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1 Overview

The 802.19 Coexistence Technical Advisory Group (COEX TAG) herein after referred to as the TAG. The TAG serves as the official 

 The TAG operates under the auspices of the IEEE Project 802 LAN/MAN Standards Committee (802 LMSC).  The TAG operates under the Operating rules of IEEE Project 802, LAN/MAN Standards Committee (ref. [rules3]) and the hierarchy of rules under which IEEE Project 802 operates. In the event of any conflict between the Operating Rules of 802.19 and the Operating rules of IEEE Project 802, the Operating rules of IEEE Project 802 take precedence.

The 802 LMSC Executive Committee (SEC) directs the 802 LMSC. 802 LMSC has been divided into TAGs, Technical Advisory Groups (TAGs) and, on a temporary basis, Executive Committee Study Groups (EC SGs).

1.1 Precedence of Operating Rules

The rules governing TAG Functions, Chair and Vice-Chair, Membership, meetings and the operation of a TAG are provided by the Operating rules of IEEE Project 802 and the hierarchy of rules under which IEEE Project 802 operates. These rules are all included in this document by reference and are not reproduced here; however the reader is encouraged to become familiar with these rules in addition to the rules provided in this document. If TAG Operating Rules conflicts with the 802 Operating Rules, then the 802 Operating Rules shall take precedence.

The TAG has its own Operating Rules and Bylaws as detailed above, and also adheres to Robert's Rules of Order for parliamentary procedures whilst running each session. Currently, we use the Robert's Rules of Order Newly Revised (Latest Published Edition), by Henry M. Robert (Editor), Sarah Corbin Robert, and William J. Evans (Editor) (ref. [rules4]). This book is available in paperback or hardback. The TAG does not solely recommend or exclusively endorse this book, or any supplier. Other books on the subject are available commercially.

1.2 TAG Officers

The rules and procedures for the election of, and the terms served by, the TAG Chair and Vice-Chair(s) are contained in the Operating rules of IEEE Project 802 (see ref. [rules3], 5.1.2). Removal of the TAG Chair or Vice-Chair(s) is also covered by this document (see ref. [rules3], 5.1.4.5). The activities of the officers are described in subclause 1.2.7.

1.2.1 TAG Chair

As stated in 802 rules, the Chair of the TAG is responsible for presiding over TAG Plenary sessions. The Chair only votes on matters before the TAG in cases where a deciding vote must be cast.

1.2.2 TAG Vice-Chair

The TAG Vice-Chair is initially appointed by the TAG Chair and confirmed by the TAG. The specific responsibilities of the Vice-Chair are designated by the TAG Chair.

1.2.3 TAG Secretary

The TAG Secretary is appointed by the TAG Chair and confirmed by the TAG. The minutes of meetings taken by the Secretary (or designee) are to be provided to the TAG Chair in time to be available to the membership one week after close of each session.

The minutes of the meeting are to include documents produced by the voting process and document list. See Standards Companion (ref. [other1]) for details on content and form of minutes.

1.2.4 TAG Officer Election Process

The election of the IEEE TAG Officers (Chair and Vice-Chair) is held in March of each even-numbered year. The nominations for the election shall be held at the TAG Opening Plenary meeting. The TAG Chair shall designate an Acting Chair Pro Tem if the TAG Chair is running for re-election. If not running for re-election, the TAG Chair shall conduct the election process. This election process shall be used for each TAG officer election.

1. The Acting Chair shall open the floor for nominations.

2. The Acting Chair shall close nominations after the nominations have been made..

3. Each candidate shall be given a short time (nominally, two minutes) for an introductory statement of acceptance that should nominally contain the candidate’s:

a. Summary of qualifications

b. Commitment to participate and accept duties and responsibilities

c. Vision for the TAG.

4. The floor shall be opened for discussion (nominally for five-ten minutes total).

a. The Acting Chair should limit the duration of comments and promote open participation, both pros and cons. If only one candidate is nominated, the Acting Chair may choose to sharply limit the debate.

