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MINUTES (Unconfirmed) IEEE 802 LMSC 
EXECUTIVE COMMITTEE MEETING, Revision 0 

Prepared by John D’Ambrosia, Recording Secretary 

Monday, Nov 9, 2015 – 8:00 a.m. 
All times CST 
 
Hyatt Regency Dallas 
Dallas, TX, USA 
 
EC Voting members (or their representatives) present: 
Paul Nikolich  Chair, IEEE 802 LAN/MAN Standards Committee 
Pat Thaler  1st Vice Chair, IEEE 802 LAN/MAN Standards Committee  
James Gilb  2nd Vice Chair, IEEE 802 LAN/MAN Standards Committee,  
Clint Chaplin   Treasurer, IEEE 802 LAN/MAN Standards Committee 
Jon Rosdahl   Executive Secretary, IEEE 802 LAN/MAN Standards Committee 
John D’Ambrosia   Recording Secretary, IEEE 802 LAN/MAN Standards Committee 
Glenn Parsons  Chair, IEEE 802.1 – HILI Working Group 
David Law   Chair, IEEE 802.3 – Ethernet Working Group 
Adrian Stephens   Chair, IEEE 802.11 – Wireless LAN Working Group 
Bob Heile   Chair, IEEE 802.15 – Wireless PAN Working Group 
Roger Marks   Chair, IEEE 802.16 – Broadband Wireless Access Working Group 
Mike Lynch   Chair, IEEE 802.18 – Regulatory TAG  
Steve Shellhammer   Chair, IEEE 802.19 – Wireless Coexistence Working Group 
Subir Das   Chair, IEEE 802.21 – Media Independent Handover Working Group 
Apurva Mody    Chair, IEEE 802.22 – Wireless RANs Working Group 
Tim Godfrey Chair, IEEE 802.24 - Vertical Applications TAG 
 
  
EC Nonvoting members present: 
Geoff Thompson   Member Emeritus  
Radhakrishna Canchi  Chair, IEEE 802.20 – Mobile Broadband Wireless Access Working Group 
 
 
EC Voting members absent: 
 
 
EC Nonvoting members absent: 
John Lemon   Chair, IEEE 802.17 – Resilient Packet Ring Working Group 
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Agenda URL:  https://mentor.ieee.org/802-ec/dcn/15/ec-15-0078-04-00EC-nov-2015-opening-agenda.xlsx  

r04   AGENDA  -  IEEE 802 LMSC EXECUTIVE COMMITTEE MEETING       

    Monday 8:00AM -9:30AM (Exploratory)       

            

Key:   ME - Motion, External, MI - Motion, Internal, DT- Discussion Topic, II - 

Information Item 

      

    Special Orders       

    Category  (* = consent agenda)       

            

1.00   MEETING CALLED TO ORDER Nikolich 1 08:00 AM  

 

Meeting called to order at 8:00am 
  

https://mentor.ieee.org/802-ec/dcn/15/ec-15-0078-04-00EC-nov-2015-opening-agenda.xlsx
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2.00 MI APPROVE OR MODIFY AGENDA Nikolich 5 08:01 AM  

Discussion regarding agenda – 

Pull 4.01 off consent agenda, and add Stefano Faccin (Qualcomm) and Bill McCoy (Self) as invited guests. 

 

* Motion #1 Move to approve modified agenda 
Moved D’Ambrosia 
Second Gilb 
Results Motion approved unanimously without objection 
Motion approved 
Reference Agenda Item #2.00 
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Approved agenda URL: https://mentor.ieee.org/802-ec/dcn/15/ec-15-0078-05-00EC-nov-2015-opening-agenda.xlsx  

r05   AGENDA  -  IEEE 802 LMSC EXECUTIVE COMMITTEE MEETING       

    Monday 8:00AM -9:30AM (Exploratory)       

            

Key:   ME - Motion, External, MI - Motion, Internal, DT- Discussion Topic, II - 

Information Item 

      

    Special Orders       

    Category  (* = consent agenda)       

            

1.00   MEETING CALLED TO ORDER Nikolich 1 08:00 AM  

2.00 MI APPROVE OR MODIFY AGENDA Nikolich 5 08:01 AM  

3.00 MI* APPROVE Motion: Approve  minutes of Jul 2015 Opening Meeting D'Ambrosia 0 08:06 AM  

3.01 MI* APPROVE Motion: Approve  minutes of Jul 2015 Closing Meeting D'Ambrosia 0 08:06 AM  

3.02 MI* APPROVE Motion: Approve  minutes of Oct conference call Gilb 0 08:06 AM  

4.00 II IEEE Staff Introductions Nikolich 2 08:06 AM  

4.01 II Fee Waivers: Invited Guests: Stefano Faccin (Qualcomm) and Bill McCoy (Self)  Nikolich 0 08:08 AM  

        0 08:08 AM  

    LMSC items   0 08:08 AM  

5.00   Chair's Opening Report Nikolich 0 08:08 AM  

5.01 II Chair's Announcements Nikolich 3 08:08 AM  

5.011 II* Announcement of 802 EC Interim Telecon (Tuesday 2 Feb 2016, 1-3pm ET)  Nikolich 0 08:11 AM  

5.02 II* BoG Actions Nikolich 0 08:11 AM  

5.03 II* Stds Board Actions (approved projects, standards, withdrawals) Nikolich 0 08:11 AM  

5.04 II* LMSC Email Ballot Recap Nikolich 0 08:11 AM  

5.05 II EC Affiliation Update Nikolich 2 08:11 AM  

5.06 II* Tutorial Schedule  Nikolich 0 08:13 AM  

5.07 II* List of Drafts to Sponsor Ballot Nikolich 0 08:13 AM  

5.08 II* List of Drafts to Revcom Nikolich 0 08:13 AM  

5.09 II* Draft documents to EC Ballot Nikolich 0 08:13 AM  

5.10 II* PARS to NesCom Nikolich 0 08:13 AM  

5.11 II Notice of Study Groups / pre-PAR activity under consideration/status of existing 

SGs 

Nikolich 5 08:13 AM  

5.12 II Action Item Recap (July Plenary,  EC Oct Teleconference) Nikolich 10 08:18 AM  

5.13 II Review 802 Task Force Agenda Nikolich 5 08:28 AM  

5.131 DT Indemnification Clarification Update Nikolich 2 08:33 AM  

5.140   Officers / 802 Reports     08:35 AM  

5.1405 II IEEE-SA Fellowship Exchange Program Update Parsons 5 08:35 AM  

5.141 II P&P update Gilb 5 08:40 AM  

5.142 II Current and Future venue report Rosdahl 10 08:45 AM  

5.143 II Treasurer's report Chaplin 5 08:55 AM  

5.144 DT Status Update - Get802 Marks 5 09:00 AM  

5.145 II January EC Workshop Update Law 5 09:05 AM  

https://mentor.ieee.org/802-ec/dcn/15/ec-15-0078-05-00EC-nov-2015-opening-agenda.xlsx
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5.1451 DT Should EC hold a formal 802 EC meeting at the joint 802 January 2015 Interim 

Session? 

Nikolich 5 09:10 AM  

5.146 II IEEE-SA Fellowship Exchange Program Update Parsons 0 09:15 AM  

5.147 II University Outreach / Student Paper Update Rosdahl / 

Gilb 

5 09:15 AM  

5.148 DT Converting Radio Regulatory TAG to Standing Committee Thaler 10 09:20 AM  

5.149 II Final Report of EC Privacy SG Zuniga 3 09:30 AM  

5.20   Standing Committee Reports     09:33 AM  

5.21 II IEEE 802 / IETF Standing Committee Status Report and plans for week Thaler 3 09:33 AM  

5.22 II 802 JTC1 Standing Committee Status Report and plans for week Myles 3 09:36 AM  

5.23 II 802 EC / ITU Standing Committee Status Report and plans for week Parsons 3 09:39 AM  

5.24 II IEEE 802 Wireless Chairs Standing Committee Status Report and plans for 

week 

Heile 3 09:42 AM  

5.25 II IEEE 802 Regulatory Report and plans for week Lynch 3 09:45 AM  

5.30   Liaison Reports     09:48 AM  

5.31 II 3GPP Status Report on LAA and 5G Nikolich / 

Shellhammer 

/ Levy 

5 09:48 AM  

5.40   IEEE-SA Reports     09:53 AM  

5.41 II* Document publication priority update - https://mentor.ieee.org/802-ec/dcn/15/ec-

15-0085-00-00SA-ieee-802-publication-report-nov-2015.pdf 

Turner 0 09:53 AM  

5.42 II* Get IEEE 802 Update - https://mentor.ieee.org/802-ec/dcn/15/ec-15-0083-00-

00SA-ieee-802-nov-2015-plenary-get-802-update.pdf 

Kim 0 09:53 AM  

5.43 II* IEEE-SA PR and Mktg Tracking Reports - https://mentor.ieee.org/802-

ec/dcn/15/ec-15-0084-00-00SA-ieee-802-pr-and-marketing-tracking-nov-2015.pdf 

Kim 0 09:53 AM  

5.44 II* IEEE-SA Active Standards Report Kim 0 09:53 AM  

5.45 II* IEEE-SA Global Activities Report - https://mentor.ieee.org/802-ec/dcn/15/ec-15-

0087-00-00SA-ieee-802-intl-overview-nov-2015.pdf 

Kim 0 09:53 AM  

5.46 II IEEE 802 EC Solutions Nov 2015 Report  - https://mentor.ieee.org/802-

ec/dcn/15/ec-15-0086-00-00SA-ieee-802-ec-solutions-nov-2015.pdf 

Boyce / 

Rosdahl 

2 09:53 AM  

5.50 II EC meeting schedule (rules, SA, etc.) Nikolich 3 09:55 AM  

          09:58 AM  

          

  DT ADJOURN SEC MEETING Nikolich   10:00AM 

      

    ME - Motion, External        MI - Motion, Internal      

  DT- Discussion Topic           II - Information Item    

 

 

In recognition of the SASB approval of the 802.1E Privacy project and Juan Carlos Zuniga's role as former chair 

of the Privacy 802 EC Study Group, the Chair invited him to sit with the EC for the final time. 
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3.00 MI* APPROVE Motion: Approve  minutes of Jul 2015 Opening Meeting D'Ambrosia 0 08:06 AM  

3.01 MI* APPROVE Motion: Approve  minutes of Jul 2015 Closing Meeting D'Ambrosia 0 08:06 AM  

Approved with approval of agenda 

 

4.00 II IEEE Staff Introductions Nikolich 2 08:06 AM  

Nikolich presented the following slide.  
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4.01 II Fee Waivers: Invited Guests: Stefano Faccin (Qualcomm) and Bill McCoy (Self)  Nikolich 0 08:08 AM  

Nikolich presented the following slide. 

 

Chair noted that the EC had approved 4 waivers at the 06 Oct EC Teleconference Call for the Nov plenary already, only 

two waivers will be needed this session for Stefano Faccin and Bill McCoy. 

  



8 | P a g e  
 

    LMSC items   0 08:08 AM  

5.00   Chair's Opening Report Nikolich 0 08:08 AM  

5.01 II Chair's Announcements Nikolich 3 08:08 AM  

Nikolich presented the following slide. 
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5.011 II* Announcement of 802 EC Interim Telecon (Tuesday 2 Feb 2016, 1-3pm ET)  Nikolich 0 08:11 AM  

Approved with approval of agenda 

 

5.02 II* BoG Actions Nikolich 0 08:11 AM  

Approved with approval of agenda 
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5.03 II* Stds Board Actions (approved projects, standards, withdrawals) Nikolich 0 08:11 AM  

Approved with approval of agenda 
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5.04 II* LMSC Email Ballot Recap Nikolich 0 08:11 AM  

Approved with approval of agenda 
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5.05 II EC Affiliation Update Nikolich 2 08:11 AM  

Chair showed the following two slides -  

 

 

The following changes were noted: 

 David Law – Hewlett Packard Enterprise 

 John D’Ambrosia - Self 

 Jon Rosdahl – CSR Technologies Inc a Qualcomm Company 

 Paul Nikolich - Octoscope 
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5.06 II* Tutorial Schedule  Nikolich 0 08:13 AM  

Approved with approval of agenda 

 

 

 

5.07 II* List of Drafts to Sponsor Ballot Nikolich 0 08:13 AM  

Approved with approval of agenda 
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5.08 II* List of Drafts to Revcom Nikolich 0 08:13 AM  

Approved with approval of agenda 

 

 

5.09 II* Draft documents to EC Ballot Nikolich 0 08:13 AM  

Approved with approval of agenda 

 



15 | P a g e  
 

 

5.10 II* PARS to NesCom Nikolich 0 08:13 AM  

Approved with approval of agenda 
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Time: 8:10 

5.11 II Notice of Study Groups / pre-PAR activity under consideration/status of existing 

SGs 

Nikolich 5 08:13 AM  

Nikolich presented the following slide. 

 

Nikolich noted 3 proposed study groups in 802.3, and invited Mr. Law to give a verbal summary.  Law also noted that 

there will also be a proposed ICAID – for 802.3 to look at other speeds / media for enterprise/campus/data center.  

Nikolich invited Stephens to give a summary of the 802.11 activity.   

Shellhammer indicated that 802.19 had started a ”Co-existence in the Automotive Environment” Topic Interest Group, and 

will be meeting for first time in Jan 2016. 

Chair noted that this agenda item allows 802 to document the start of a duly appointed pre-par activities. 

Heile noted 802.15 has 4 special interest groups. 

 Terahertz 

 High Rate Rail Communications 

 6Tich 

 Recommended Practice on Use of 802.15.4 

It was noted that Study Group webpage and tutorial webpages need to be fixed. 

Action Item – D’Ambrosia – Update 802 ”Study Group” and ”Tutorial webpages.” 
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5.12 II Action Item Recap (July Plenary,  EC Oct Teleconference) Nikolich 10 08:18 AM  

Nikolich presented slide, which was then updated per EC Review.  Shown below is modified slide after discussion. 

 

Time:8:21am 

5.13 II Review 802 Task Force Agenda Nikolich 5 08:28 AM  

Nikolich presented slide below.  He asked if anyone wanted to add any items to task force agenda.  No one had any input. 
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Time: 8:21am 

5.131 DT Indemnification Clarification Update Nikolich 2 08:33 AM  

Nikolich gave verbal update – no progress.  Eileen Lach is the IEEE attorney, and she has not had time to progress.  

Action Item – Paul Nikolich to give update on ”Indemnification Clarification” in January, 2016. 

 

Time: 8.24 

 

Parsons presented slides in ec-15-0093-00-INTL-fellowship-program.pdf (see attached file). 

Parsons introduced: Nabil Benamar and Dessalegn Yehula to the EC. 

 

Time: 8:32am 

5.141 II P&P update Gilb 5 08:40 AM  

Gilb showed and provided verbal update of changes to the following documents.  

 WG P&P  IEEE_802_WG_PandP_v17.6-v17.5.doc    (See attached document) 

 Chair’s Guidelines IEEE_802_Chairs_guidelines_v21_with_changes.pdf   (See attached document) 

 Operations Manual IEEE_802_OM_proposed_v17.3_with_changes.pdf   (See attached document) 

Motions to approve all 3 documents will be brought forward on Friday. 

 

5.142 II Current and Future venue report Rosdahl 10 08:45 AM  

Rosdahl presented Slide 91-r1, Page 3, Page 4, Page 5, Page 6, Page 7,  

Rosdahl asked Bob Heile, Meeting Designee for Nov 2018 meeting in Asia venue, to give update.   

Ritz Marriot in KL – but it is undergoing renovations, wasn’t sure there would be sufficient space.  Heile got update that 

802 meeting will fit, and  

New event – Su Ju (Heile visited, but it is not done yet.  He has additional pricing – it is within guidelines, but not as low as 

desired.  More details on Thursday at EC meeting 

 

Time: 8:55am 

5.143 II Treasurer's report Chaplin 5 08:55 AM  

Chaplin presented ec-15-0092-00-00EC-2015-11-09-treasurer-report.pdf.  See attached presentation. 

Action Item - Rosdahl noted that he has expenses to submit  

Chaplin noted a personal merger, and informed the EC of his new wife. 

 

5.140   Officers / 802 Reports     08:35 AM  

5.1405 II IEEE-SA Fellowship Exchange Program Update Parsons 5 08:35 AM  
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Time:9:02 

5.144 DT Status Update - Get802 Marks 5 09:00 AM  

Marks gave verbal update.  Document 49r3, which was presented at Oct Telecon – no status change since then. 

Exec session set up for Thurs 4pm to 6pm to discuss follow-up 

 

Time:9:05am 

5.145 II January EC Workshop Update Law 5 09:05 AM  

Law gave verbal update.  Saturday of Interim meeting.  Agenda items included so far: 

 TAG line for IEEE 802 press releases 

 Discussions of YANG models 

 Final clarification of indemnificaiton policy 

 Update of patent policy 

 Can  a study group develop one or moore PARs 

Law invited others to send him items. 

