unless incorporated into the draft)

       1.11 Unit of measurement used in standard 

*Not required for reaffirmation or withdrawal. 

1.1 Form for Submittal of Proposed Standards

This form should be completed by the person designated by the sponsor to act on behalf of the committee. Please provide all the information requested, as this is the primary document utilized by RevCom in determining compliance with the required procedures. 

Form for Submittal of Proposed Standards(.pdf version) or (.doc) Word version 

1.2 Ballot Summary 

The sponsor may conduct the ballot on a draft document and prepare the ballot summary or may delegate this authority to a subordinate committee. If the balloting authority is delegated, written proof of this delegation shall be included with the submittal, unless this written proof is on file at the IEEE Standards Department and is referenced with the submittal. 

Any format may be used provided the following information is included: 

     A. Date of Ballot 

     B. Member name 

     C. Member affiliation (e.g., company, agency, institution) or status (e.g., consultant, retired) 

     D. Member classification or relationship to the area addressed by the standard (user, producer, general interest, or others as appropriate; this is the member's relationship to the activity, not his employer's relationship.) The IEEE-SA Standards Board Operations Manual stipulates that "Except for the general interest category, no group (classification) may constitute 50% or more of the balloting group membership." 

     E. Confirmation of Standards Association Membership (IEEE or Affiliate number) 

     F. Ballot Information including project number and title, sponsoring committee, type of document (new, revision, reaffirmation), and type of ballot (initial or recirculation ballot). 

The IEEE-SA Standards Board Operations Manual stipulates that 75% of the ballots mailed shall have been returned (only 50% required for withdrawal of a standard). A minimum of 75% of those voting shall approve the draft in order to submit the ballot results to the IEEE-SA Standards Board.

The following is an example of how to properly calculate returned ballots from eligible voters: 

Draft: 5.3 

Date Closed: 18 June 1998       

      Ballots Sent              100

      Ballots Returned

            Affirmative           60

            Negatives              13

            Abstentions           15

            Total                      88

            No Response         12

      Total Ballots             100

      Percent Returned       (60 + 13 + 15) / 100 = 88%

      Percent Affirmative   60 / (60 + 13) = 82%

      Percent Abstentions   15 / 88 = 17%

Comments from eligible balloting committee members, non-eligible reviewers, and those from external coordinating bodies shall receive the same evaluation by the sponsor. The sponsor's action in attempting to reconcile negative ballot comments shall be detailed and accompany the submittal. If RevCom requests a more detailed explanation, the sponsor may be asked to attend the RevCom meeting. Negative comments with working group rebuttals shall be circulated among the balloting committee members, providing each member an opportunity to change his or her vote. 

Provide reasons for abstentions. If 30% or more of the returns from the eligible balloters are abstentions, the ballot shall be considered invalid.

1.3 Unresolved Negative Comments and Sponsor Rebuttal 

Include a copy of each unresolved negative comment, the reason(s) given by the negative voter, and the sponsor rebuttal. (This is also part of the recirculation package.)

*1.4 PAR and PAR Approval Letter 

The current PAR and PAR approval letter shall be included in the submittal. There can be no change to the title, scope, or purpose as stated on the PAR without the approval of IEEE-SA Standards Board New Standards Committee (NesCom). Please advise if the project is also on the NesCom agenda and explain reasons for simultaneous submittal.

*1.5 Coordination Responses from Required Committees and Organizations

Include copies of responses received from each external coordinating committee in the submittal. Coordination is normally arranged through the designated Liaison Representative to the IEEE-SA Standards Board and established during the development of the document. In the event of no reply, contact the IEEE Standards Department for verification of the current Liaison Representative. The preferred method of conducting coordination is to provide a copy of each draft, as soon as available, to each coordinating organization. If this effort does not elicit a reply, provide correspondence indicating the attempt to establish coordination. Two letters plus a telephone call is usually sufficient to demonstrate good faith in attempting coordination. If the coordination responder is not the committee chair or coordinator of record, he or she must also provide a letter, fax, or e-mail authorizing him or her to respond. Also, include correspondence from any organization or interested party that expressed a desire to participate in the coordination during the development of the document. 

Coordination may be effected by common membership; i.e., a person on the developing committee who is also a member of an organization specified for required coordination. Unless the coordinator is an officer of the coordinating organization at the time of balloting, the coordinating organization shall formally designate a coordinator in writing. Check the PAR and PAR approval letter to be certain all the required organizations have been contacted. 