5. The discussion shall be repeated, with the TAG Chair leading the process for the nomination of the TAG Vice-Chair.
6. At the Mid-Plenary meeting, the TAG Officers shall conduct the election, count the votes, and notify the membership of the results.

a. In order to be elected, any candidate must receive a simple majority (over 50%) of the votes cast in the election for the respective position.

b. Should no candidate receive a majority in the election, a runoff election shall be held at the TAG Closing Plenary meeting (or later in the same meeting, in the case that only one TAG meeting is held per session). The process shall be similar to the initial election, except that:

i. New nominations shall not be permitted.

ii. In the runoff election, the nominated candidate having received the fewest votes in the previous election round shall not be an eligible candidate (in case a tie prevents this possibility, all the nominated candidates shall remain eligible).

c. If the process is inconclusive, another runoff shall be held, as in the point above.

7. Should a runoff process not lead to the election of a Vice-Chair, the election may be deferred to the next TAG session, at the Chair’s discretion. However, every reasonable effort should be made to conclude the election of the Chair.
1.2.5 TAG Chair Succession

In the event that the TAG Chair is unable to perform the duties, the TAG Vice-Chair shall become the Acting Chair and perform all duties of the TAG Chair until such time that the TAG Chair can return to his post or an election is held if the TAG Chair is permanently unable to return to the post. The Acting Chair will consult with the 802 LMSC Chair regarding the election process to verify the 802 LMSC rules that may apply. The new election will be held for the remaining portion of the current TAG Chair’s Term at the first plenary session.

1.2.6 Liaisons

Liaison relationships are established with other groups within 802 LMSC, other relevant standards setting bodies, industry promotional bodies, Special Interest Groups (SIGs), and other relevant bodies (liaison groups) such as IEEE EMC Society. Liaisons shall be recommended by the TAG Chair and confirmed by the vote of the TAG. Liaisons shall be reconfirmed each year at the July 802 plenary. Liaisons will be granted voting rights upon confirmation of their liaison status in 802.19 and will seek to be granted voting rights in their respective liaison groups.
1.2.6.1 Liaison Roles and Responsibilities:

· Liaisons are responsible for providing updates and status reports to the TAG at plenary and interim sessions. If a liaison does not provide this in two consecutive sessions, then the TAG Chair may withdraw the liaison responsibility from the concerned individual. The TAG Chair recommends a replacement as necessary.

· Liaisons cannot pass on responsibilities, nor have other individuals represent their post without having TAG or TAG Chair approval.

· Liaisons have the same voting rights, privileges and obligations as 802.19 voting members. Liaisons are given TAG attendance credit for attending liaison group meetings that are concurrent with TAG sessions.

· Liaisons shall be empowered to report status of the TAG developments to their respective liaison groups, and shall report back to the TAG the status of the liaison group at interim and plenary sessions.

1.2.7 Recommended Activities for TAG Officers

1.2.7.1 TAG Chair

Before session tasks, but not limited to:

· Submit agenda items for the opening Executive Committee meeting (a week before the meeting).

· Attend the opening Executive Committee meeting.

· Report the status of the TAG to the plenary 802 meeting.

During session tasks, but not limited to:

· Conduct full TAG meetings.

· Assign task of document control and collection.

· Check the mailbox for Executive Committee members regularly.

· Keep Executive Committee members informed as early as possible about 802.19 matters requiring approval at their closing SEC night meeting.

· Submit the list of voters to the meeting organizers.

· Update Mailing list on computer and prepare attendance list for distribution on the file server by the day before the closing plenary of the TAG.

· Submit a hard copy of the attendance list to the meeting organizers by the final plenary session of the TAG.

· Attend the closing SEC meeting and lead 802.19 business through the meeting.

· Maintain roll call list.

After session tasks:

· Prepare a TAG progress report to the SEC Recording Secretary within 2 calendar days after closing of the Friday SEC meeting.

· Prepare agenda and venue for next meeting; publish on web site, and email notice to members

· Manage the preparation of the meeting place as well as the venue for the next interim meeting.

· Collect ballot return forms, acknowledge and merge into consolidation file(s) (if TAG ballot active).