 

5.1451 DT Should EC hold a formal 802 EC meeting at the joint 802 January 2015 Interim 

Session? 

Nikolich 5 09:10 AM  

Nikolich led discussion.  In general, there was no support from EC for EC meeting at January Interim. 
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5.146 II IEEE-SA Fellowship Exchange Program Update Parsons 0 09:15 AM  

5.147 II University Outreach / Student Paper Update Rosdahl / 

Gilb 

5 09:15 AM  

Rosdahl presented the following slide..   

 

Gilb gave verbal update on Student Paper update.  Looking at getting final version on Friday for approval. Gilb thanked 

IEEE for support of flyer. 
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5.148 DT Converting Radio Regulatory TAG to Standing Committee Thaler 10 09:20 AM  

Thaler presented the following slides that had been sent to the 802 EC reflector. 

 

It was asked if there would be any further meetings at the Plenary – Thaler said she hasnt been getting much discussion, 

so thought it wasnt needed.  Some members wanted to discuss further.  9am to 9:30am Tues 11/10 and 5pm to 6pm Wed 

11/11 in Prior Crockett will be reserved.     

Discussion about differences between TAG and Standing Committee.  Procedurally – the TAG cant write anything that 

has  a PAR.  A standing committee – chair is appointed by EC Chair, and it doesn’t have a standing membership.  

It was requested that the WG chairs be allowed to discuss with the working groups – as the members of the WGs may be 

interested.  Thaler to go to radio regulartory group to meet and discuss. 
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Time:9:26am 

5.149 II Final Report of EC Privacy SG Zuniga 3 09:30 AM  

Zuniga gave verbal update that PAR was approved, and work will begin in 802.1 under Privacy Group. 

Time:9:29 

5.20   Standing Committee Reports     09:33 AM  

5.21 II IEEE 802 / IETF Standing Committee Status Report and plans for week Thaler 3 09:33 AM  

Thaler presented the following slide: 
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5.22 II 802 JTC1 Standing Committee Status Report and plans for week Myles 3 09:36 AM  

Myles presented the following slides. 
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5.23 II 802 EC / ITU Standing Committee Status Report and plans for week Parsons 3 09:39 AM  

Parsons presented the following slides.  It was noted that the WTSA meeting currently not defined.  If they cant find 

someplae, they will use Geneva.  Should be announced this month. 
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5.24 II IEEE 802 Wireless Chairs Standing Committee Status Report and plans for week Heile 3 09:42 AM  

Heile gave verbal update.  Joint treasury, discussion of interims and future location venues. 

Disussion of 1st draft of OM. 

Time:9:42 

5.25 II IEEE 802 Regulatory Report and plans for week Lynch 3 09:45 AM  

Lynch gave berbal update of business for week. 
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5.30   Liaison Reports     09:48 AM  

5.31 II 3GPP Status Report on LAA and 5G Nikolich / 

Shellhammer 

/ Levy 

5 09:48 AM  

Shellhammer presented the following slides:  
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Shellhammer introduced Joe Levy affiliated with Inter Digital to discuss the 5G related activities within and external to 802, 

who presented the following slides. 

11-151271, r0.  Slide 4, slide 7, slide 8, slide 12 (mtg times slide?) 

Full presentation will be given @ 802.11 mid-week meeting on Wednesday. 

Topic of unlicensed spectrum came up. 
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5.40   IEEE-SA Reports     09:53 AM  

5.41 II* Document publication priority update - https://mentor.ieee.org/802-ec/dcn/15/ec-

15-0085-00-00SA-ieee-802-publication-report-nov-2015.pdf  

Turner 0 09:53 AM  

Approved with approval of agenda.  See attached file. 

 
5.42 II* Get IEEE 802 Update - https://mentor.ieee.org/802-ec/dcn/15/ec-15-0083-00-

00SA-ieee-802-nov-2015-plenary-get-802-update.pdf  

Kim 0 09:53 AM  

Approved with approval of agenda.  See attached file. 

 

5.43 II* IEEE-SA PR and Mktg Tracking Reports - https://mentor.ieee.org/802-

ec/dcn/15/ec-15-0084-00-00SA-ieee-802-pr-and-marketing-tracking-nov-2015.pdf  

Kim 0 09:53 AM  

Approved with approval of agenda.  See attached file. 

 

5.44 II* IEEE-SA Active Standards Report Kim 0 09:53 AM  

5.45 II* IEEE-SA Global Activities Report - https://mentor.ieee.org/802-ec/dcn/15/ec-15-

0087-00-00SA-ieee-802-intl-overview-nov-2015.pdf  

Kim 0 09:53 AM  

Approved with approval of agenda.  See attached file. 

 

5.46 II IEEE 802 EC Solutions Nov 2015 Report  - https://mentor.ieee.org/802-

ec/dcn/15/ec-15-0086-00-00SA-ieee-802-ec-solutions-nov-2015.pdf  

Boyce / 

Rosdahl 

2 09:53 AM  

Rosdahl presented the slides in the attached presentation.  

 

 

 

  

https://mentor.ieee.org/802-ec/dcn/15/ec-15-0085-00-00SA-ieee-802-publication-report-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0085-00-00SA-ieee-802-publication-report-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0083-00-00SA-ieee-802-nov-2015-plenary-get-802-update.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0083-00-00SA-ieee-802-nov-2015-plenary-get-802-update.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0084-00-00SA-ieee-802-pr-and-marketing-tracking-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0084-00-00SA-ieee-802-pr-and-marketing-tracking-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0087-00-00SA-ieee-802-intl-overview-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0087-00-00SA-ieee-802-intl-overview-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0086-00-00SA-ieee-802-ec-solutions-nov-2015.pdf
https://mentor.ieee.org/802-ec/dcn/15/ec-15-0086-00-00SA-ieee-802-ec-solutions-nov-2015.pdf
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5.50 II EC meeting schedule (rules, SA, etc.) Nikolich 3 09:55 AM  

Nikolich showed latest update to EC meetings for week. 

 

Time: Approximately 10:00am 

  DT ADJOURN SEC MEETING Nikolich   10:00AM 
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Action Item Summary 
Item 5.11  Action Item – D’Ambrosia – Update 802 ”Study Group” and ”Tutorial webpages.” 

Item 5.131 Action Item – Paul Nikolich to give update on ”Indemnification Clarification” in January, 2016. 

Item 5.143 Action Item - Rosdahl noted that he has expenses to submit  

 

Motions Summary 
Consent Agenda 

3.00 MI* APPROVE Motion: Approve  minutes of Jul 2015 Opening Meeting D'Ambrosia 0 08:06 AM  

3.01 MI* APPROVE Motion: Approve  minutes of Jul 2015 Closing Meeting D'Ambrosia 0 08:06 AM  

 

* Motion #1 Move to approve modified agenda 
Moved D’Ambrosia 
Second Gilb 
Results Motion approved unanimously without objection 
Motion approved 
Reference Agenda Item #2.00 
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IEEE 802 Working Group Policies and Procedures for Standards 


Development 


 


 
 


1.0 Introduction 


 


 


1.1 Role of Standards Development 


 


In today’s technological environment, standards play a critical role in product development and 


market competitiveness. Responsibility for how a standard evolves begins in the Working Group. 


Every input, behavior, and action has both a contributory and a potential legal consequence. 


These procedures help protect Working Group participants and the IEEE by establishing the 


necessary framework for a sound standardization process. 


 


Adherence to these Policies and Procedures is an essential asset in determining the applicability 


of IEEE’s indemnification policy. 


 


 


1.2 Modifications to These Procedures 


 


These Policies and Procedures outline the orderly transaction of business by an IEEE 802 


Working Group (WG) or Technical Advisory Group (TAG), hereinafter referred to as “the 


Working Group”.  


 


The Working Group may amend these procedures with the approval of its Sponsor. The Sponsor 


may modify these procedures. Modification in this context means that material in these 


procedures may be modified as long as that clause is not indicated as one that cannot be changed. 


It is strongly recommended that all subjects included in these procedures are addressed by the 


Working Group or Sponsor. (See also Clause 7.) 


 


 


1.3 Hierarchy 


 


Participants engaged in the development of standards shall comply with applicable federal, state, 


and international laws. In addition, for standards matters, the latest version of several documents 


takes precedence over these procedures in the following order: 


 


New York State Not-for-Profit Corporation Law 


IEEE Certificate of Incorporation 


IEEE Constitution 


IEEE Bylaws 


IEEE Policies 



http://law.justia.com/newyork/codes/not-for-profit-corporation/

http://www.ieee.org/portal/cms_docs_iportals/iportals/aboutus/whatis/01-05-1993_Certificate_of_Incorporation.pdf

http://www.ieee.org/web/aboutus/whatis/Constitution/index.html

http://www.ieee.org/web/aboutus/whatis/Constitution/index.html

http://www.ieee.org/web/aboutus/whatis/bylaws/index.html

http://www.ieee.org/web/aboutus/whatis/policies/index.html
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IEEE Board of Directors Resolutions  


IEEE Standards Association Operations Manual 


IEEE-SA Board of Governors Resolutions  


IEEE-SA Standards Board Bylaws 


IEEE-SA Standards Board Operations Manual 


IEEE-SA Standards Board Resolutions  


IEEE 802 LAN/MAN Standards Committee (LMSC) Policies and Procedures 


 


Additional rules governing Working Group operations are located in the IEEE 802 LAN/MAN 


Standards Committee (LMSC) Operations Manual.  The IEEE 802 LMSC Operations Manual 


takes precedence over a Working Group Operations Manual. 


 


Robert's Rules of Order Newly Revised (RONR) is the recommended guide on questions of 


parliamentary procedure not addressed in these procedures. 


 


 


1.4 Fundamental Principles of Operation 


 


For the development of standards, openness and due process are mandatory.  


 


Openness means that any person who has, or could be reasonably expected to have, a direct and 


material interest, and who meets the requirements of these procedures, has a right to participate 


by: 


 


a) Attending Working Group meetings (in person or electronically) 


b) Becoming a member of the Working Group 


c) Becoming an officer of the Working Group 


d) Expressing a position and its basis, 


e) Having that position considered, and 


f) Appealing if adversely affected. 


 


IEEE due process requires a consensus of those parties interested in the project. Consensus is 


defined as at least a majority agreement, but not necessarily unanimity. 


 


Due process is based upon equity and fair play. In addition, due process requires openness and 


balance (i.e., the standards development process shall strive to have a balance of interests and not 


to be dominated by any single interest category). However, for the IEEE Standards Sponsor 


ballot, there shall be a balance of interests without dominance by any single interest category. 


 


 
2.0 Working Group Responsibilities 


 


The Working Group shall: 


 



http://www.ieee.org/web/aboutus/corporate/board/action.html

http://standards.ieee.org/sa/sa-om-main.html

http://http/standards.ieee.org/sa/bog/resolutions.html

http://standards.ieee.org/guides/bylaws/index.html

http://standards.ieee.org/guides/opman/index.html

http://standards.ieee.org/board/stdsbd/sasb-resolutions.html
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a) Complete the project from Project Authorization Request (PAR) approval to IEEE-SA 


Standards Board approval as specified by the PAR, and in compliance with IEEE 


Standards policies and procedures.  


b) Use the IEEE Standards document template format. 


c) Submit to the Sponsor any documentation required by the Sponsor; e.g., a project 


schedule or a monthly status report. 


d) Notify the Sponsor of the draft development milestones. 


e) Notify the Sponsor when the draft is ready to begin IEEE Standards Sponsor ballot. 


f) Maintain existing standards issued by IEEE developed by the Working Group, or 


assigned to the Working Group by the Sponsor. 


 


 


3.0 Officers 


 


There shall be a Chair and a Secretary, and there should be a Vice Chair. The office of Treasurer 


is suggested if significant funds are involved in the operation of the Working Group and/or its 


subgroups or if the group has multiple financial reports to supply to the IEEE Standards 


Association. A person may simultaneously hold the positions of Secretary and Treasurer.  


The Chair and Vice Chair(s) shall each be IEEE members of any grade, except Student grade, or 


IEEE Society affiliates, and also be members of IEEE-SA. 


 


 


3.1 Election or Appointment of Officers  


 


A Working Group may elect a new Chair or Vice Chair at any plenary session, subject to 


confirmation by the IEEE 802 LMSC Sponsor 


 


All Working Group elections become effective at the end of the plenary session where the 


election occurs. A plenary session is as defined in the “Plenary sessions” subclause of the IEEE 


802 LMSC Operations Manual. Prior to the end of that plenary session, persons that have been 


elected to fill an open position during the session are considered ‘Acting’. Persons who are 


succeeding someone that currently holds the position do not acquire any rights for that position 


until the close of the plenary session. 


 


The term for all Working Group officers ends at the close of the first plenary session of each 


even numbered year. Elected officers maintain their offices until the next election opportunity 


unless they resign, are removed for cause, or are unable to serve for another reason.  


 


The Sponsor shall confirm the election of the Chair and Vice-Chair(s).   If the confirmation fails, 


any existing appointments will stand, and the Working Group will hold another election at the 


next plenary session.  The Sponsor may make a temporary appointment per 3.2 as necessary. 


 


Unless otherwise restricted by these P&P individuals may be confirmed for a subsequent term if 


reappointed or re-elected to the position. Officers appointed and confirmed maintain their 


appointments until the next appointment opportunity unless they resign or are removed for cause. 
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3.2 Temporary Appointments to Vacancies 


 


If an office other than the Chair or Vice Chair becomes vacant for any reason (such as 


resignation, removal, lack of nomination at an election), a temporary appointment shall be made 


by the Chair for a period of up to six months. In the case of Chair or Vice Chair, the Sponsor 


Chair shall make the temporary appointment, with input from the Working Group. An 


appointment or election for the vacated office shall be made in accordance with the requirements 


in Clause 3.0 and 3.1 at the earliest practical time. 


 


 


3.3 Removal of Officers 


 


An officer may be removed by approval of two-thirds of the members of the Working Group. 


Removal of the Chair and Vice Chair requires affirmation by the Sponsor. Grounds for removal 


shall be included in any motion to remove an officer of the Working Group. The officer 


suggested for removal shall be given an opportunity to make a rebuttal prior to the vote on the 


motion for removal. 


 


 


3.4 Responsibilities of Working Group Officers 


 


When carrying out the duties of an officer described in IEEE’s policies and procedures, officers 


of the Working Group: 


a) shall not act: 


1) in bad faith; 


2) to the detriment of IEEE-SA; 


3) to further the interest of any party outside IEEE over the interest of IEEE; or 


4) in a manner that is inconsistent with the purposes or objectives of IEEE, and; 


b) shall use best efforts to ensure that participants of the working group conduct themselves 


in accordance with applicable policies and procedures including, but not limited to, 


SASB Bylaws 5.2.1. 


 


The officers of the Working Group shall manage the day-to-day operations of the Working 


Group. The officers are responsible for implementing the decisions of the Working Group and 


managing the activities that result from those decisions.  


