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INSTRUCTIONS FOR CHAIRS OF 
STANDARDS DEVELOPMENT ACTIVITIES

At the beginning of each standards development 
meeting the chair or a designee is to:

Show the following slides (or provide them beforehand)
Advise the standards development group participants that: 
IEEE SA’s copyright policy is described in Clause 7 of the IEEE SA Standards Board 
Bylaws and Clause 6.1 of the IEEE SA Standards Board Operations Manual;
Any material submitted during standards development, whether verbal, recorded, 
or in written form, is a Contribution and shall comply with the IEEE SA Copyright 
Policy; 
Instruct the Secretary to record in the minutes of the relevant meeting: 
That the foregoing information was provided and that the copyright slides were 
shown (or provided beforehand). 
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By participating in this activity, you agree to comply with 
the IEEE Code of Ethics, all applicable laws, and all IEEE 
policies and procedures including, but not limited to, the 
IEEE SA Copyright Policy. 

Previously Published material (copyright assertion indicated) shall not be 
presented/submitted to the Working Group nor incorporated into a Working Group 
draft unless permission is granted. 
Prior to presentation or submission, you shall notify the Working Group Chair of 
previously Published material and should assist the Chair in obtaining copyright 
permission acceptable to IEEE SA.
For material that is not previously Published, IEEE is automatically granted a license 
to use any material that is presented or submitted.
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The IEEE SA Copyright Policy is described in the IEEE SA Standards Board Bylaws and IEEE 
SA Standards Board Operations Manual

﹣IEEE SA Copyright Policy, see 
Clause 7 of the IEEE SA Standards Board Bylaws
https://standards.ieee.org/about/policies/bylaws/sect6‐7.html#7
Clause 6.1 of the IEEE SA Standards Board Operations Manual
https://standards.ieee.org/about/policies/opman/sect6.html

IEEE SA Copyright Permission
﹣https://standards.ieee.org/content/dam/ieee‐standards/standards/web/documents/other/permissionltrs.zip

IEEE SA Copyright FAQs
﹣http://standards.ieee.org/faqs/copyrights.html/
IEEE SA Best Practices for IEEE Standards Development 
﹣http://standards.ieee.org/develop/policies/best_practices_for_ieee_standards_development_051215.pdf

Distribution of Draft Standards (see 6.1.3 of the SASB Operations Manual)
﹣https://standards.ieee.org/about/policies/opman/sect6.html
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