· Obtain ballot return forms from IEEE staff and merge into consolidation file(s) (if Sponsor ballot active).

· Update public documents on web site.

· Update Draft documents in members-only web site and send email to IEEE staff to add to the Draft Standards Catalogue.

· Respond to inquiries regarding the committee.

· Be prepared to assign document numbers.

· Work with TG Chairs to prepare meeting agendas and room requirements for next session(s).

· Update list servers.

1.2.7.2 TAG Vice-Chair(s)

Before session tasks, but not limited to:

· Preparation of:

· Attendance list

· Updated TAG web site

· List of valid voters for the meeting

During session tasks, but not limited to:

· Be prepared to take over the duties of the Chair in the event of temporary or permanent absence.

· Be prepared to assume or assign secretary duties when required.

· Between meetings, be prepared to respond to inquiries regarding the committee and keep the Chair informed.

· Oversee document process; obtain computer files of the documents for web site publication

· Attend to any business that might otherwise prevent the Chair from orderly conduct of the meetings, such as attending to emergency messages, and inquiries from the plenary staff.

· Provide a second vote count to insure accurate and fair voting.

· Assist the Chair during SEC meetings held on initial and final days.

· Assist the Chair, or be prepared to give the plenary reports at the first and last full IEEE 802 sessions.

1.2.7.2.1 Attendance Recording

The objective of this task is to maintain an accurate record of attendance for voter qualification. The duties include:

· Make sure that people are accounted for during each meeting period

· Arbitrate any attendee record discrepancies

· Regularly update Chair with new participants list

· Return the attendance results to the Chairman at session end

· Provide attendance record of the session for tracking account purposes for meeting organizers.

· Maintain database of voter membership.

1.2.7.2.2  Document Collection and Maintenance

The objectives of this task are:

· After assignment by the Chair, maintain a consistently numbered set of documents on the meeting server and the IEEE 802.19 WEB site.

· Verify document formats before presentation and circulation of materials to membership

· Update document list and assign document numbers as requested.

· Keep meeting attendees informed about document status during plenary and interim sessions.

1.3 Documentation

All 802.19 documents are normally disseminated in electronic format, other than exceptional cases. Document submissions from TAG members are only accepted if they adhere to the rules spelled out in this sub clause.  Documents from external sources will be accepted in the format received.
1.3.1 Format

Document submissions from TAG members shall conform to the current template(s) as specified by the TAG Chair.  The templates are located on the TAG website as well as the TAG server at meetings.
If a submitter is not able to submit in Microsoft Office application format, the document shall be submitted in Adobe Acrobat format, but only as the last resort and agreed upon by the documentation controller designated by the Chair.

1.3.2 Naming conventions

The file name shall be as shown in Table 2.5.5.1. An example of a good filename that conforms to the naming convention is 03004r0P802-19_Opening_presentation.ppt.

Table 2.5.5.1 – File Naming Convention

	yysssrnP802-19_HumanName.ext

where

	“gg”
	is the 802 group 11

	"yy"
	is the last 2 digits of the year the document is presented

	"sss"
	is the sequence number of the document

	“(n)”
	is the revision number (new documents start with r0)

	“HumanName”
	The human name should be as short as possible (please use either a dash or underscore for the coupling letter). Try to avoid adding the TG in the name.

	ext
	Is the commonly used 3 letter file extensions: .doc for Word, .ppt for PowerPoint, .pdf for Adobe Acrobat compatible files.


1.4 Membership

The rules and procedures governing TAG membership including establishment, retention, loss and rights are contained in the Operating rules of IEEE Project 802 (see ref. [rules3], 5.1.3). Additional requirements for TAG voting rights are defined in clause 3 below.

1.4.1 Member Recommended Tools

As the TAG relies exclusively on electronic files, hard copies of documents are not provided for session attendees. During sessions a WLAN is available for use by attendees to have access to all electronic session documentation. All public documents are archived on the IEEE 802.19 web site soon after each session.