 


 


3.4.1 Chair 


 


The responsibilities of the Chair or his or her designee shall include 


 


a) Leading the activity according to all of the relevant Policies and Procedures. 


b) Being objective. 
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c) Entertaining motions, but not making motions. 


d) Not biasing discussions. 


e) Delegating necessary functions. 


f) Ensuring that all parties have the opportunity to express their views. 


g) Setting goals and deadlines and adhere to them. 


h) Being knowledgeable in IEEE standards processes and parliamentary procedures and 


ensuring that the processes and procedures are followed. 


i) Seeking consensus as a means of resolving issues. 


j) Prioritizing work to best serve the group and its goals. 


k) Complying with the IEEE-SA Intellectual Property Policies, including but not limited to 


IEEE-SA Patent Policy (see IEEE-SA Standards Board Operations Manual 6.3.2, 


http://standards.ieee.org/board/pat/index.html) and IEEE-SA Copyright Policy (see 


IEEE-SA Standards Board Bylaws 7, http://standards.ieee.org/guides/bylaws/sect6-


7.html#7). 


l) Fulfilling any financial reporting requirements of the IEEE, in the absence of a Treasurer. 


m) Participating as needed in meetings of the Sponsor to represent the Working Group and, 


in the case of a “Directed Position”, vote the will of the Working Group in accordance 


with the Directed Position Procedure (See “Procedure for establishing a directed 


position” subclause of the IEEE 802 LMSC OM [5]). 


n) Being familiar with training materials available through IEEE Standards Development 


Online. 


o) Call meetings and issue a notice for each meeting at least 30 calendar days prior to the 


meeting 


p) Ensure agendas are published at least 14 calendar days before a meeting 


q) Ensure important requested documents are issued to members of the Working Group, the 


Sponsor, and liaison groups. 


r) Ensure a membership roster is created and maintained 


s) Ensure participant attendance is recorded at each meeting 


t) Be responsible for the management and distribution of Working Group documentation in 


compliance with IEEE-SA guidelines, including but not limited to guidelines with regard 


to posting and distribution of drafts and approved IEEE standards.  


u) Maintain liaison with other organizations at the direction of the Sponsor or at the 


discretion of the Working Group Chair with the approval of the Sponsor 


v) Ensure that any financial operations of the Working Group comply with the requirements 


of the IEEE 802 LMSC Operations Manual 


w) Assign/unassign subtasks and task leaders (e.g., secretary, subgroup chair, etc.) 


x) Determine if the Working Group is dominated by an organization and, if so, treat that 


organizations’ vote as one (with the approval of the Sponsor) 


y) Manage balloting of projects 


z) Decide which matters are procedural and which matters are technical  


aa) Decide procedural matters or defer them to a vote by the Working Group  


bb) Place issues to a vote by Working Group members 


cc) Preside over Working Group meetings and activities of the Working Group according to 


all of the relevant policies and procedures 


 



http://standards.ieee.org/IPR/index.html

http://standards.ieee.org/guides/bylaws/sect6-7.html#7

http://standards.ieee.org/guides/bylaws/sect6-7.html#7

http://standards.ieee.org/develop/

http://standards.ieee.org/develop/
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3.4.2 Vice Chair(s)  


 


The responsibilities of the Vice Chair(s) shall include: 


 


a) Carrying out the Chair's duties if the Chair is temporarily unable to do so or chooses to 


recuse himself or herself (i.e., to give a technical opinion) or chooses to delegate specific 


duties. 


b) Being knowledgeable in IEEE standards processes and parliamentary procedures and 


assisting the Chair in ensuring that the processes and procedures are followed. 


c) Being familiar with training materials available through IEEE Standards Development 


Online. 


 


 


3.4.3 Secretary  


 


The responsibilities of the Secretary include: 


 


a) Scheduling meetings in coordination with the Chair and distributing meeting notices.  


b) Distributing meeting agenda (as per 6.0). Notification of the potential for action shall be 


included on any distributed agendas for meetings. 


c) Recording minutes of each meeting according to Clause 6.5 and IEEE guidelines (see 


http://standards.ieee.org/develop/policies/stdslaw.pdf), and publishing them within 60 


calendar days of the end of the meeting. 


d) Creating and maintaining the Working Group membership roster and submitting it to the 


IEEE Standards Association annually. 


e) Being responsible for the management and distribution of Working Group 


documentation. 


f) Maintaining lists of unresolved issues, action items, and assignments. 


g) Recording attendance of all attendees. 


h) Maintaining a current list of the names of the voting members and distributing it to the 


members upon request. 


i) Forwarding all changes to the roster of voting members to the Chair. 


j) Being familiar with training materials available through IEEE Standards Development 


Online. 


 


 


3.4.4 Treasurer  


 


The Treasurer shall: 


 


a) Maintain a budget. 


b) Control all funds into and out of the Working Group’s bank account.  


c) Follow IEEE policies concerning standards meetings and finances. 


d) Ensure that the Working Group adheres to the IEEE Financial Operations Manual. 



http://standards.ieee.org/develop/

http://standards.ieee.org/develop/

http://standards.ieee.org/develop/policies/stdslaw.pdf

http://standards.ieee.org/develop/

http://standards.ieee.org/develop/

http://www.ieee.org/documents/financial_ops_manual.pdf
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e) Being familiar with training materials available through IEEE Standards Development 


Online. 


 


 


4.0 Working Group Membership 


 


 


4.1 Overview 


 


Working Group membership is by individual. Those attending meetings shall pay any required 


meeting fees if established. Participants seeking Working Group membership are responsible for 


fulfilling the requirements to gain and maintain membership.  


 


 


4.2 Working Group Membership Status 


 


Members of the sponsor are ex officio members of all Working Groups. Ex-officio members are 


allowed to vote on any Working Group motion or ballot, but are not counted towards quorum 


requirements or ballot return requirements if they don't vote. 


 


A participant is an individual who participates in the Working Group activities, including but not 


limited to: attending meetings, joining one of the Working Group's email reflectors, participating 


in ballot. 


 


An attendee is a participant who attends a meeting. 


 


A member is a participant that has satisfied the requirements for membership set forth in this 


subclause. 


 


4.2.1 Establishment 


 


All persons that achieve participation credit for the initial session of a Working Group become 


members of the Working Group. Thereafter, membership in a Working Group is established by 


achieving participation credit at the sessions of the Working Group for two out of the last four 


plenary sessions; one duly constituted recent interim Working Group or Task Group session may 


be substituted for one of the two plenary sessions required to establish membership.  A recent 


interim is any of the interims after the first of the four most recent plenaries.  A declaration of 


intent to the Chair of the Working Group may also be required in a Working Group to gain 


membership. Participation credit at a meeting is granted for at least 75% presence at that 


meeting. Participation credit at a session is defined as participating in meetings during at least 


75% of the meetings slots (designated as required) for participation credit at that session. 


Membership starts at the third plenary session attended by the participant. 


 



http://standards.ieee.org/develop/

http://standards.ieee.org/develop/
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Attendees of the Working Group who have not achieved member status are known as observers. 


Liaison officials are individuals designated by the Working Group Chair who provide liaisons 


with other Working Groups or standards bodies. 


 


Although not a requirement for membership in the Working Group, participants are encouraged 


to join the IEEE, IEEE SA and the IEEE Computer Society. Membership in the IEEE SA will 


also allow participants to join the sponsor level ballot group. 


 


Working Group members shall participate in the consensus process in a manner consistent with 


their professional expert opinion as individuals, and not as organizational representatives. 


 


Membership may be declared at the discretion of the Working Group Chair (e.g., for contributors 


by correspondence or other significant contributions to the Working Group). The Working 


Group Chair may authorize meeting attendance credit for individuals while on activities 


approved by the Working Group Chair. 


 


The procedure for hibernating a Working Group is described in “Hibernation of a Working 


Group” subclause of the IEEE 802 LMSC P&P [4].  Upon reactivation of a hibernated Working 


Group, if at least 50% of the most recent membership roster attends the plenary session where 


the Working Group is reactivated, the membership shall be comprised of that roster, and the 


normal rules for gaining and losing membership will apply.  If less than 50% of the membership 


attends, the procedure for developing membership in a new Working Group shall be followed. 


 


4.2.2 Retention 


 


Membership is retained by participating in at least two of the last four plenary sessions. One duly 


constituted recent interim Working Group or task group session may be substituted for one of the 


two plenary sessions. 


 


4.2.3 Loss 


 


Excepting recirculation letter ballots membership may be lost if two of the last three Working 


Group letter ballots are not returned, or are returned with an abstention for other than “lack of 


technical expertise.” This rule may be excused by the Working Group Chair if the individual is 


otherwise an active member. If membership is lost per this subclause, membership is re-


established as if the person were a new candidate member, i.e., all previous participation credit is 


lost. 


 


Persons who do not retain membership, as described in 4.1.1.2 Retention, lose membership but 


this does not cause the loss of previous participation credit. 


 


4.2.4 Maintaining credit 
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To encourage attendance in certain target Working Groups whose subject matter is of 


significance to a Working Group, the Working Group Chair may designate other Working 


Groups as target groups. 


 


A home group is a Working Group or TAG in which a person is a member (i.e., has voting 


rights). A target group is a Working Group or TAG in which the person is attending and the 


Working Group Chair of the home group has approved as target group. Maintaining credit is 


meeting participation credit that is registered in the home group while the person is attending a 


meeting in the target group. 


 


The Chair of the home group shall determine if maintaining credit will be allowed for that home 


group while attending a target group. A person registering attendance in a target group shall 


obtain attendance credit in the persons home group and the target group. If the person has more 


than one home group for which the Chair of the home group has allowed maintaining credit, then 


the person shall select which home group for which they will be given credit. 


 


 


4.3 Review of Membership 


 


The Chair shall review the voting membership list at least annually. Voting members are 


expected to fulfill the obligations of active participation as defined in Clause 4.1.1. When a 


voting member is found in habitual default of these obligations, the Chair shall consider the 


matter for appropriate action, which may include termination of membership. 


 


 


4.4 Working Group Membership Roster 


 


A Working Group roster is a vital aspect of standards development. It serves as a record of 


members in the Working Group and is an initial tool if an issue of indemnification arises during 


the process of standards development.  


 


A Working Group officer or designee shall maintain a current and accurate roster of members in 


the Working Group. The roster shall include at least the following: 


 


a) Title of the Sponsor and its designation. 


b) Title of the Working Group and its designation. 


c) Officers: Chair, Vice Chair, Secretary, Treasurer (when position is filled). 


d) Members: for each, include name, email address, affiliation. 


 


All Working Group members are required to update their information contained in the roster 


when that information changes. 


 


A copy of the Working Group roster shall be supplied to the IEEE Standards Association at least 


annually by a Working Group officer or designee. Due to privacy concerns, the roster shall not 


be distributed, except to the IEEE-SA staff, IEEE-SA Board of Governors and IEEE-SA 
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Standards Board, unless all Working Group members have submitted their written approval for 


such distribution. 


 


 


4.5 Working Group Membership Public List 


 


A Working Group officer or designee shall maintain a current and accurate membership list. The 


membership list can be posted on the committee web site and can be publically distributed. The 


membership list shall be limited to the following: 


 


a) Title of the Working Group and its designation. 


b) Scope of the Working Group. 


c) Officers:  Chair, Vice Chair, Secretary, Treasurer (when position is filled). 


d) Members: for all, name, affiliation. 


 


 


5.0 Subgroups of the Working Group 


 


The Working Group may, from time to time, form subgroups for the conduct of its business. 


Membership in the subgroup is granted to any member of the Working Group. Such formation 


shall be explicitly noted in the meeting minutes. At the time of formation, the Working Group 


shall determine the scope and duties delegated to the subgroup, and may decide to allow 


participation of non-Working Group members and the terms and conditions under which such 


members participate in the subgroup. Any changes to its scope and duties will require the 


approval of the Working Group. Any resolution of a subgroup shall be subject to confirmation by 


the Working Group. 


 


The Chair of the Working Group shall appoint the Chair of the subgroup.  


 


 


6.0 Meetings 


 


Working Group meetings may be conducted either exclusively in-person or in-person with one 


or more participants contributing via electronic means, or exclusively via electronic means. 


Working Group meetings shall be held, as decided by the Working Group, the Chair, or by 


petition of 15% or more of the voting members, to conduct business, such as making 


assignments, receiving reports of work, progressing draft standards, resolving differences 


between subgroups, and considering views and objections from any source. A meeting notice 


shall be distributed, by a Working Group officer or designee, 30 calendar days in advance 


publicly and to the Working Group reflector. A meeting agenda shall be distributed publicly and 


to the Working Group reflector at least 14 calendar days in advance of a meeting. Meetings of 


subgroups may be held as decided upon by the Working Group members or Working Group 


Chair. Notification of the potential for action shall be included on any distributed agendas for 


meetings. 


j 
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While having a balance of all interested parties is not an official requirement for a Working 


Group, it is a desirable goal. As such, the officers of the Working Group should consider issues 


of balance and dominance that may arise and discuss them with the Sponsor.  


 


Participants shall be asked to state their employer and affiliation at each Working Group meeting 


as required by the IEEE-SA SA Standards Board Operations Manual (Section 5.3.3.1 Disclosure 


of Affiliation). 


 


Please note that all IEEE Standards development meetings are open to anyone who has a 


material interest, has complied with the registration requirements (if any) and wishes to attend. 


However, some meetings may occur in Executive Session (see Clause 6.3). 


 


 


6.1 Quorum  


 


A quorum shall be identified and announced before the initiation of Working Group business at a 


meeting, but if a quorum is not present, actions may be taken subject to confirmation by letter or 


electronic ballot, as detailed in Subclause 7.2 or at the next Working Group meeting. Unless 


otherwise approved by the Sponsor, a quorum shall be defined as one-half of Working Group 


voting members. 


 


No quorum is required at meetings held in conjunction with the plenary session since the plenary 


session time and place is established well in advance. No quorum is required for any Working 


Group meeting publicly announced at least 45 days in advance. A quorum is required at other 


Working Group meetings. 


 


6.2 Conduct 


 


Meeting attendees shall demonstrate respect and courtesy toward each other and shall allow each 


attendee a fair and equal opportunity to contribute to the meeting, in accordance with the IEEE 


Code of Ethics. 


 


All Working Group participants shall act in accordance with all IEEE Standards policies and 


procedures. Where applicable, Working Group participants shall comply with IEEE Policies 


Section 9.8 on Conflict of Interest. 


 


 


6.3 Executive Session 


 


Meetings to discuss personnel or sensitive business matters (e.g., the negotiation of contracts), or 


for other appropriate non-public matters (e.g., the receipt of legal advice), may be conducted in 


Executive Session. 


 


 



http://www.ieee.org/portal/pages/about/whatis/code.html

http://www.ieee.org/portal/pages/about/whatis/code.html

http://www.ieee.org/web/aboutus/whatis/policies/p9-8.html

http://www.ieee.org/web/aboutus/whatis/policies/p9-8.html
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6.4 Meeting Fees 


 


The Working Group, or meeting host, may charge a meeting fee to cover services needed for the 


conduct of the meeting. The fee shall not be used to restrict participation by any interested 


parties. 


 


 


6.5 Minutes 


 


The minutes shall concisely record the essential business of the Working Group, including the 


following items at a minimum: 


 


a) Name of group 


b) Date and location of meeting  


c) Officer presiding, including the name of the secretary who wrote the minutes  


d) Attendance, including affiliation  


e) Call to order, Chair's remarks 


f) Approval of minutes of previous meeting 


g) Approval of agenda 


h) Technical topics  


1) Brief summary of discussion and conclusions 


2) Motions, including the names of mover and seconder 


i) Items reported out of executive session 


j) Next meeting--date and location 


 


Copies of handouts and subgroup reports may be included in the minutes or made available as 


separate items. 


 


 


7.0. Voting  


 


 


7.1 Approval of an Action  


 


Approval of an action requires approval by a majority (or three-quarters) vote as specified below 


in 7.1.1 (majority) and 7.1.2 (three-quarters) vote is defined as either: 


 


a) At a meeting (including teleconferences) where quorum has been established, a vote 


carried by majority (or three-quarters) approval of the votes cast (i.e., Approve or Do Not 


Approve votes, excluding abstentions) by the voting members in attendance. 


b) By electronic means (including email), a vote carried by majority (or three-quarters) of 


the votes cast (i.e., Approve or Do Not Approve votes, excluding abstentions), provided a 


majority of all the voting members of the Working Group responded. 


 


 







IEEE 802 LMSC Working Group Policies and Procedures 7/13/2015 


DO NOT REMOVE OR MODIFY FOOTER                                                                                                        15 
Baseline Policies and Procedures for Standards Development – WGs - Individual 


IEEE-SA Standards Board Approved December 2013 


 


7.1.1 Actions Requiring Approval by a Majority Vote 


 


The following actions require approval by a majority vote  


 


a) Approval of minutes. 


b) To request IEEE 802 Executive Committee approval of creation of a study group or 


industry connections activity 


 


 


7.1.2 Actions Requiring Approval by a Three-Quarters Vote  


 


The following actions require approval by a three-quarters vote: 


 


a) Approval of change of the Working Group scope * 


b) Establishment of fees, if necessary 


c) Approval to move the draft standards project to the Sponsor for IEEE Standards Sponsor 


ballot 


d) Any matter regarding the establishment or modification of a PAR or that would make a 


non-editorial change to a draft standard  


e) A decision to submit a draft standard or a revised standard to the Sponsor for conduct of 


Sponsor Ballot.  See 9.6 for additional constraints    


f) Initiate officer elections other than at the first plenary session of even numbered years. 


g) Adoption of an Operations Manual or revisions thereof  


h) Formation of a subgroup (with the exception of a study group or industry connections 


activity)) including its procedures, scope, and duties 


i) Disbandment of a subgroup when no other provisions to disband are in place or prior to 


its completion  


j) Any other technical matter not defined elsewhere in this document  


 


* Item a) is subject to confirmation by the Sponsor.  


 


 


7.2 Voting Between Meetings  


 


At the discretion of the Chair, the Working Group shall be allowed to conduct votes between 


meetings by the use of a letter or electronic ballot. If such actions are to be taken, they shall 


follow the rules of IEEE Bylaw I-300.4(4). 


 


 


8.0 Communications 


 


Formal inquiries relating to the Working Group should be directed to the Chair and recorded by 


the Secretary. All replies to such inquiries shall be made through the Chair. These 


communications shall make it clear that they are responses from the Working Group. 


