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1 Change document types and approval procedure for documents.

Suggested change:

2.6.2 Required Formats

Submissions will be in one of the following file formats:

· Microsoft Word 972000
· Microsoft PowerPoint 972000
· Microsoft Excel 972000
· Adobe PDF 4.0

· Adobe FrameMaker 6.0 (.fm)

· Hypertext Markup Language 4.0 (.html)

· Open Office 1.0 text document (.sxw)

· Open Office 1.0 spreadsheet (.sxc)

· Open Office 1.0 presentation (.sxi)

· Open Office 1.0 drawing (.sxd)

Graphics included in submissions will be in one of the following formats:

· JPEG

· GIF

· Windows bitmap

· Encapsulated Postscript
The working group may change the approved document file formats or graphics files formats by a 75% vote of the members attending a closing plenary meeting.  The chair of the working group may add approved document types by announcing the change either at a working group meeting or via the email reflector.

Documents submitted to WG 802.15 shall use the style templates supplied by the WG for all submissions.  The Microsoft Word 97 shall be used for text submissions, Microsoft PowerPoint 97 will be used for presentations, Microsoft Excel 97 will be used for spreadsheets, and Microsoft Access 97 shall be used for database submissions.  When Word or PowerPoint submissions are made, the templates published on the WG 802.15 web page must be used.  

Rationale:  The first issue is to be able to change the document formats without going through a formal rules change.  Two avenues are provided, the first allows the WG to vote to set the minimum list of acceptable document types by 75% vote at a plenary meeting.  The second allows the chair to add document types quickly, which will allow the WG to follow changes quickly.

The second issue is to add, at this time, additional document types.  Framemaker is used for the draft standard and so it is important for both the technical editor and other contributors to be able to make documents available in this format.  HTML is also an important document format for publishing on internet.  Finally, Open Office is an open format for document submission that provides all of the functionality of the proprietary format of Microsoft.  Since Open Office is freely re-distributable and is available on a wide variety of operating systems and hardware platforms, including this format does not place an undue burden on the members of the WG.

2 Quorum rules

2.5.2.2 Interim meetings

The respective group schedules interim WG, TG, or SG meetings no later than the end of the prior plenary meeting.  The date/time/place of the meeting(s) must be approved and announced at the final WG Plenary and entered in the minutes of the meeting.  Official actions of these meetings are valid if one of the following occurs: 

· A quorum is present at any time during any scheduled session of the meeting.
· Confirmation vote passes at the next Plenary

· Appropriate level of approval (75%+ for technical, 50%+ for procedural) from a letter ballot that has been pre-authorized by the WG at the time of the meeting approval

· Specific empowerment that has been pre-authorized by the WG at the time of the meeting approval

Rationale: Although the working group has been operating under this interpretation of the rules, it is not clear in reading the rules that quorum applies to the entire meeting if it is achieved in any session of the meeting.

3 Draft standard formatting requirements

2.7.3 Draft Standard Formatting Requirements

The draft must be provided in the current IEEE electronic format.  At a minimum this shall be completed prior to the Sponsor ballot however it is preferable that the draft be maintained in this format for its entire life. 

Changes to the IEEE 802.15 current or draft standard shall be shown in underscore and strikeout.  Note that the current standard may not be the same as the published standard due to approved but unpublished supplements. 

(Note: The second strikethrough, strikeout,  and the underlined text, underscore, are already in the rules as an example and is not a part of the suggested change.)

Rationale: When revising a standard, the proposed changes are listed as strikeout and underscore.  However, if the draft revisions use the same marking procedure, then it is not possible what has been changed due to comment resolution and what is an actual proposed change to the current standard.  This allows the technical editor to provide other methods of noting the changes between revisions of a draft.

4 Other letter ballots

New section, numbered 2.7.4, that follows 2.7.3 in the document, right before section 3.

2.7.4 Other letter ballots

The chair may initiate letter ballots on issues other than specifically approving a draft standard to be sent to the Executive Committee for approval for Sponsor Group voting. These letter ballots shall be at least 10 calendar days in duration and shall take the form determined by the chair.  The chair may also issue straw polls by email that are less than 10 calendar days to get a sense of direction from the WG on an issue.
Rationale:  The rules do no clearly state that the chair is allowed to send non-draft issues to letter ballot by the group with less than 40 calendar day duration.  This clarifies the rules and puts a lower limit on other letter ballot items.  It also specifically allows the chair to take informal votes by email of the members of the working group to get a sense of direction for issues that have very short deadlines.
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