In addition to the requirements for membership, the following are highly recommended for most efficient exchange of information between members:

· An email address capable of handling large file attachments

· A laptop computer for use at the meetings

· A Wi-Fi™ (ref. [other5])  WLAN card. (The TAG does not recommend, nor endorse products.)
· A flash memory card for laptop computer.

1.5 TAG Sessions

1.5.1 Plenary Session

The 802.19 TAG plenary session is conducted in conjunction with the 802 LMSC plenary sessions (see ref. [other2]). The 802.19 TAG plenary session is a meeting of individuals interested in coexistence between wireless standards, either approved or proposed, in IEEE 802. Typically the TAG Opening and Closing plenary meetings are held at each 802 LMSC plenary (see Figure 2.7.1.1). 

The 802.19 TAG plenary is open to all registered 802 attendees. As is the case with all 802 TAG meetings only voting members have the right to participate in the discussions (see ref. [rules3], 5.1.3.5). The TAG Chair may grant the privilege of observers to participate in discussions. 

The TAG 802.19 Plenary is conducted by the Chair, or in the Chair's absence the Vice Chair, or the Chair's designated delegate, in that order of precedence. The TAG Opening plenary meeting will include the presentation of the following information:

· The TAG voting rules (this document).

· The existence of these operating rules and where they can be obtained.

· The existence of the operating rules of IEEE Project 802 and where they can be obtained.

· The agenda  including any items requiring a vote.

· Intellectual Property Rights (IPR) and copyright notices.

· Anti-trust considerations

The function of the plenary meetings is to gather and disseminate information and take action as follows:

· Status reports 

· Liaison reports from other standards organizations, other IEEE 802 WGs and TAGs.

· Reports on schedules for future plenary meetings.

· Announcements and general news.

· Vote on such matters that may be brought before it

· Make recommendations to wireless WGs and the SEC for action with respect to coexistence matters

· Items for subsequent meetings.

1.5.2 Interim Sessions

Interim sessions of the TAG are scheduled no later than the end of the prior plenary meeting. There is no standing schedule for interim sessions; however typically a TAG  interim session is held jointly with other wireless WGs between 802 plenary sessions. The date, time, and place of the session(s) must be approved by the TAG. Interim sessions shall be announced at the final TAG Plenary meeting and entered in the minutes of the meeting.  In addition, the COEX TAG may hold teleconference sessions as provided for in the TAG rules.

Official actions of these sessions are valid if one of the following occurs:

a) A TAG quorum is present.

b) Specific empowerment has been pre-authorized by the TAG at the preceding 802 plenary. .

If a quorum is not present, the session is not required to immediately adjourn, and is expected to continue business in an orderly fashion, providing that an empowerment motion has been approved at the preceding plenary per (b) above.. 

Quorum

1. The quorum count will always include TAG chairs holding voting rights, whether present or not

2. Is defined as 40% of the TAG members holding voting rights at the time of the meeting

1.6 Maintenance of Operating Rules

TAG operating rules are a requirement of the Operating Rules of IEEE Project 802, which state that the TAG Chair shall:

"Establish TAG rules beyond the TAG rules set down by the SEC. These rules must be written and all TAG members must be aware of them."

1.6.1 Availability

The TAG 802.19 operating rules are to be made publicly available at the meetings and posted in the TAG 802.19 area of the IEEE web site.

1.6.2 Requesting Changes

Proposed improvements shall be in written form and presented to the TAG Chair or his/her designee and include:

· The purpose, objective, or problem the proposed change is intended to address

· The specific text of the rule change

· The rationale for the chosen text.

Those proposing rule changes are encouraged to seek the advice of the TAG Chair or other experienced members to help form the wording in a manner appropriate for and consistent with the TAG 802.19 Operating Rules.

1.6.3 Change Process

The rules of TAG 802.19 operation can be changed by the following process:

1. Suggestions for improvements are submitted to the TAG Chair or his/her designee by any TAG member

2. The TAG Chair shall prepare a submission of the proposed changes to present to the TAG for consideration

3. The submission will be discussed and amendments will require a 2/3 majority approval of the members present and voting yes or no.