Communications shall be in compliance with the Sponsor’s communication requirements. 



http://www.ieee.org/web/aboutus/whatis/bylaws/i-300.html#Action_BoD
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9.0 Appeals 


 


Any person dissatisfied with a technical decision shall follow the approved procedures for 


providing technical input to the Working Group, including but not limited to presenting the 


concern to the Working Group, and making a technical comment during the applicable comment 


submission and/or balloting period.  


  


Procedural concerns within the Working Group shall first be presented to the Working Group 


Chair for resolution. If the procedural concern is not resolved after presentation to the Chair, the 


concern can be brought to the Sponsor for resolution. 


 


 


10.0 Rights 


 


The rights of the Working Group’s members include the following: 


a) To receive a timely notice of the next session 


b) To receive a copy of the minutes 


c) To vote at meetings if and only if present 


d) To vote in Working Group Letter Ballots 


e) To examine all the Working Group Draft documents 


f) To lodge complaints about Working Group operation with the Sponsor 


g) To petition the Sponsor in writing 


 


11.0 Actions requiring an electronic ballot 


 


Approval to forward a draft standard to the Sponsor shall require approval by a Working Group 


Electronic Ballot.  Abstains shall require a reason be given, and Do Not Approve votes shall 


require comments on changes required to modify the vote to Approve.  For a letter ballot on a 


draft standard to be valid a majority of all the voting members of the Working Group must have 


responded Approve, Do Not Approve, or Abstain. Comment resolution, recirculations, etc. 


should be consistent with Sponsor ballot rules and 5.4.3.2 of the IEEE-SA Standards Board 


Operations Manual (SASB OM). 


 


The response time for a Working Group letter ballot on a draft shall be at least thirty days. 


However, for recirculation ballots the response time shall be at least fifteen days. 


 


Submission of a draft standard or a revised standard to the Sponsor shall be accompanied by any 


outstanding negative votes and a statement of why these unresolved negative votes could not be 


resolved. 


 


Revised drafts approved in subsequent Working Group letter ballot for forwarding to the 


Sponsor Ballot Group do not require Sponsor approval for forwarding. 
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12.0 Roll call votes 


 


A roll call vote may be held at the discretion of the chair. 


 


In addition, a roll call vote may be called for by any member of the group, at any time from when 


the question has been put until the vote tally is completed. The call does not require a second, 


and cannot be debated, amended, or have any other subsidiary motion applied to it. 


 


Upon a call for a roll call vote, the chair shall proceed according to these three options. 


 


a) The chair may hold the vote 


b) The chair may hold a vote on the question of whether to hold a roll call vote. This vote 


shall achieve greater than 25% of the members voting Yes to pass. The 25% is counted 


by dividing the count of Yes votes by the sum of the Yes and No votes. This vote is not 


subject to a roll call vote. 


c) The chair may refuse the request for a roll call vote if this privilege is being abused by 


members repeatedly calling for a roll call vote. The chair shall allow both the majority 


and minority reasonable and fair use of the roll call vote. 


 


Each roll call vote and call for a roll call vote shall be recorded in minutes of the meeting. For 


each roll call vote, the minutes shall include each member’s name, their vote and the final result 


of the vote. For each call for a roll call vote, the minutes shall include: 


 


i. The name of the requestor of the roll call vote. 


ii. The decision of the chair on the request and, when applicable, the results of the vote on 


whether to hold the roll call or the reasons of the chair for denying the roll call vote. 


 


13.0 Revision of the IEEE 802 LMSC Working Group Policies and Procedures 


 


Revisions to this document shall be submitted by a Sponsor member to the Sponsor no less than 


30 day in advance of a Sponsor Vote to approve them.  The Sponsor member proposing the 


revision may modify the proposed revision during the 30 days prior to a Sponsor Vote (in 


response to comments).  Insufficient time to consider complex modifications is a valid reason to 


vote disapprove.  A motion to revise this document shall require a vote of approve by at least two 


thirds of all voting members of the Sponsor.  A vote to approve revisions shall only be taken at a 


plenary session.  If approved, revisions become effective at the end of the plenary session where 


the vote was taken. 


 


In some circumstances minor revisions may be made to the IEEE 802 LMSC Working Group 


Policies and Procedures without a revision ballot.  These circumstances are 


a) Basic layout/formatting that does not change the meaning of any of the text 


b) Correction of spelling and punctuation 


c) Error in implementing approved changes 
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All other revisions shall be balloted as described in this clause. If any voting Sponsor member 


protests an editorial change of the OM within 30 days of its release (the date of notice on the 


Sponsor reflector constitutes the release date), that editorial change will be without effect.  


 








IEEE 802 LMSC Chair's Guidelines and EC Policy Decisions, v210 11/08/15


IEEE 802 LMSC Chair’s Guidelines and EC Policy 
Decisions


137 
JulyNovember
2015


This document is intended to provide guidance and consistency for the orderly 
conduct of IEEE 802 business. Revision 210


1







IEEE 802 LMSC Chair's Guidelines and EC Policy Decisions, v210 11/08/15


Table of Contents
1.0 Introduction                                                                                                                                              ..........................................................................................................................................  3


1.1 Scope                                                                                                                                                   ...............................................................................................................................................  3
1.2 Purpose                                                                                                                                                ............................................................................................................................................  3
1.3 Limitations                                                                                                                                           .......................................................................................................................................  3


2.0 Sponsor Chair’s Guidelines                                                                                                                      ..................................................................................................................  4
2.1 IEEE 802 Approvals                                                                                                                            ........................................................................................................................  4
2.2 Registration Fees                                                                                                                                 .............................................................................................................................  4
2.3 Standards distribution in digital format                                                                                               ...........................................................................................  5
2.4 Tutorials                                                                                                                                               ...........................................................................................................................................  6
2.5 Commercialism at meetings                                                                                                                ............................................................................................................  7
2.6 Identification of WG contributors in standards                                                                                   ...............................................................................  7
2.7 Recording attendee information in meeting minutes                                                                          ......................................................................  8
2.8 Criteria for posting information to the EC reflector                                                                            ........................................................................  8
2.9 Patent Policy announcement instructions                                                                                            ........................................................................................  8
2.10 IEEE 802 EC’s responsibility to progress PARs                                                                             .........................................................................  10
2.11 WG Vice Chair activities                                                                                                                 .............................................................................................................  10
2.12 The sponsor ballot process                                                                                                              ..........................................................................................................  10
2.13 Duties of the Sponsor Officers                                                                                                        ....................................................................................................  10
2.14 Duties for other Sponsor positions                                                                                                  ..............................................................................................  15
2.15 Access to a published IEEE standard for outside groups                                                                ............................................................  16
2.16 Consent agenda                                                                                                                                ............................................................................................................................  16
2.17 Email reflector policy                                                                                                                      ..................................................................................................................  16
2.18 Maintaining a repository for approved CSDs                                                                                  ..............................................................................  17


3.0 Sponsor Chair's interpretations                                                                                                              ..........................................................................................................  18
3.1 Interpretation on “substantially complete”                                                                                        ....................................................................................  18


4.0 EC Policy Decisions                                                                                                                               ...........................................................................................................................  19
4.1 Student Fees                                                                                                                                      ..................................................................................................................................  19
4.2 Cross WG and TAG document and email reflector access                                                               ...........................................................  19
4.3 IEEE 802 EC interim teleconference meeting                                                                                  ..............................................................................  20
4.4 Length of hotel stay for discounted registration                                                                                ............................................................................  21
4.5 Letter of affiliation                                                                                                                            ........................................................................................................................  21
4.6 WG review of the CSD                                                                                                                      ..................................................................................................................  21


2







IEEE 802 LMSC Chair's Guidelines and EC Policy Decisions, v210 11/08/15


1.0 Introduction 
This document is intended to provide guidance and consistency for the orderly conduct of IEEE 802 
LAN/MAN Standards Committee (LMSC) business. These guidelines provide clarification and 
direction in areas that have been identified as requiring it by the IEEE 802 LMSC Chair (Sponsor 
Chair) or IEEE 802 LMSC Executive Committee (EC) motions.  Throughout this document, the IEEE 
802 LMSC is referred to as simply IEEE 802.


In addition to the guidelines, this document also contains some of the EC policy decisions that were 
approved by motion to be binding on the operation of the group.  It is not an complete list of all such 
decisions.


Unless otherwise specified, the term Working Group (WG) applies to both WGs and Technical 
Advisory Groups (TAGs).


1.1 Scope 
The scope of the document is to be a repository of guidelines for IEEE 802 activities that have been 
issued by the Sponsor Chair or by specific EC motions. The classification of each guideline is be noted 
in the first paragraph as ‘Sponsor Chair Origin’ or ‘EC Motion Origin’.  In the case of a motion, the 
goal is to also include the date of the motion.


1.2 Purpose 
The purpose of the document is to provide IEEE 802 participants, membership and leadership guidance
on how IEEE 802 conducts its business. 


1.3 Limitations 
This document does not replace or supersede any formal IEEE 802 rules documents (such as the IEEE 
802 LMSC Policies and Procedures) or any documents that are superior to those rules. In cases where 
conflicts occur, the formal / superior documents shall have precedence. 


The enforceability of these guidelines is up to the good will and best efforts of all attendees developing 
standards for IEEE 802. The IEEE 802 EC requests your support. 
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2.0 Sponsor Chair’s Guidelines
This section contains the various guidelines that are currently approved. 


2.1 IEEE 802 Approvals
Sponsor Chair Origin


The below table identifies which group (or person) by IEEE 802 convention must provide approval at 
the milestones in the development of a draft standard or study group effort.  The explicit right to these 
approvals is, by IEEE-SA procedures, vested in the Sponsor who is, for all practical purposes, the 
Sponsor Chair. The Sponsor Chair may thus override theses guidelines in order to avoid issues which 
would negatively impact the process for IEEE 802 standards. 


Item  WG1 WG Chair EC Sponsor Chair 
PAR submittal (new) YES YES YES2 YES 
PAR Revision YES YES YES YES 
PAR Extension YES YES YES YES 
PAR ‘WG Chair change’  YES INFO YES 
Form WG Study Group YES YES YES 
Form Industry Connections Activity YES YES YES 
Form EC Study Group YES 
Standard Renewal Date Extension YES YES INFO 


Sponsor Ballot YES YES YES 
Sponsor ballot pool formation  YES YES 


Sponsor ballot recirculation INFO YES INFO 
All Standards Board submissions YES YES YES 


JTC1/ITU Submissions3 INFO YES YES Issues
Press Releases YES4 YES YES Issues


2.2 Registration Fees
Sponsor Chair Origin


This guideline defines the requirements for ‘atypical’ meeting attendees such as IEEE staff and 
members of the press to pay applicable registration fees during sessions. 


1 All WG approvals require explicit vote counts (yes/no/abstain) to be recorded and communicated to the EC.
2 Requires submission 30 days in advance to the EC, refer to the IEEE 802 Operations Manual.
3 Submissions to JTC1/ITU are defined to be communications with a government entity in the IEE 802 Operations 


Manual and have specific procedures.  Refer to the IEEE 802 Operations Manual for more information.
4 Press releases should be approved by the EC.  The WG should normally approve a press release, although in some cases


this cannot be done in a timely fashion.  In such cases, the EC decision will prevail.
4
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1) IEEE Staff members and anyone being supported by the IEEE Staff for attendance at the 
meeting should be exempt from the meeting fee. These individuals, since they are 
representatives of IEEE Staff, may participate in WG meetings. Unless they pay a meeting fee, 
they will not be counted as WG voters.  Note that observers are allowed to comment on WG 
documents and vote at the IEEE sponsor level if they meet requirements here. They should 
register to receive a name badge.


2) Invited (by members of the EC) guests who attend meetings for a specific purpose that is of 
value to general attendees (e.g. to provide a tutorial presentation) should be exempt from the 
meeting fee. Invited guests who do not pay a meeting fee are welcome to observe various 
sessions of IEEE 802. However, as guests they may not vote in WG meetings during that 
session and their attendance will not be counted toward building or maintaining voting 
membership in any WG. Guests should register to receive a name badge. Note that observers 
are allowed to comment on WG documents and vote at the IEEE sponsor level if they meet 
requirements for participating in a sponsor ballot.


3) Students – See guideline 4.1 Student Fees
4) Members of the Press have no special privilege of access and shall be subject to normal meeting


fee requirements. 
5) For plenary sessions, the Sponsor Chair will have the responsibility to review and approve the 


above exceptions (total limited to ten individuals per session) and provide a list of these exempt 
people to the Executive Secretary before the session and obtain EC confirmation at the Monday 
EC meeting of a plenary session. 


6) In addition to the previously mentioned 10 waivers, the Sponsor Chair may rarely grant meeting
fee waivers for invited officers of other SDOs who do not regularly attend IEEE 802 meetings. 
The purpose of the waiver is to provide an opportunity for the individual to observe how IEEE 
802 operates and to meet the IEEE 802 leadership. Attendance at the meeting doesn't count 
toward establishing voting membership.  The meeting fee waiver privilege is not intended to 
permit the individual to participate in project work. Reciprocal treatment should be encouraged.


2.3 Standards distribution in digital format
EC Motion Origin


(Originally an EC motion, updated by EC motion 16 November 2012).


This guideline defines the mechanism for generating and handing out IEEE 802 standards in digital 
format. The Recording Secretary shall be responsible for determining for the format and for creating 
the version for that year.  The Sponsor has requested that the format be a durable, physical format, such
as CD-ROM or DVD.


1) The distribution contains at a minimum:
a) All PDF files for IEEE 802 standards that are active, withdrawn or superseded, that have 


been published by September 30 anywhere on earth.
b) The approved IEEE 802  rules including: IEEE 802 LMSC Policy and Procedures, IEEE 


802 LMSC Operations Manual, IEEE 802 LMSC Working Group Policies and Procedures 
and IEEE 802 LMSC Chair's Guidelines.


2) Produced once a year, initial distribution at November plenary session and the current version is
available for distribution during the plenary session.
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3) In order to receive a copy of the standards, the individual shall be registered at the plenary 
meeting where the standards are distributed 


4) Distribution is offered during badge pickup.
5) The license is for personal use only – individuals will initial receipt of the standards.
6) Previously issued versions of the standards distribution are licensed to recipient only and is not 


transferable. The recipient may keep it for archival purposes or should be destroyed.
7) The Sponsor Chair may make an exception to the above, subject to copyright requirements of 


the IEEE.


2.4 Tutorials
(Sponsor Chair Origin)


This guideline outlines ‘acceptable practices’ for Tutorial presenters. 


1) Content of Tutorials should be: 
a)   Technology oriented, informative, concise, and well illustrated. 
b)   Reflect general needs and technology for standards and recommended practices. 
c)   Reflect business/economic drivers for possible standardization. 
d)   Present multiple viewpoints and speakers where appropriate


2) Purpose of Tutorials should: 
a) Explore possible new directions for IEEE 802 efforts 
b) Summarize ongoing major work of Study Group or WG or TAG. 
c) Describe basic IEEE 802 or other standards process.


3) Mechanics of Tutorials:
a) Hosted by a voting Sponsor member.
b) Executive Secretary shall provide a tutorial request form that shall be made available on the 


IEEE 802 website.
c) Requests are sent to the Sponsor email reflector no earlier than the end of the plenary 


meeting immediately preceding the plenary meeting in which the tutorial is requested. 
Requests shall be sent no later than 45 days in advance of the start of  plenary meeting in 
which they are to be presented.


d) The Executive Secretary schedules the Tutorials and announces the schedule to the Sponsor 
reflector at least 30 days before the meeting.


e) Conflicts to be resolved by Executive Secretary and Sponsor Chair based on most 
importance to IEEE 802.


f) Schedule is provided on IEEE 802 website with abstracts 7 days before the meeting. 
g) The final PDF version of the presentations shall be filed with the recording secretary at least


24 hours before the tutorial, or the tutorial may be postponed. 
h) Held Monday,  6:00 pm–7:30 pm, 7:30 pm– 9:00 pm, 9:00 pm–10:30 pm, and are held on 


Tuesday only on an optional basis (i.e., concurrent WG meetings are allowed)
i) Tutorials in support of a new PAR should be conducted Monday evening.


4) IEEE 802 Tutorials should NOT be:
a) Product announcements 
b) Company announcements 


6
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2.5 Commercialism at meetings
(Sponsor Chair Origin, updated by EC motion 21 March 2014)


IEEE 802 Plenary Sessions are held to develop standards.  Commercial activity in conjunction with 
these meetings is discouraged. The IEEE 802 EC has expressed a clear desire to avoid product 
promotions, or anything that can be construed as a product promotion, at the IEEE 802 plenary 
sessions. We do not want IEEE standards meetings to turn into trade shows, where vendors avail 
themselves of the opportunity to show their wares to a captive audience. Any discussion of pricing 
information in the IEEE 802 plenary session can bring our body under suspicion of anti-trust violations 
and therefore cannot be allowed. 