All new and revised standards shall be coordinated with:

     SCC10, IEEE Standards Coordinating Committee on Definitions 

     SCC14, IEEE Standards Coordinating Committee on Quantities, Units, and Letter Symbols 

     IEEE Standards Department editorial staff 

This coordination should be established during the development of the document.

*1.6 Copies of the Proposed Standard and the Electronic Source File

There are two options for submitting copies of the proposed standard. Either 20 complete paper copies of the proposed standard; OR 5 complete paper copies of the proposed standard, 15 partial copies up to and including clause 2, and notification from the sponsor that the draft is available on-line with instructions for how it may be obtained.

In addition to the required number of paper copies, an electronic source file shall be submitted. Please identify the application used to create the document (e.g. MS Word, FrameMaker, etc). Figures should be submitted as separate files and labeled Fig1.tif, Fig2.tif, etc. The preferred formats are EPS and TIF. Other acceptable formats are GIF and JPEG. Contact the

IEEE Standards Department for further information. 

The cover sheet of the proposed standard shall include the current IEEE copyright disclaimer. Please refer to the Copyright Statements section of the latest edition of the IEEE Standards Style Manual for the most up-to-date version of this disclaimer.

1.7 Permission(s) Releases

The sponsor shall have obtained all necessary permissions releases needed to incorporate figures or text from copyrighted documents into the proposed standard. The written release(s) shall be included with the submittal. The IEEE Standards Companion contains letters for requesting permission to reprint material from a non-IEEE publication. See also the IEEE Standards Style Manual for additional information. Contact the IEEE Standards Intellectual Property Administrator for further information. 

1.8 Patent Letter(s) of Assurance

If indicated on the PAR, or if a patent issue has since become apparent, the sponsor shall include a memorandum from the Patent Committee (PatCom) indicating that the letters(s) of assurance have been received and are in compliance with the IEEE Standards patent policy. The IEEE Standards Companion contains sample letters for requesting letters of assurance from patent holders. The IEEE Standards Style Manual contains additional information regarding patents. If patent technology was originally indicated on the PAR, but has not been included in the standard, this should be stated by the sponsor. 

*1.9 International Standards Activities 

If the document is to form the basis of or be included in an international standard, state the plans and the schedule for this work. State whether the ISO or IEC version will supersede the IEEE standard. State whether the IEEE Standards editorial staff should be preparing the standard for publication using ISO/IEC editing rules. Include a detailed paragraph or statement indicating IEC or ISO documents or current projects that were considered in the development of your document. 

*1.10 Working Group Roster

The names of the members of the working group or subcommittee that developed the draft document being submitted for approval shall be included, as they will appear in the published standard. If the names are incorporated into the document, it is not necessary to send a separate list. 

1.11 Unit of Measurement Used in Standard 

The unit of measurement (International System of Units (SI), Inch/Pound, Both, Other or Not measurement sensitive) used within the standard must be indicated.

IEEE STANDARDS DEPARTMENT PROCESSING OF THE SUBMITTAL 

The proposed standard, Form for Submittal of Proposed Standards, and all supporting documentation shall be submitted to the IEEE Standards Department for distribution no less than 40 calendar days prior to the next RevCom meeting. 

RevCom will consider recommending approval of a project if a recirculation ballot is in progress at the 40-day cutoff date provided the text of the recirculated draft and all documentation except ballot results of the recirculation are submitted by the cutoff date. The documentation must include resolution of negative ballots resulting from prior ballots. There shall be no negative votes on new issues, but additional negatives on prior issues are allowed provided the 75% affirmative required for approval is achieved. No changes are to be made in the recirculated draft as submitted for the 40-day cutoff date, except those normally made in preparation for publication. 

The sponsor shall review results of the recirculation ballot and if the above conditions are met, may submit results of the recirculation ballot to the Secretary of RevCom 25 days before the IEEE-SA Standards Board meeting. The Secretary of RevCom will transmit the results of the recirculation ballot to the members of RevCom no later than 15 days before the IEEE-SA Standards Board meeting. RevCom will submit comments electronically to the Secretary. These comments will be forwarded to the submitter for consideration and reply. All documentation, including the replies to the comments, will be considered at the meeting. The recommendation of RevCom will be presented to the IEEE-SA Standards Board for final action. The submitter will be notified of the action taken. 

Once approved by the IEEE-SA Standards Board, the Standards Department will make formal application to ANSI for recognition as an American National Standard. 
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