4.  For final acceptance, a 2/3 majority approval of the members present and voting yes or no shall be required to pass.  

5. The SEC must approve all changes to become effective.

2 Officers

2.1 802.19 TAG Chair

The TAG Chair is elected by a majority approval of TAG voters.

The TAG Chair is required to confirm that the function of secretary is performed for each TAG meeting. TAG meetings are not allowed to function without a secretary.

2.2 TAG Vice-Chair

TAG Vice-Chair is elected by a majority approval of TAG voters.

2.3 TAG Secretary

The TAG Secretary shall be appointed by the TAG Chair and confirmed by a TAG motion that is approved with a minimum 50% majority.

The minutes of meetings taken by the Secretary (or designee) are to be provided to the TAG Chair in time to be available to the TAG Chair for publication one week after close of the session.

The minutes of the meeting are to include documents produced by the voting process and document list. See IEEE Standards Companion for details on content and form of minutes.

2.4 TAG Membership

The rules and procedures governing TAG membership including establishment, retention, loss and rights are contained in the Operating rules of IEEE Project 802 (see ref. [rules3], 5.1.3).

2.4.1 Rights
The rights of the TAG participants include the following:

· To receive a notice of the next meeting and agenda.

· To receive a copy of the meeting minutes.

· To vote at meetings if present and the TAG is operating without membership rules for voting or participant is qualified under the TAG voting rules.

· To examine all working draft documents.

· To lodge complaints about TAG operation with the TAG Chair.

2.4.2 Meetings and Participation

All TAG meetings are open to members and observers. Attention is however drawn to the registration requirements for all members and observers attending the 802 Plenary where TAG meetings also occur. If the TAG Chair has decided to institute membership rules, only TAG members have the right to participate in the decisions. In this case, the TAG Chair may grant observers the privilege of participating in discussions.

A TAG will normally meet during the week of the 802 LMSC plenary. The TAG Chair determines, taking into account TAG status, if this plenary week TAG meeting is required. Depending on the workload, interim TAG meetings can be held between the 802 LMSC plenaries as often as required and agreed to by the TAG membership. A meeting notice  must be distributed to all TAG 802.19 members and observers at least  30 days prior to any meeting, with the exception of telecon meeting as provided for in the TAG rules which requires a 5 day notice. This notice will include as a minimum the date, time, location, host, hotel details, travel details, or teleconference information if necessary and a stated purpose. TAG meetings that are less than two days in duration or that take place adjunct to and co-located with the Plenary meeting do not count towards TAG voting rights.

Attendance at 802.19 sessions also counts as attendance in the member's home TAG subject to an agreement between the TAG chair and member's home TAG chair. 

2.5 Operation of the TAG

The TAG's primary responsibility is outlined in the COEX TAG charter. TAG Democratic procedures are to be implemented using Robert's Rules of Order (ref. [rules4]) in combination with 802.19 COEX TAG rules. At no time will the IEEE's operating rules, which are based upon the procedures of American National Standards Institute (ANSI) for openness and fairness, be compromised.

2.5.1 TAG Chair's Functions

The TAG Chair may decide procedural issues or may put them to a vote of the TAG. The TAG participants and the Chair decide technical issues by vote. The TAG Chair decides what is procedural and what is technical.

The TAG Chair is responsible for presiding over TAG sessions.

2.5.1.1  TAG Chair and TAG Vice-Chair Functions

The TAG Chair and TAG Vice-Chair shall operate the TAG in an unbiased fashion.

2.5.2  Voting

There are two types of votes in the TAG; votes on motions and votes in straw polls.

Where a TAG is operating with membership rules for voting (see subclause 2.4) only the TAG members can make and vote on motions. Where these membership rules are not in force, any TAG participant is entitled to make motions, subject only to the provision that they believe that they are qualified to vote on the matter before the TAG.

In all cases, regardless of any membership rules that may or may not be in force, all participants who feel qualified may participate in a straw poll.

The TAG Chair defines motions as either technical or procedural. On a technical motion, a vote is carried by a minimum 75% approval of the sum of those voting "Approve" or "Do Not Approve". On a procedural motion, a vote is carried by a greater than 50% approval of the sum of those voting "Approve" or "Do Not Approve". Any vote can be subjected to ratification at the TAG level under TAG voting rules (see ref. [rules3], 5.1.4.2).