IEEE 802 meetings make no provision for hospitality suites, product demos, and receptions 
(collectively referred to as "vendor events"). However, if any vendor embarks on such an activity they 
are asked to adhere to the following guidelines: 


1) No announcements or notifications regarding vendor events should be made inside the IEEE 
802 meeting rooms or in the vicinity of the IEEE 802 meeting rooms or IEEE 802 registration 
office.


2) No brochures or other collateral material should be distributed inside the IEEE 802 meeting 
rooms, or in the adjacent areas that constitute the IEEE 802 meeting area. An exception is made 
for brochures and collateral related to current and upcoming meeting venues, such as travel 
brochures, and for IEEE publications. 


3) No posters outside IEEE 802 meeting rooms. 
4) No notification using IEEE WG email reflectors. 
5) No commercial mailing notification using the address lists obtained from IEEE or IEEE 802.


The Sponsor Chair may allow any of the following for a company that provides financial sponsorship 
for an IEEE 802 session:


a) Logos on meeting website, badges and signage, Host can provide additional signage i.e. 
banners)


b) Logos on t-shirts and lanyards (provided by Host)
c) Public acknowledgement by the IEEE 802 at the Plenary
d) Limited number of complimentary registrations for the meeting and an earlier meeting for 


Host personnel to aid in preparation.
e) Limited product exhibition space
f) Table for literature and pop-up banner, outside meeting rooms only.
g) Social media promotion
h) Speaking opportunity at reception, plenary or tutorial, but not a product pitch
i) Joint press release


2.6 Identification of WG contributors in standards
(Sponsor Chair Origin)


The list of contributors to a standard (to appear in the front piece) should normally be included with the
document during the Sponsor Ballot period. The list is:
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1) determined by the WG Chair and, 
2) normally consists of those who are WG members at the time the project went to WG Ballot.


This list will be used to determine which WG members and other experts will receive a PDF copy of 
the standard when approved by the IEEE-SA Standards Board. 


2.7 Recording attendee information in meeting minutes
(Sponsor Chair Origin)


IEEE 802 meeting minutes are public documents; therefore a minimal amount of attendee information 
should be contained in minutes in order to provide privacy for attendees. 


The minutes should only record an attendee’s name and affiliation.  Meeting participants shall disclose 
their affiliation as per the IEEE-SA Operations Manual, 5.3.3.1. The affiliation information shall be 
included in the minutes next to the attendee’s name. 


Any other personal information, such as email, telephone, address, etc. should not be included in the 
minutes. 


2.8 Criteria for posting information to the EC reflector
(Sponsor Chair Origin)


The IEEE 802 EC email reflector is open to viewing by anyone that may have an interest.  
Occasionally it is necessary to keep some information under consideration by the EC private; hence it 
should not be distributed via the EC email reflector, but via a private list containing every EC 
member’s email address.   


All EC business should be conducted in public via the reflector except for the following classes of 
information which should be distributed to the EC members via a private means: 


1) vendor contracts for review and approval (on the other hand, high level summary of terms and 
conditions are appropriate for posting to the EC email reflector) 


2) any personal information (all EC email reflector traffic should be strictly IEEE 802 business 
related) 


3) any information that has been explicitly deemed as possibly 'confidential and/or proprietary' 
4) any information the EC has explicitly decided to be of 'executive privilege' 
5) any attorney-client privileged information


In addition, Announcements (without attachments) of key activities such as WG ballots of drafts should
be copied to the EC email reflector.


2.9 Patent Policy announcement instructions
(Sponsor Chair Origin)


2.9.1 Face to face meetings


At the first meeting of any session of a IEEE 802 WG, TAG, SG, Task Force (TF) or Task Group (TG), 
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the IEEE-SA PatCom developed slide set [http://standards.ieee.org/board/pat/pat-slideset.pdf] shall be 
presented by the chair, or the chair's designee, in accordance with the 'Instructions for the WG Chair' 
found on slide 0 of the slide set. Another separate slide (one only) will then be shown that details the 
URLs of the Patent Policy, Patent FAQ, Affiliations FAQ, Antitrust guidelines, and Ethics policy. This 
would also be included within the pre-published tentative agenda.


During any subsequent meetings, only the slide showing the URLs needs to be shown. The chair, or the
chair's designee, shall also make a statement that [a] the meeting is subject to the patent policy as 
presented on the first meeting of the session; and [b] if any individual believes that patent 
claim(s)/patent application claim(s) might be or may become essential patent claims, that fact should be
made known. The fact that these statements were made, and any responses that were given, specifically
the patent claim(s)/patent application claim(s) and/or the holder of the patent claim(s)/patent 
application claim(s) that were identified (if any) and by whom, shall be duly recorded in the meeting 
minutes.


2.9.2 Online or Teleconference Meetings


As part of the pre-published tentative agenda or meeting announcement, a link to the IEEE-SA PatCom
developed slide set [http://standards.ieee.org/board/pat/pat-slideset.pdf] shall be provided indicating 
that they have to be read prior to the meeting. At the start of the meeting the chair shall ask whether 
there is anybody participating that has not read the slide set. If someone says they have not, then the 
chair must either [a] read the slide set aloud, or [b] send the slide set, or URL of the slide set, 
electronically and pause the call until all participants have read the slide set.


The chair shall also make a statement that if any individual believes that patent claim(s)/patent 
application claim(s) might be or may become essential patent claims, that fact should be made known. 
The fact that these statements were made, and any responses that were given, specifically the patent 
claim(s)/patent application claim(s) and/or the holder of the patent claim(s)/patent application claim(s) 
that were identified (if any) and by whom, shall be duly recorded in the minutes.


2.9.3 IEEE 802 Web site


The IEEE 802 web site as well as all IEEE 802 Working Group, Technical Advisory Group, Executive 
Committee Study Group web sites will contain a link to the Patent Policy, Patent FAQ, Affiliations 
FAQ, Antitrust guidelines, and Ethics policy.


2.9.4 Suggested URLs for reference by websites:


1) Patent Policy, Patent FAQ, Antitrust guidelines, Patent Tutorial, Patent information in the IEEE 
Standards Companion, what you need to know about standards and the law, the LOA form, the 
LOA cover letter, the LOA database and the LOA process flowchart.
http://standards.ieee.org/board/pat/index.html
http://standards.ieee.org/board/pat/pat-material.htm  l


2) Affiliations FAQ:
http://standards.ieee.org/faqs/affiliationFAQ.htm  l


3) Ethics policy:
http://www.ieee.org/web/membership/ethics/code_ethics.html
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2.10 IEEE 802 EC’s responsibility to progress PARs
(Sponsor Chair Origin)


PARs within the IEEE SA are assigned to Sponsors, and the IEEE 802 EC as a whole has the 
responsibility to ensure PARs assigned within IEEE 802 are properly progressed.  Should a member of 
the EC believe work on a particular PAR is not being properly advanced (e.g. a WG refuses to forward 
a draft to RevCom even though it has properly completed the sponsor balloting process) the matter 
should be raised to the EC for consideration.  In addition, materially interested parties can file appeals 
to the EC if it is felt that a WG is not properly advancing the work of an assigned PAR.


2.11 WG Vice Chair activities
 (Sponsor Chair Origin)


Since WG Vice Chairs must be ready to step in as acting WG Chairs should the WG Chair be unable to 
serve, it is expected that WG Vice Chairs will regularly attend EC opening and closing meeting. In 
addition, WG Vice Chairs should be assigned regular duties by the WG Chair.  Such duties should 
include, maintenance of WG rules, and maintenance of WG membership rosters.  The WG Chair may 
assign Vice Chairs other regular duties, and of course special actions that pertain to the orderly conduct 
of WG business.


2.12 The sponsor ballot process
(Sponsor Chair Origin)


There are numerous requirements for IEEE sponsor ballots.  This guideline summarizes where they can
be found.  Most of these requirements are delegated to the WG Chair proposing to conduct the ballot.  
New WG Chairs should carefully review this documentation prior to conducting a sponsor ballot so 
they are thoroughly prepared for the process.  They are also encouraged to seek the advice of an 
experienced WG Chair should they have questions about the process. 


After the WG and EC approve balloting of a new draft standard, the Sponsor Ballot process is handled 
via the myProject/myBallot tools at IEEE-SA. A help section exists for the Sponsor Ballot process. 
Additional guidance can be found in Section 3 of the IEEE-SA Standards Style Manual on topics such 
as conducting mandatory editorial coordination (MEC).  These documents will guide the WG Chair 
initiating the ballot through the balloting process.  One important tip is to advise ballot participants not 
to attached comments as “attachements”.  While the tools allow it, it can complicate the process for 
approval by the IEEE-SA Standards Board Review Committee (RevCom).


2.13 Duties of the Sponsor Officers
(Sponsor Chair Origin)


The following responsibilities have been developed for the Sponsor Chair and appointed positions:


2.13.1 Sponsor Chair responsibilities


1) Fulfill duties as outlined in IEEE 802 LMSC Policies and Procedures
2) Obligations to Computer Society (CS) 
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a) Attend CS Standards Activities Board (SAB) meetings as Sponsor Chair (one face-to-face, 
nominally three teleconferences)


b) Represent IEEE 802 views and needs 
c) Guide/facilitate healthy evolution of CS-SAB projects and practices
d) Produce summary reports on IEEE 802 activities, 4 times a year
e) Generate IEEE 802 annual report: past year highlights, next year target goals, summary 


overviews, major changes, etc.
3) Obligations to IEEE 802 beyond explicit duties identified in IEEE 802 LMSC Policies and 


Procedures
a) Sign and, in many cases, draft/author/edit official communications to external organizations 


(e.g., FCC, ITU-T, ITU-R, etc....nominally 20-25 documents per year) 
b) Review and sign-off on Sponsor Ballot lists generated by SA 
c) Review and sign-off on PAR submissions, send to CS-SAB and IEEE SA Standards Board 
d) Facilitate generation of IEEE 802 agenda with help from the recording secretary, finalize 


agenda for the closing executive meeting 
e) Review with the Recording Secretary all IEES 802 actions items after the end of the plenary


session
f) Review with the Executive Secretary all meeting planning recommendations and help deal 


with meeting logistics issues as they arise  
g) Review with the Treasurer the meeting budget and help deal with financial issues as they 


arise
h) Working with IEEE SA staff to address any issues regarding the orderly management of 


Standards development (at a minimum consists of chairing IEEE 802 Task Force meetings 
during Plenary sessions and SA Standards Board meetings)


i) Work with IEEE 802 participants to address any concerns and suggestions for improving 
operations of the IEEE 802.


1) Plenary Meeting Facilitation: 
a) On-call entire week to coach/mentor/facilitate resolution of issues and guide actions toward 


IEEE 802 win-win results (usually 72 hours, 10-15 key projects). [This limits one's freedom to 
attend WG meetings to no more than a few hours at best)


b) Act as liaison with IEEE SA staff (at plenary session and in Piscataway usually during SA 
Standards Board sessions) on working issues/projects (usually 5-10 hours per Plenary meeting)


c) Lead ad hoc activities as needed, usually two or three per Plenary
2) Inter-Meeting Activities: 


a) Follow-up on items in (3) above
b) Work with IEEE staff on issue resolution (e.g., Sponsor Ballot process, SA directives, 


getIEEE802, distribution of IEEE standards to registered attendees, drafts for sale, legal issues, 
etc.)


c) Respond to calls from the press, obtain approval of IEEE 802 press releases etc.
d) Respond to NesCom and RevCom concerns on behalf of IEEE 802 PARs and draft standard 


reviews (if needed beyond WG chair actions)
e) Monitor JTC 1 actions affecting 8802 series of standards
f) Monitor FCC, IETF, ITU-T and ITU-R activities, sign off on liaison communications
g) Conduct EC email ballots (usually less than 10)
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General Notes:


There are tremendous variations in the level of time/resources needed to support IEEE 802. There is a 
somewhat constant level of 80 hours per month (average) to do the various items identified above. 
There are also actions that demand attention whenever they occur, ranging from big issues that take 
100% of one's time because of the magnitude of the issue, or the volume of communications. 
Unfortunately, the latter events have become more frequent and they can consume full-time effort (or 
more) from five to twenty five days.


There is another level of activity that has tremendous advantages for IEEE 802 at the same time it 
consumes substantial resources. From time-to-time the opportunity arises for IEEE 802 spokespersons 
to speak at conference and seminars. One could make this a full-time job, or ignore it. Experience 
indicates that good/valuable opportunities arise about once a year to make a major presentation at some
national or international meeting. It is my opinion that EC members should do more of this on a 
coordinated basis to spread the word, build further interest, gain added commitments to IEEE 802 
programs.


2.13.2 First Vice Chair responsibilities


1) To stand in for the Sponsor Chair when needed. This can be for a few minutes at the EC 
meetings. Other times it means chairing an entire Plenary session. In the latter case, there are a 
couple of weeks' worth of work in the 4-6 weeks before the Plenary session, and 100% 
consumption of one's time during the session. Occasionally and emergency situation develops, 
and the First Vice Chair is suddenly required to conduct IEEE 802 business for an extended 
period of time.


2) The primary responsibility is to lead mentoring and IEEE 802 training program efforts. This 
position will focus on the execution of the Education, Mentoring and Support program which is 
intended to improve the overall efficiency and quality of IEEE 802 standards projects.


3) Be expert on IEEE 802, CS-SAB and SA Policy and Procedures, IEEE 802 process and Roberts
Rules of Order to help resolve issues in EC meetings and, when asked, at WG/TAG meetings.


4) To help the Sponsor Chair in situations where the Sponsor Chair believes he needs assistance 
with issues primarily arising in the various working groups.


5) Act as a mentor to new WG Chairs and work with the Sponsor Chair to oversee the assignment 
of experienced IEEE 802 members to mentor WG Chairs as appropriate.


6) Visit WG/TAG sessions for short intervals during the Plenary session to keep abreast of the 
pulse of the organization.  This should be coordinated with the Second Vice Chair to maximize 
coverage of all IEEE 802 projects.


7) Support maintenance of IEEE 802 LMSC Policy and Procedures with Second Vice Chair and be
an expert on the IEEE 802 LMSC Policy and Procedures.


8) Present IEEE 802 introductory information at each Plenary session.
9) In coordination with the Sponsor Chair and Second Vice Chair, help resolve IEEE 802, SA and 


BoG issues with IEEE staff, IEEE Standards Board, BoG and CS-SAB.
10) Assist Sponsor Chair with miscellaneous administrative and other assigned tasks.


2.13.3 Second Vice Chair responsibilities


1) The primary responsibility is to lead policies and procedure change activities. When major 
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issues are being addressed this can consume significant amounts of time, occasionally 
precluding meaningful participation in a working group.


2) Be expert on IEEE 802, CS-SAB and SA Policy and Procedures, IEEE 802 process and Roberts
Rules of Order to help resolve issues in EC meetings and, when asked, at WG/TAG meetings.


3) Visit WG meetings for short intervals during the Plenary week to keep abreast of the pulse of 
the organization.  This should be coordinated with the First Vice Chair to maximize coverage of
all IEEE 802 projects.


4) Interpret the IEEE 802 LMSC Policy and Procedures and provide advice to LMSC members, 
WG Chairs, and other EC members when requested.


5) In coordination with the Sponsor Chair and First Vice Chair, help resolve IEEE 802, SA and 
BoG issues (such as appeals, IPR issues, complaints, timely issuance of sponsor ballots, Get802
program and draft sales) with IEEE staff, IEEE Standards Board, BoG and CS-SAB.


6) Assist Sponsor Chair with miscellaneous administrative and other assigned tasks.


2.13.4 Treasurer's responsibilities


1) Establishment and maintenance of accounts   
a) credit card companies   
b) bank account      


i) checking account   
ii) credit card charge processing   


c) vendor accounts
2) Prepare Budget   


a) annual CS SAB submission   
b) periodic recommendations/justification for meeting fee changes


3) Collect and Disburse Money
a) establish money handling procedures for meeting registration staff      


i) check and travelers check endorsement
ii) credit card processing
iii) temporary storage of receipts
iv) daily cash-out   


b) credit card deposit transactions (one or two per meeting day)   
c) void/adjusted credit card transactions (one to three per meeting week
d) storage of cash/check/etc during plenary meeting
e) preparation of deposits (deposit execution)
f) review of vendor invoices (hotel master account, A/V, etc)
g) expense reimbursement payments (executive committee member between meeting 


expenses, items specifically approved by executive committee)
h) deadbeat collections.


4) Reports
a) statement of operations, balance sheet      


i) accounting period (meeting and following interval) at Monday executive committee and 
plenary


ii) estimated statements at closing executive committee and plenary meetings
b) reports of expenses to Computer Society
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c) deadbeat report (recommendations for removal of voting rights when needed)
5) Capital Equipment


a) maintain records of owned equipment and assigned custodians   
b) procure equipment approved by executive committee


6) Reprogram credit card transaction terminal for each meeting
7) Maintain files of all financial transactions (database and journal entry)
8) Audits.  Supply all necessary information to IEEE-SA auditor and provide oversight and 


guidance as needed.


2.13.5 Recording Secretary's responsibilities


Required Core Responsibilities:


1) Record minutes of executive committee meetings (at a minimum the opening and closing EC 
meetings, at each of three plenary sessions per year with occasional executive sessions).


2) Maintain Sponsor email reflector and determine reflector settings.
3) Maintain official records of minutes for historical purposes.
4) Generate draft agenda for executive committee meetings.
5) Edits and coordinates the distribution of  IEEE 802 standards in electronic format once a year 


with the IEEE-SA staff.
6) Ensure existing automated tools are operating properly (e.g., registration database, attendance 


monitoring, document handling, IEEE 802 web page, etc.) in conjunction with the Executive 
Secretary


7) Acts as the formal point of communication for all IEEE 802 appeals.
8) Maintaining the IEEE 802 website.
9) Generate informal communications regarding status of all new IEEE 802 work (e.g. PARs under


consideration, Study Group status) to other organizations at the discretion of the Sponsor Chair.


Additional Responsibilities (desired, could be given to others);


1) Maintain assignment lists (IEEE 802 decisions)
a) Liaisons
b) OUIs
c) LSAPs


2) Maintain archival records for:
a) Functional requirements, document revisions
b) Policy and Procedures document revisions
c) IEEE 802 Guidelines/Practices
d) PARs approved, revised, completed, withdrawn, etc.


2.13.6 Executive Secretary Responsibilities


1) IEEE 802 Meetings: Efficiency Improvement
a) Ensure existing automated tools are operating properly (e.g., registration database, 


attendance monitoring, document handling, IEEE 802 web page, etc.) in conjunction with 
the Recording Secretary
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b) Develop requirements for additional meeting services to improve IEEE 802’s efficiencies in 
developing standards (e.g., combined live and virtual meetings, purely virtual meetings, 
improved registration, attendance and document systems, etc.)


c) Prototypes, deploys, tests, evaluates and summarizes test results of new systems.  
d) When appropriate work closely with IEEE SA staff to evaluate and/or implement new 


systems.
e) Manage the introduction of new systems until they are operating smoothly.
f) Provide guidance to IEEE SA Sponsors, Working Groups and Staff outside of IEEE 802 in 


deploying new smoothly operating systems
2) IEEE 802 Plenary Sessions: Facilities and Services


a) oversee activities related to meeting facilities and services in conjunction with the Treasurer
b) assist in identification of future site choices/locations 
c) coordinate with Conference Service Provider and the Sponsor Chair on major decisions


3) IEEE 802 Registration Database
a) responsible for database maintenance
b) oversee conference service staff on updates and additions
c) protection against loss/corruption of data


4) Assist IEEE 802 Treasurer   
a) review of expenditures and future budget preparations   
b) identify meeting deadbeats and report to treasurer for collection


2.14 Duties for other Sponsor positions


2.14.1 IEEE 802 Advisor, Member Emeritus responsibilities


1) Provide advice and guidance to the Sponsor Chair and all EC members on all matters before the
EC (especially on controversial and difficult topics)


2) Fulfill assignments from the Sponsor Chair based on need covering a wide scope of activities: 
IEEE 802 items, the IEEE SA Staff, Standards Board and Board of Governor’s items; and 
international standards development items.


3) Act as a mentor to WG/TAG members and leaders, especially for new groups
4) Note this is a non-voting EC position.


2.14.2 Meeting Designee


The Executive Secretary may select an individual, referred to as the Meeting Designee, to be in charge 
of a venue.  The responsibilities of the Meeting Designee are:


1) Work with Meeting Planner to get an RFP for the dates assigned
2) Get Meeting Planner to send the RFP to one or more venues
3) Attend the Site visit to walk the space with the Meeting Planner and meet with the hotel staff as 


the IEEE 802 EC contact point. The Meeting Planner is the primary Hotel Contact.
4) Review the response from the venue(s)
5) Present the bid with the Executive Secretary to the IEEE 802 EC (due to the P&P).
6)  Help in preparing the contract for the selected venue.
7) Watch the terms of the contract to ensure that IEEE 802 meets our obligations and that the 


venue meets theirs.
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a) If there are deposits make sure the Treasurer makes them on time.
b) If we have room block obligations deadlines, make sure the Executive Secretary and 


Meeting Planner have responded in timely manner
c) Attend the pre-meeting with the hotel again as the IEEE 802 EC contact.
d) Be aware of the details of the contract to ensure compliance


2.15 Access to a published IEEE standard for outside groups
(SA/Karen McCabe Origin)


The process for IEEE 802 working groups to request no-charge access to an approved IEEE 802 
standard by a legitimate standards developing body for the sole purpose of standards development-
related work prior to the standard being freely available from Get IEEE 802 Program.


1) All requests shall be made by the Sponsor Chair or WG chair.
2) Email requests to the IEEE Staff Liaison.
3) The email shall include:


a) the standard designation and approval date,
b) the standards developing body/committee for whom the request is being made, and
c) a brief description on why the access to the standard is needed by the standards developing 


body/committee.
4) The IEEE-SA will provide one electronic copy (PDF) along with a terms of use agreement 


(which must be signed prior to access being provided).
5) The request shall be a one-time request specifically for standards development related purposes.


If the IEEE-SA deems the request to encompass more than an exception for or addition to 
standards development related purposes, the IEEE-SA reserves the right,working with the IEEE 
802 EC, to pursue a Memorandum of Understanding with the appropriate licensing terms. 


2.16 Consent agenda
The following should be considered for inclusion on the consent agenda upon request:


1) First renewal of a Study Group (either ECSG or WGSG)
2) Public statements (e.g., press releases, responses to regulatory bodies, liaison statements, etc.) 


that have been announced to the EC email reflector made available to the EC members 24 hours
in advance of the start of the meeting.


3) Presentation of the Tutorial schedule at the opening meeting, only if all presentations have been 
given to the Recording Secretary according to the guidelines.


4) Other pro-forma information items
5) Meeting minutes from previous meetings if they have been announced to the EC email reflector


and distributed 1 week in advance.


2.17 Email reflector policy
IEEE 802 reflectors shall only be used for official business relating to IEEE 802 and its sub-groups. 
Technical discussions/questions, comments on presentations and documents, meeting announcements, 
etc., are acceptable uses of a reflector. Communications are expected to be respectful, dignified, and 
germane.
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IEEE 802 reflectors are not 'free speech' forums. Subscriptions are granted to further the purposes of 
IEEE 802 and may be revoked for inappropriate communications. These include: recruiting, 
advertising, soliciting, spamming, flaming, whining, whinging and disparaging individuals or 
companies.


IEEE 802 operates in an open manner. To that end, no material submitted to IEEE 802, or any of its 
sub-groups, will be accepted or considered if it contains any statement that places any burden on the 
recipient(s) with respect to confidentiality or copyright. Any communication, including electronic mail,
containing language with such restrictive wording will not be accepted or considered.


Note - this policy regarding confidentiality and copyrights does not apply to IEEE copyrighted 
materials or copyrighted materials received from liaisons with other organizations, such as draft 
standards.


In addition, IEEE 802 reflectors operate under the IEEE Acceptable Use Practices 
(http://eleccomm.ieee.org/email-aup.shtml).


The Chair of the group to which a reflector is dedicated shall enforce these policies.


2.18 Maintaining a repository for approved CSDs
(EC motion, 17 July 2015)


CSDs approved after 17 July 2015 shall be stored in the IEEE 802 Executive Committee document 
repository in a group for approved CSD files: ACSD.


Upon approval of CSDs submitted to EC, the Recording Secretary shall create a document number in 
mentor.ieee.org for the approved CSD and add the document to the ACSD group with that number.  
The Project number of the related PAR (e.g. 802.1Qcn, 802.11az, 802.15.3) with “.” replaced by “-“ 
will be used as the file name.


If a modification of a CSD is later approved, it will be uploaded as a revision of the same document 
number.


Therefore, the file identifier will be of the form:


EC-YY-NNNN-RR-ACSD-<Project number>


CSD files may be Power Point, Word or PDF formats.


The latest revision of an uploaded CSD is the official CSD for a project to be used for the CSD review 
as required by the “IEEE 802 LMSC Approval” subclause of the IEEE 802 LMSC Operations Manual. 
A link to it shall be provided in ballots so that voters can review whether a project is consistent with the
CSD. 


A link will be provided on the IEEE 802 webpage for a mentor.ieee.org search to provide a listing of 
approved CSDs. 
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3.0 Sponsor Chair's interpretations
The interpretations below stand unless superseded by other rules, or later motions of the EC.


3.1 Interpretation on “substantially complete”
(Issued 11/11/2010)


IEEE 802 LMSC Operations Manual clause titled “Procedure for Conditional Approval to Forward a 
Draft Standard” states: 


“This procedure is to be used when approval to forward a draft standard to sponsor ballot or to 
RevCom is conditional on successful completion of a WG or sponsor recirculation ballot, respectively. 
Seeking conditional approval is only appropriate when ballot resolution efforts have been substantially 
completed and the approval ratio is sufficient. 


The Sponsor Chair’s interpretation of 'substantially complete' is when there is a very low likelihood of 
receiving valid new disapprove comment(s)/vote(s) upon the next recirculation ballot, in the judgment 
of the WG Chair.  If a new valid disapprove comment/vote is received as a result of the 'initial 
conditional recirculation ballot', the WG Chair may issue one 'subsequent conditional recirculation 
ballot' in an attempt to meet the conditional approval conditions. If the conditions are not met by the 
'subsequent recirculation ballot', the 'conditional approval' terminates.  Upon request the EC may grant 
either an unconditional approval or grant another conditional approval (this may be done via EC email 
ballot).
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4.0 EC Policy Decisions
This clause contains binding policy decisions made by EC motion.


4.1 Student Fees
EC Motion Origin, motion approved 9 November 1998.


This guideline defines how IEEE 802 will handle student registration fees.


Moved: Student registration fee at the IEEE 802 Plenary meetings of $100. 


1) This motion is effective from the November 1998 plenary meeting onward.
2) Professors and academic staff need to pay the full registration fee. There are no exceptions to 


that rule. Retirees, out of work attendees also pay the full rate. IEEE 802 already has a number 
of University members attending and they will continue to pay the full fee.


3) The student discount is based upon:
d) Students attendance will not count toward voting rights.
e) Each student can only receive this discount for one meeting. Attendance at future meetings 


will require payment of the full fee or EC waiver.
f) Students will not be included in the Membership Data Base for future meeting 


announcements. Since students are expected to change status rapidly, we don't want to try to
keep track of their address.


g) Students might join a WG Chair's reflector, at the discretion of the WG Chair.


To obtain this discount, a member of the EC needs to certify the student. This will typically require the 
EC member to confirm that the individual is a full time student and that the EC member has explained 
the process for attending IEEE 802 meetings.


Registration form will be filled out and fee will be paid at the meeting in normal manner. Student 
Badge will designate "student".


A student is defined as currently taking at least 50% of a normal full-time academic program in an 
IEEE designated field of interest for the current academic year.


The number of student discounts at a meeting will be limited to the first 10 applications.


4.2 Cross WG and TAG document and email reflector access
(EC motion origin)


EC members should be allowed to join any IEEE 802 reflector / gain document access without meeting
any attendance requirements.


WG Ballot information (excluding information on how to access drafts) should be copied to the EC 
reflector as general information for other Working Groups.


In addition, active participants in the activities of one IEEE 802 Working Group, Study Group, or 
Technical Advisory Group often have a legitimate need to study the work of other such groups. 
Therefore, access to the private areas of any IEEE 802 WG/TAG/SG web site, and to any private IEEE 
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802 WG/TAG/SG email reflector, should be promptly granted to any participant in any other such 
group upon request to the appropriate WG/TAG/SG officer.


For the purposes of this guideline, a "participant" is taken to be one of the following:


1) A current voting member of a WG/TAG/SG;
2) Any individual identified by the Chair of a WG/TAG/SG as a participant in the activities of that 


group.


IEEE 802 groups may also operate reciprocal access arrangements in which the username/password for
one group's web site allows access to the private areas of another group, and vice versa. This practice is
encouraged.  EC members should be granted access to WG/TAG/SG email reflectors upon request.


4.3 IEEE 802 EC interim teleconference meeting
(Sponsor Chair Origin)


4.3.1 Interim Schedule: 


Tentatively, the EC Interim Teleconference is to be held on the 1st Tues of Feb, June, and Oct.  The 
actual date is confirmed by the EC during the closing plenary prior to the interim meeting.


4.3.2 Interim Meeting Notifications:


Notification of the EC Interim Meeting Teleconference agenda shall be made 15-days prior to the 
interim meeting and shall be announced on the IEEE 802 EC reflectors.  The meeting shall be open for 
observers and there should be resources for approximately 50 ports provided for the teleconference.  
The notification shall provide the proposed agenda and call-in information.


4.3.3 Interim Meeting Duration: 


The duration of the teleconference shall be limited to 2 hours.


4.3.4 Interim Meeting Quorum requirement:


A quorum requirement exists as stated in Quorum subclause of the IEEE 802 LMSC Policies and 
Procedures for the call.


4.3.5 Scope of Interim Meeting: 


The scope of the teleconference is limited. Typically the EC will conduct all of its business during the 
plenary face-to-face meetings.  However, there are occasions where topics fail to have sufficient time 
for a complete discussion during the plenary session.  Topics that may be discussed during the EC 
interim conference call may include the following topics:


1) Cross WG collaboration/competition
2) Standard Development Efficiency
3) IEEE-SA items
4) IEEE 802 Task Force reports
5) Review of Chair's Guidelines
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Voting on teleconferences is to be conducted using the same rules as voting for an in-person meeting. 
Topics that may require discussion and a decision by the EC are limited to the same list that is currently
available for EC E-Mail Ballots and shall be included on the distributed agenda:


1) Press release, Liaisons, MOU etc.
2) Approval for RevCom
3) Approval for Sponsor Ballot
4) Meeting venue selection approval


4.3.6 Out of Scope topics for Interim Meetings:


Topics of discussion and decisions that are out of scope for the interim teleconference include topics 
that require working group input and/or discussion such as PAR approval.


4.3.7 Urgent EC Teleconference Meeting Exception: 


On rare occasions, there may be a need for an Urgent EC Meeting by teleconference to address 
unexpected circumstances that require a quick response.  If the Sponsor Chair decides an urgent EC 
meeting is in order, the notification requirement may be as little as 24 hours.


4.4 Length of hotel stay for discounted registration
(EC email ballot, closed 15 October 2010)


In the November 2009 meeting, the EC passed the motion that enabled a surcharge of $300 to the 
registration fee for those attendees not booking and staying in the IEEE 802-contracted hotel.  Proof of 
hotel stay will be required to prevent the surcharge.


The purpose of this motion is to clarify what a "hotel stay" means.   The result of the motion was that a 
hotel stay was defined as at least one night booking and staying in the IEEE 802 contracted hotel.  
Effective beginning with the November 2010 meeting.


4.5 Letter of affiliation
All members of the sponsor that are confirmed or elected, prior to confirmation or election, shall 
provide a signed letter that states their affiliation.  This requirement may also be met by having an 
explicit statement of affiliation in the endorsement letter described in the “Voting membership” 
subclause of the IEEE LMSC Policies and Procedures.  A statement of affiliation should be in the form 
of “For the purposes of IEEE 802, <potential Sponsor member's name>'s affiliation is <affiliation>.”


4.6 WG review of the CSD
The requirement for the review of the CSD by the WG may be met by a motion that is passed by the 
WG that approves the CSD.
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1. Introduction
The IEEE Project 802 (IEEE 802) LAN / MAN Standards Committee (LMSC) is the standards 
sponsor organization and focal point for IEEE Local and Metropolitan Area Network Standards 
Sponsor activities.  It is referred to throughout this document as IEEE 802 LMSC. The IEEE 802
LMSC Executive Committee (EC) acts on behalf of IEEE 802 LMSC as a sponsor as defined 
and required by IEEE Standards Association (SA) governance.  The IEEE 802 LMSC EC is 
referred to though out this document as the Sponsor.  Unless otherwise stated, when a signature 
is required on behalf of the Sponsor, the Sponsor Chair provides that signature when authorized 
by the Sponsor.