2.5.3 TAG Chair's Responsibilities 

The main responsibility of the TAG Chair is to ensure the production, approval and release of documents as defined in the COEX TAG charter.   This responsibility includes:

· Calling meetings, including teleconferences, and issuing a notice for each meeting in conformance with the LMSC TAG rules.

· Assuring that there is a Recording Secretary for each meeting.

· Issuing meeting minutes and important requested documents to members of the TAG,  and liaison groups. The meeting minutes are to include:

· list of participants

· next meeting schedule

· agenda as revised at the start of the meeting

· voting record including resolution, mover and seconder, and numeric results

· Holding officer elections when necessary.

· Maintaining liaison with other organizations. 

· Working with other wireless TAG chairs to assure attendance in COEX TAG qualifies as TAG attendance in maintaining voting rights within the home TAG.

Sufficient detail shall be presented in the meeting minutes to allow a person knowledgeable of the activity, but not present at the discussion, to understand what was agreed to and why. Minutes shall be distributed within 45 days of the meeting to the attendees of the meeting, all TAG participants and all liaison groups. Any TAG, which wishes to reference a standard, developed or under development by another organization within 802 LMSC, by another IEEE group or by an external organization, should refer to the requirements of the 802 Rules (ref. [rules3], subclause 3.5.3.2).

The TAG Chair reports to the SEC at the closing plenary session that the TAG has meetings. In addition to the slides presented to the SEC at the closing plenary, the TAG Chair is responsible for the production of a summary report to be posted to the 802.19 web site no later than one (1) week after the close of the session.

2.5.4 TAG Chair's Authority

To carry out the responsibilities cited in sub clause 2.5.3, the TAG Chair has authority to:

· Call meetings, including teleconferences, and issue meeting minutes.

· Establish TAG rules.TAG These rules must be written and all TAG members must be aware of them.

· Assign and unassign subtasks and task leaders or executors, e.g. secretary, subgroup Chair, etc.

· Speak for the TAG to the relevant TAGs and SEC.

· Determine if an organization or consortium is dominating the TAG, and, if so, raise the issue to the SEC.

· Be representative of the TAG during coordination and interaction with IEEE staff.

3 Voting Rights

Voting rights are achieved by attending interim and plenary sessions. All participants represent themselves as individuals. All participants must pay a meeting fee to participate in any of the meetings during an interim or plenary session. TAG Only voting members have the privilege to make motions, 2nd motions and vote during TAG meetings. However the TAG Chair may permit participants and observers to participate in straw polls, discussions and debates at the Chair's discretion.

3.1 Earning Voting Rights

A participant earns voting rights in accordance with LMSC rules. There are two levels of participation: Voter and Non-Voter.

3.1.1 Voter

A Voter has access to the member’s private area of the website. Voters are permitted to make motions, 2nd motions, and participate in TAG letter ballots and eligible to serve as a TAG officer. It is up to the individual to maintain their voting rights and make the TAG Chair and TAG vice-Chair aware of any changes in contact information. A voter many lose their voting rights as described in subclause 3.2.

3.1.2 Non-Voter

A Non-Voter is a participant who has not yet gained, or has lost voting rights. Non-Voters do not have access to the member’s private section of the 802.19 website. The Non-voter may earn voting rights by going through the process as a new participant. .

3.2 Voting Rights Dismissal

Once an individual becomes a voting member, it is the individual’s responsibility to maintain voting privileges. Voting privileges may be revoked if any one of the following occurs:

· Failure to pay interim or plenary meeting fee

· Failure to respond and vote on 2 out of 3 consecutive mandatory TAG electronic ballots

· Failure to satisfy minimum participation criteria, i.e., you must participate in 2 out of consecutive plenary sessions. (Note: One interim session can be substituted for a plenary session)

If the voting rights are lost, then the individual becomes a Non-Voter and loses access to the private area of the TAG website. 
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