Unless otherwise stated, the term WG indicates both IEEE 802 LMSC Working Groups (WGs) 
as well as IEEE 802 LMSC Technical Advisory Groups (TAGs).


Unless otherwise stated, none of the rules or requirements in this Operations Manual (OM) may 
be suspended by vote of the Sponsor as would otherwise be allowed by Robert's Rules of Order 
Newly Revised (latest edition).


The operation of the IEEE 802 LMSC is subject to regulations contained in a number of 
documents, including this OM.  The regulating documents are identified in the following list and 
are given in their order of precedence from highest to lowest. If any two documents in this list 
contain conflicting regulations, the conflict shall be resolved in favor of the document of higher 
precedence.  Note that the IEEE 802 LMSC P&P references other precedence documents.


IEEE Project 802 LMSC Policies and Procedures (IEEE 802 LMSC P&P)
IEEE Project 802 LMSC Operations Manual (IEEE 802 LMSC OM)
IEEE Project 802 LMSC Working Group Policies and Procedures (IEEE 802 LMSC WG P&P)
IEEE 802 LMSC Chairs Guide


Robert's Rules of Order Newly Revised (latest edition) is the recommended guide for 
parliamentary procedures not covered in the documents identified above.


In order to maintain some consistency of operation, the Sponsor Chair may maintain a public 
document to be called the "IEEE 802 LMSC Chair's Guidelines and EC policy decisions".  This 
document will give the reader a hint at how the Sponsor Chair will be expected to deal with 
situations described therein. This is considered useful for recurring situations and to avoid 
management which appears to be capricious. The scope of the document is to be limited to 
matters of decision that are within the powers of the Sponsor Chair or to record selected policy 
decisions decided by a vote of the Sponsor.
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2. Common abbreviations
The following abbreviations are commonly used throughout this OM.


EC IEEE 802 LMSC Executive Committee
ECSG Executive Committee Study Group
IEEE Institute of Electrical and Electronics Engineers
IEEE 802 LMSC IEEE Project 802 LAN/MAN Standards Committee
IEEE-SA IEEE Standards Association
LAN local area network
LMSC  LAN/MAN Standards Committee
MAN metropolitan area network
PAR project authorization request
P&P policies and procedures
SG study group
TAG technical advisory group
WG working group
WGSG Working Group Study Group


3. IEEE 802 LMSC organization
The IEEE 802 LMSC has grown significantly from the original IEEE Project 802 that was its 
origin, but because of its roots and the family of standards it has developed; it is also widely 
known as “IEEE 802”. The terms “IEEE 802 LMSC” and “IEEE 802 LMSC Standards” will be 
used in this OM.


The Sponsor has reporting requirements to the Standards Activity Board of the IEEE Computer 
Society (see Figure 1). IEEE 802 LMSC is governed by the Sponsor and IEEE802 LMSC rules 
are designed to minimize overlap and conflict between standards and to promote commonality 
and compatibility among the family of IEEE802 LMSC standards. IEEE802 LMSC standards 
and recommended practices are developed within a WG or technical advisory group (TAG) (see
Figure 2).


Further details of the organization and officers of the IEEE 802 LMSC are provided in Clause 4 
of this document.
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Figure 1 IEEE 802 LMSC REPORTING RELATIONSHIPS


Figure 2 STANDARDS DEVELOPMENT GROUPS
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4. Sponsor groups
All IEEE 802 WGs shall use the individual method, as defined in the IEEE 802 LMSC Policies 
and Procedures.


4.1 The IEEE 802 LMSC EC


4.1.1 Function


The function of the Sponsor is to oversee the operation of IEEE802 LMSC in the following 
ways:


a) Charter SGs, WGs, and TAGs.
b) Provide procedural and, if necessary, technical guidance to the WGs and TAGs as it 


relates to their charters.
c) Oversee WG and TAG operations to ensure that it is within the scope of IEEE 802 


LMSC, and its established charter.
d) Examine and approve WG draft standards for Sponsor ballot and submission to RevCom,


and for conformance with the approved PAR and Five Criteria documents.
e) Consider complaints of WG and TAG.
f) Approve press releases and other external communications.
g) Manage IEEE 802 LMSC logistics, e.g., concurrent WG and TAG meetings, finances, 


etc.
h) Oversee formation of Sponsor ballot groups and Sponsor ballot process.


4.1.2 Voting rules


All EC approvals on motions to progress or establish a project or study group require explicit 
vote counts (Yes/No/Abstain) to be reported by the originating subgroup.


At times, it may become necessary for the Sponsor to render a decision that cannot be made prior
to the close of one plenary but must be made prior to the opening of the following plenary. Such 
decisions may be made using electronic balloting. Provision shall be made for the IEEE 802 
LMSC membership to observe and comment on Sponsor electronic ballots. All comments from 
those who are not members of the Sponsor shall be considered. Commenters who are not 
members of the Sponsor are urged to seek a Voting Member of the Sponsor (normally their WG 
or TAG Chair) to include the viewpoint of the commenter in their vote.


The Sponsor Chair, or a Sponsor member designated by the Sponsor Chair (usually a Vice 
Chair), shall determine the duration of the ballot, issue the ballot by e-mail and tally the votes 
after the ballot is closed. Sponsor Voting Members shall return their vote and comments by e-
mail.


The minimum duration of an electronic ballot shall be 10 days1. For urgent matters once 
sufficient response is received to clearly decide a matter, the ballot may be closed early. This 
allows a decision to be reached in less than 10 days. Ballots where the possibility of an early 
close exists must be clearly marked accordingly. Otherwise, the tally of votes shall not be made 
until at least 24 hours after the close of the ballot to allow time for delivery of the e-mail votes.  


1Throughout this document, unless otherwise specified, the term “day” refers to a 24 hour period.
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If at the end of the ballot insufficient votes have been received to pass the ballot, the ballot fails.  
The motion and tally of any email votes since the last EC meeting shall be included in the 
minutes of the next EC meeting.


4.1.3 Meetings


Sponsor meetings are open to observers. However, some meetings may occur in Executive, as 
described in the “Executive Session” subclause of the IEEE Project 802 LMSC Policies and 
Procedures.  An open discussion or acknowledgement of a request to participate in a particular 
discussion is determined by the Sponsor Chair.


The Sponsor meets in-person during plenary sessions.  At the discretion of the Chair, between 
plenary sessions, meetings via electronic means may be scheduled.


4.1.4 Procedure for limiting the length of the IEEE 802 sponsor meetings


a) The reports from the WGs and TAGs should deal primarily with issues related to IEEE 
802 LMSC as a whole or inter-group coordination. Reports of those items that will be 
covered in the plenary meeting should be minimized.


b) The maker of the motion, after the motion has been seconded, has up to five minutes to 
explain the motion and to answer questions about it.


c) Each Sponsor member has two minutes of uninterrupted time to state an opinion about 
the motion. It is not necessary that all two minutes be used.


d) The opening Sponsor meeting shall start at 8:00 a.m. and end no later than 10:30 a.m. on 
Monday morning and the closing Sponsor meeting shall start at 1:00 p.m. and shall end 
no later than 6:00 p.m. on Friday of the plenary session.


e) If the Sponsor so modifies a WG’s motion that the WG Chair believes the WG 
membership may no longer support the revised motion then the WG should be given the 
opportunity to reconsider what action it wishes to take and present it to the Sponsor at the
next Sponsor meeting. This action can be accomplished by a Privileged Non-debatable 
“Request to Defer Action” made by the affected WG Chair which will automatically 
cause all action on the motion to be deferred until the next regular Sponsor meeting.


4.2 IEEE 802 LMSC WGs


The function and operation of WGs is described in the IEEE 802 LMSC Working Group Policies
and Procedures (IEEE 802 LMSC WG P&P).


Revised drafts approved in subsequent WG letter ballot for forwarding to the Sponsor Ballot 
Group do not require Sponsor approval for forwarding. 


The chair of a hibernating WG shall maintain a list of experts that are available to answer 
questions and provide clarification about the standards and/or recommended practices generated 
by the WG.


Inquiries concerning the standards and recommended practices of a hibernating WG shall be 
directed to the chair of the hibernating WG. The chair shall attempt to resolve the inquiry using 
the core of experts, as necessary. If the chair is unable to resolve the inquiry, the chair may 
petition the Sponsor to reactivate the WG.
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4.3 Study groups


4.3.1 Study group operation


Progress of each Study Group shall be presented at the closing Sponsor meeting of each IEEE 
802 LMSC plenary session by the appropriate WG, TAG, or ECSG Chair. Study Groups may 
elect officers other than the Chair, if necessary. Because of the limited time duration of a Study 
Group, no letter ballots are permitted.


The election of an ECSG Vice Chair is subject to confirmation by the Sponsor.


4.3.2 Voting at study group meetings


Any person attending a Study Group meeting may vote on all motions (including recommending 
approval of a PAR). A vote is carried by 75% of those present and voting Approve or 
Disapprove.


4.4 Industry connections activity operations


The Industry Connections Activity shall operate as a subgroup of the Working Group to which 
the Sponsor delegates the activity.  Approval of the subgroup requires a majority vote, as 
indicated in “Actions requiring approval by a majority vote” subclause (7.1.1) of the IEEE 802 
LMSC Policies and Procedures.


5. IEEE 802 LMSC sessions
There is no membership requirement for attendance at an IEEE 802 LMSC plenary session or an 
interim session of an IEEE 802 LMSC subgroup; they are open forums. However, anyone who 
attends any portion of a technical meeting that is part of an IEEE 802 LMSC plenary session or 
an interim session of an IEEE 802 LMSC subgroup is obligated to comply with the registration 
requirements for the session.


For the purposes of this OM, a technical meeting is defined as, but is not limited to, any meeting 
of a IEEE 802 LMSC WG, TAG, ECSG, any of their subgroups, or any call for interest at an 
IEEE 802 LMSC session.


All active IEEE 802 WGs shall meet face-to-face during each IEEE 802 Plenary session.  All 
WG meetings shall only be face-to-face, electronic meetings are not allowed.  Additionally, 
IEEE 802 TAGs are allowed to have electronic meetings to make decisions between meetings, 
but such meetings do not count for participation credit.


The WG Chair may designate specific individual experts who are allowed to participate in WG 
discussions via electronic means during a face-to-face meeting for the benefit of the group.  
These individuals are not considered to be attending the meeting and so they are not required to 
pay meeting fees and they do not get participation credit. The participation of these individuals 
should be limited to specific technical topics. Such participation shall be documented in the 
minutes of the WG meeting.
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5.1 Plenary sessions


Plenary sessions are the primary LMSC sessions. All active IEEE 802 LMSC WGs hold their 
plenary sessions during IEEE 802 LMSC plenary sessions.


IEEE 802 LMSC may collect fees, usually a registration fee, from all attendees of any portion of 
any technical meeting that is a part of an IEEE 802 LMSC plenary session to cover the expenses 
of the plenary session and the expenses of operating IEEE 802 LMSC.


5.1.1 IEEE 802 LMSC plenary


The IEEE 802 LMSC plenary session consists of optional IEEE 802 LMSC plenary meetings, 
Sponsor meetings, and WG meetings. The plenary session may also offer tutorial programs. If 
tutorials are offered on Monday, other meetings of IEEE 802 LMSC subgroups shall not be 
scheduled to overlap with the time of the tutorial programs. The plenary meeting is a meeting of 
individuals interested in local and metropolitan area network standards. The function of the 
plenary meeting is information dissemination.  The Sponsor Chair sets the agenda for IEEE 802 
LMSC plenary meetings and may chose not to hold the meeting if there are no items for the 
agenda.


Each WG, TAG, and ECSG Chair shall provide a status report to the Recording Secretary no 
later than one week after the conclusion of the closing EC meeting. This status report shall 
include a description of the progress made during the week, as well as plans for further work and
future meetings. The Recording Secretary shall post these status reports on the IEEE 802 LMSC 
web page no later than two weeks after the close of the plenary session.


The plenary meeting is conducted by the Sponsor Chair or a designated delegate.


5.1.2 IEEE 802 LMSC plenary venue selection


The rules in this subclause may be suspended by 2/3 vote of the Sponsor.


The Executive Secretary presents proposed plenary venues to the Sponsor.  Proposed plenary 
venues shall consist of different regions of the world.  Each year there shall be at least one 
plenary that is both outside the United States and the North American continent.


The venue and date for each plenary session shall be approved by the Sponsor prior to signing 
venue-related commitments on behalf of the IEEE 802 LMSC.


Venue contracts are negotiated by the Executive Secretary or an individual selected by the 
Executive Secretary and affirmed by the Sponsor Chair.  The venue contract summary is 
presented for approval to the EC.  Upon approval of the EC, the EC Executive Secretary submits
the venue contract(s) to the IEEE procurement office to formally execute the contract.


5.2 Interim sessions


In addition to plenary sessions, IEEE 802 LMSC WGs and WG subgroup may hold interim 
sessions. An interim session may be for a single WG or WG subgroup or it may be a joint interim
session for any combination of WGs, and subgroups.


Interim sessions shall have:


a) Reasonable notification (greater than 30 days) in addition to any announcement given at 
a Plenary session, and
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b) Few last minute shifts in location (much less than 1 per year). 


5.2.1 Interim session hosts


Each interim session and joint interim session shall have a Host. The Host is the entity that is 
responsible for the financial and logistical planning, and preparation for and execution of the 
session.


An interim session or joint interim session may be hosted by the Sponsor, an IEEE 802 LMSC 
WG operating with treasury, several IEEE 802 LMSC WGs operating with a joint treasury, or a 
non-IEEE 802 LMSC entity. WGs and WG subgroups not authorized to operate with treasury 
and shall not host an interim session.


Alternatively, an interim session or joint interim session may be co-hosted (jointly hosted) by 
any combination of WGs operating with treasury, WGs operating with a joint treasury, and a 
non-IEEE 802 LMSC entities. Each of the entities co-hosting an interim session (Co-hosts) shall 
have approved a written agreement stating the responsibilities and liabilities of each Co-host and
the disposition of any surplus funds before any financial commitments are made for the co-
hosted session. When an interim session is co-hosted, the term Host means all of the Co-hosts as 
a single entity.


The Host may contract with meeting planners and/or other entities to assist it in hosting the 
session.


The responsibilities, authorities, and liabilities of a Host are defined in the following list.


a) The Host is solely responsible for the finances and the logistical planning, preparation for
and execution of the session.


b) The Host will consult and coordinate with the Chair(s) of the WG(s) or WG subgroup(s) 
participating in the session on the financial and logistical planning, and preparation for 
and execution of the session.


c) The Host is solely responsible for all contracts and agreements that are for goods and/or 
services exclusively for the session.


d) The Host is solely responsible for collecting the fees, if any, from attendees and for 
paying the session expenses including any penalties.


e) The Host is solely responsible for any session deficit and the disposition of any session 
surplus funds.


5.2.2 Interim session fees


The Host of an interim session may collect fees from all attendees of any part of any technical 
meeting that is part of the session. The fees, usually a registration fee, shall be used to cover the 
direct expenses of the session and, in some cases, may also be used to cover other WG operating 
expenses. The “direct expenses” of a session are those expenses, including penalties, that are 
incurred for goods and/or services that are completely consumed by the planning, preparation for
and/or execution of the session.


If a WG operating with treasury, or several WGs operating with a joint treasury, are the Host of 
an interim or joint interim session, any fees collected from attendees should be deposited 
respectively in the WG treasury or joint treasury. If several WGs operating with treasury and/or 
several groups of WGs operating with joint treasury co-host a joint interim session, any fees 
collected from attendees should be deposited in the bank account of one of the co-hosting WGs, 
as specified in the co-hosting agreement.
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If a WG operating with treasury hosts or co-hosts an interim session for only itself, or several 
WGs operating with a single joint treasury host or co-host a joint interim session for only 
themselves, the collected fees, if any, may also be used to cover other operating expenses of the 
participating WG(s).


If a WG operating with treasury hosts or co-hosts a joint interim session for itself or its 
subgroups and organization units from other WG(s), or several WGs operating with a joint 
treasury host or co-host a joint interim session for themselves or their subgroups and 
organization units from other WGs, the collected fees, if any, may also be used to cover other 
operating expenses of the hosting WG(s) if, and only if, the fees for the session are agreed to by 
the Chair(s) of all of the WG(s) with an organization unit participating in the session. An 
“organization unit” of a WG is defined as the WG itself or any of its subgroups.


5.2.3 Interim session financial reporting


A report is not required if the WG was not the Host of the session and the following requirements
were met:


a) The Host complied with the definition of a host in subclause 5.2.1 of this OM
b) The WG its subgroups and its officers had no financial responsibility for the session 


including any deficit or penalties
c) The WG its subgroups and its officers did not handle or exercise any control over any 


funds either received for the session or disbursed to pay the expenses of the session 
including penalties


d) The WG, its subgroups and its officers did not exercise any decision authority over the 
disposition of any surplus funds from the session


e) The WG, its subgroups and its officers had no control over or beneficial interest in any 
surplus funds from the session


In all other cases where fees were collected for interim sessions, a WG shall prepare and submit 
all financial reports required by IEEE, IEEE-SA, Computer Society and Sponsor regulations.


5.3 Sponsor Administrative Policies


The Sponsor may hold meetings to decide administrative related issues.  The following items are
considered to be administrative:


a) Approval of contacts for suppliers or meeting venues.
b) Approval of expenditures


Except as indicated in this subclause, the same rules apply to administrative meetings as to 
meetings held to decide standards related issues.


Meetings to consider administrative issues shall be announced at least 1 week in advance.


5.4 Registration policy


In order for an individual to become registered for a given IEEE 802 LMSC plenary or interim 
session of an IEEE 802 LMSC subgroup, the individual shall:


IEEE 802 LMSC Operations Manual, v167.3Revised November 8, 2015 Page 9







a) Have complied with the registration requirements for all previously attended IEEE 802 
LMSC plenary sessions and interim sessions of IEEE 802 LMSC subgroups, including 
payment of any required registration fees, and


b) Have completed a valid registration for the session in question, including payment of any
required registration fee.


An individual who attends any portion of a technical meeting that is part of an IEEE 802 LMSC 
plenary session or an interim session of an IEEE 802 LMSC subgroup is obligated to comply 
with the registration requirements for that session.


An individual who attends any portion of a technical meeting that is part of an IEEE 802 LMSC 
plenary session or an interim session of an IEEE 802 LMSC subgroup but does not comply with 
the registration requirements for that session, and further has not complied with those 
requirements within 60 days after the end of the session, including payment of any required 
registration fees, shall be subject to the following sanctions:


i. No participation credit will be granted for said session.
ii. Any participation credit acquired before said session toward membership in any IEEE 


802 LMSC group is revoked.
iii. Membership in any IEEE 802 LMSC group is terminated.
iv. No participation credit will be granted for attendance at any subsequent IEEE 802 LMSC


session until the individual has complied with the registration requirements for all 
previously attended IEEE 802 LMSC sessions by the start of said subsequent session.


An individual who has lost membership in an IEEE 802 LMSC group due to failure to comply 
with the registration requirements for an IEEE 802 LMSC plenary or interim session of an IEEE 
802 LMSC subgroup may again earn membership in an IEEE 802 LMSC group as follows:


First, comply with the registration requirements for all IEEE 802 LMSC plenary and interim 
sessions previously attended by the individual. An individual may not be granted membership in 
any IEEE 802 LMSC group until this requirement is fulfilled.


Second, acquire the participation credit required for group membership as required for an 
individual that had never previously attended an IEEE 802 LMSC session.


The interpretation and implementation of the registration policy for IEEE 802 LMSC plenary 
sessions and IEEE 802 LMSC hosted interim sessions shall be the responsibility of the Treasurer
and the Executive Secretary. The interpretation and implementation of the registration policy for 
interim sessions of IEEE 802 LMSC subgroups not hosted by the IEEE 802 LMSC shall be the 
responsibility of the Chair and Treasurer (if any) of the IEEE 802 LMSC subgroup(s) holding the
session.


6. Vote


6.1 Voting guidance


It is expected that Sponsor members will vote as both professionals and as individual experts, 
except under the Directed Position provisions, as defined in 6.2, and not as a member of any 
affiliate block (organization, alliance, company, consortium, special interest group, etc.). If 
substantive evidence is presented to the Sponsor Chair that this provision is violated, the Sponsor


IEEE 802 LMSC Operations Manual, v167.3Revised November 8, 2015 Page 10







will meet to consider what, if any, action to take on the presented evidence up to and including 
suspension of the Sponsor members’ voting rights and/or removal from office.


6.2 Procedure for establishing a directed position


Members of the Sponsor have a responsibility to act in the best interest of the IEEE 802 LMSC 
as a whole. WG Chairs have a responsibility to represent their WGs on the Sponsor. At times 
these responsibilities are in conflict with each other.


Decisions of a WG may be of such a nature that the WG members deem it necessary to “direct” 
the WG Chair to vote a specific way on Sponsor motions related to a WG decision. When 
directed, through the process described below, the WG Chair shall vote as mandated by the WG 
resolution for the specified subject on any formal vote(s) in the Sponsor. It would be anticipated 
that the use of a directed (i.e., instructed) vote is an exceptional situation and hence used 
infrequently, e.g., critical PAR votes, formation of new WGs and Study Groups.


WG developed positions are not to be considered as automatic Directed Positions. After a WG 
motion has been passed that establishes the WG’s position, a separate Directed Position (75% 
required to pass) motion is required to make that WG position a Directed Position. A Directed 
Position motion applies only to a specific, bounded, WG issue that is to be brought before the 
Sponsor. Directed Position motions may not be combined, nor may any procedure be adopted 
that diminishes the extraordinary nature of establishing a Directed Position.


The WG Chair, however, has the freedom to express other views in an attempt to persuade 
members of the Sponsor to consider them, however, such views shall be identified as distinct 
from and not the formal WG Directed Position. The WG Chair is required to disclose to the WG 
WG Chair's intent to offer a position contrary to a Directed Position. When presenting a Directed
Position to the Sponsor, the WG Chair is obligated to present and support the WG’s Directed 
Position motion with voting results, along with pros and cons behind the motion.


6.3 Delegation of WG Chair duties to WG Vice Chair


A WG Chair who is unable to attend a Sponsor meeting may designate, by notification to the 
Sponsor Chair, a Vice Chair of that WG to act in place of the WG Chair. 


 In the absence of a WG Chair at a Sponsor meeting without prior notification, the Sponsor Chair
should recognize a Vice Chair of that WG to act in place of the WG Chair. 


Regardless of the above no individual may exercise more than one vote at Sponsor meetings.


7. Notice of meetings and ballots
The WG Chair or designee shall ensure that notification of WG meetings and ballots are issued 
to both the members of ballot groups, as well as, those working on the comment resolutions.


A subgroup of a WG shall schedule all electronic meetings at least 10 days in advance, except 
for electronic meetings concerning only regulatory communications, which shall be scheduled at 
least 5 days in advance.  All face to face meetings shall be scheduled at least 30 days in advance.
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8. Position statements for standards
All external communications shall comply with subclause 5.1.4 of the IEEE-SA Standards Board
Operations Manual.


Incoming liaison letters to Sponsor members shall be forwarded to the Sponsor Chair and, as 
applicable, the relevant Sponsor subgroup chair.


Procedure for coordination with other standards bodies


The rules in this subclause and its subsidiary subclauses may be suspended by 2/3 vote of the 
Sponsor.


These procedures apply to communications with other standards bodies or similar entities.


8.1.1 IEEE 802 LMSC communications with other standards bodies


a) Communications from the IEEE 802 LMSC to external standards bodies shall not be 
released without prior approval by the Sponsor. Such approval indicates that the 
communication represents the position of IEEE 802 LMSC.


b) All communications by IEEE 802 LMSC with external standards bodies shall be issued 
by the Sponsor Chair and shall be copied to the Sponsor.


8.1.2 Sponsor subgroup communications with other standards bodies


a) Sponsor subgroup communications with external standards bodies that are not 
"Information Only" should be copied to affected members of the Sponsor.


b) Sponsor subgroup communications with external standards bodies shall not imply that 
they represent the position of IEEE or IEEE 802 LMSC.  They shall be issued by the 
Sponsor subgroup Chair(s) and the Sponsor Chair shall be included in the distribution 
list.


Sponsor members receiving incoming liaison letters from external standards bodies shall forward
a copy to the Sponsor Chair, and, as applicable, the relevant Sponsor subgroup Chair.


8.2 Procedure for communication with government bodies


The rules in this subclause and its subsidiary subclauses may be suspended by 2/3 vote of the 
Sponsor.


These procedures apply to communications with government and intergovernmental bodies.  All 
interactions with the ITU will be treated as interactions with an intergovernmental body.


8.2.1 IEEE 802 LMSC communications with government bodies


a) IEEE 802 LMSC communications to government bodies shall not be released without 
prior approval by 2/3 of the Sponsor.


b) All IEEE 802 LMSC communications to government bodies shall be issued by the 
Sponsor Chair as the view of IEEE 802 LMSC (stated in the first paragraph of the 
statement). Such communications shall be copied to the Sponsor and the IEEE-SA 
Standards Board Secretary and shall be posted on the IEEE 802 LMSC web site. The 
IEEE 802 LMSC web site shall state that all such position statements shall expire five 
years after issue.
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8.2.2 Sponsor subgroup communications with government bodies


a) Sponsor subgroup communications with government bodies shall not be released without 
prior approval by 75% of the Sponsor subgroup. Such communications may proceed 
unless blocked by a Sponsor vote. For statements not presented for review in a sponsor 
meeting, Sponsor members shall have a review period of at least five days; if, during that 
time, a motion to block it is made, release of the statement will be withheld until a letter 
ballot of the Sponsor is held to determine if it is approved.


b) Sponsor subgroup communications shall be identified in the first paragraph as the view of
only the Sponsor subgroup and shall be issued by the Sponsor subgroup(s) Chair(s) and 
shall include the Sponsor Chair in the distribution. Such statements shall not bear the 
IEEE, the IEEE-SA, or IEEE 802 LMSC logos.


9. Use of IEEE 802 LMSC funds
The purpose of the IEEE 802 LMSC treasury is to allow the IEEE 802 LMSC to collect and 
disburse funds for activities that are appropriate to the orderly development of IEEE 802 LMSC 
standards. Use of such funds includes:


 Payment for the expenses of conducting IEEE 802 LMSC hosted sessions and related 
meetings and for other IEEE 802 LMSC operating expenses. Such expenses include, but 
are not limited to, the expenses for:


o meeting rooms
o document reproduction
o meeting administration
o food and beverages
o computer networking and Internet connectivity
o goods and services needed for the efficient conduct of business
o insurance
o audits


 Reimbursement to individuals for appropriate expenses not covered by other sources, 
such as corporations, other IEEE organizations, etc.


The primary source of funds for the IEEE 802 LMSC is the registration fees collected from 
attendees of IEEE 802 LMSC hosted sessions.


Specific policies regarding the treasury are as follows:


a) The IEEE 802 LMSC shall open and maintain an IEEE 802 LMSC bank account that will
be administered by the Treasurer.


b) The IEEE 802 LMSC may open merchant accounts as required for the processing of 
credit card charges. Such accounts shall be administered by the Treasurer.


c) All funds received by the IEEE 802 LMSC shall be promptly deposited in the IEEE 802 
LMSC bank account. All funds retained by the IEEE 802 LMSC shall be held in the 
IEEE 802 LMSC bank account or, if appropriate, in investments approved by the IEEE.


d) All IEEE 802 LMSC expenditures require the approval of the Sponsor with the sole 
exception that the Sponsor Chair, Vice Chairs, Secretaries, Treasurer, and each WG Chair
whose group is not operating with treasury, may be reimbursed from the IEEE 802 
LMSC treasury for up to $200 of appropriate expenses incurred between IEEE 802 
LMSC plenary sessions without specific approval of the Sponsor.
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e) The Treasurer will provide reports about IEEE 802 LMSC finances to the IEEE 802 
LMSC membership at large at IEEE 802 LMSC plenary sessions and to the Sponsor. The 
Treasurer will provide additional reports and participate in audits as required by IEEE 
rules.


f) The Treasurer shall strive to maintain an operating reserve (uncommitted funds on hand) 
sufficient for paying the worst-case expenses of canceling an IEEE 802 LMSC plenary 
session.


g) Sponsor approval of the site for an IEEE 802 LMSC hosted session constitutes authority 
for the Treasurer to pay all ordinary expenses for that session and any extraordinary 
expenses presented as part of the meeting site proposal.


10. Procedure for PARs


10.1 IEEE-SA standards board approval


Any standards activity whose aim is to produce a standard, recommended practice, or guide shall
submit a PAR to the IEEE-SA Standards Board within six months of beginning work.


a) Refer to the IEEE-SA Working Guide for Submittal of Project Authorization Request 
(PAR) and PAR Form. (See http://standards.ieee.org/guides/par/index.html.)


b) Add pages, as necessary, of more detailed information than is on the PAR form about the 
Scope, Purpose, and Coordination of the proposed project, but include summary text 
under Scope and Purpose.


10.2 IEEE 802 LMSC approval


A complete  proposed PAR and, if applicable,  the criteria for standards development (CSD) 
statement, as described in Clause 14, shall be submitted to the Sponsor via the Sponsor email 
reflector for review no less than 30 days prior to the day of the opening Sponsor meeting of an 
IEEE 802 LMSC plenary session.  The submittal message should include Internet links to the 
required submittal documents.  Presence of the submittal message in the reflector archive (with 
time stamp) is evidence of delivery.


Approval of the PAR by the EC is contingent on inclusion of accepted responses describing how 
the proposed PAR meets the CSD. PARs that which introduce no new functionality are exempt 
from the requirement to provide a CSD statement. Examples of such PARs are: Protocol 
Implementation Conformance Statements (PICS), Managed Object Conformance Statements 
(MOCS), PARs to correct errors, and PARs to consolidate documents. Such PAR packages shall 
provide a statement that the project is not intended to provide any new functionality.


At the discretion of the Sponsor Chair, PARs may be submitted in parallel to NesCom when the 
Sponsor Closing meeting date allows the PAR to be removed from consideration prior to 
NesCom recommendation to the Standards Board.


At the discretion of the Sponsor Chair, PARs for ordinary items (e.g., Maintenance PARs) and 
PAR changes essential to the orderly conduct of business (e.g., division of existing work items or
name changes to harmonize with equivalent ISO JTC-1 work items) may be placed on the 
Sponsor agenda if delivered to Sponsor members 48 hours in advance.


All PARs must be accompanied by supporting documentation, which shall include:


a) Explanatory technical background material
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b) Expository remarks on the status of the development of the PAR (e.g., approved by WG, 
Draft pending WG approval at next meeting, etc.)


The CSD statement shall be reviewed and approved by the WG and the Sponsor as part of the 
approval process for the following:


• Forwarding the PAR to NesCom
• As part of the WG ballot to assure the draft is consistent with the CSD5C
• Forwarding the draft to Sponsor ballot
• Forwarding the draft to RevCom


A project uses the same CSD requirements for the review process throughout the life of the 
project, even if the CSD are subsequently modified in the IEEE 802 LMSC Operations Manual.


Sponsor approval of changes to the CSD statement after its initial approval may occur either at 
plenary sessions or by electronic ballot, as described in 4.1.2.


10.3 Plenary review


In order to ensure wide consideration by IEEE 802 LMSC members, PARs for significant new 
work (those that will result in a new Standard/Recommended Practice/Guide or an addition to an
existing one) shall pass through the following process during the IEEE 802 LMSC plenary 
session week in which Sponsor approval is sought:


Prior to the start of the IEEE 802 LMSC session, draft PARs and CSDs5 criteria under 
consideration for approval by the Sponsor shall be available at a publicly accessible URL and an 
email sent to the Sponsor reflector should contain the URLs required for viewing the PAR and 
associated documentation. WG chairs should inform their WGs of the PARs that have been 
circulated to the Sponsor.  Once approved or/ disapproved by the Sponsor, PARs and supporting 
material should be removed from the public URL.  Supporting material shall be available in 
sufficient detail for members of other WGs to understand if they have an interest in the proposed 
PAR (i.e., if they would like to contribute to/participate in the proposed work, or identify if there 
is conflict with existing or anticipated work in their current WG). 


It is highly recommended that a tutorial be given at a previous plenary session for major new 
work items.


WGs, other than the proposing WG, shall express concerns to the proposing WG as soon as 
possible and shall submit comments to the proposing WG and the Sponsor by e-mail not later 
than 6:30 p.m. on Tuesday of the plenary session.


The proposing WG shall post a response to commenting WG and to the Sponsor together with a 
Final PAR on a public website and circulate the relevant URL on the Sponsor reflector not later 
than 6:30 p.m. on Wednesday of the plenary session. It will be assumed that insufficient 
coordination and/or inter-WG consideration had occurred prior to the submission of the PAR if 
this deadline is not met, and the proposed PAR will not be considered by the Sponsor at the 
closing Sponsor meeting.


10.4 Chair responsibilities


The WG Chair shall sign the copyright acknowledgment.
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The Sponsor Chair (or the Sponsor Chair’s delegate) shall implement the NesCom procedures 
required to formally submit PARs to NesCom..


10.5 Withdrawn PARs


Occasionally a PAR is withdrawn. When a PAR is to be withdrawn, the responsible WG chair in 
consultation with the WG shall consider whether the most current draft has content that should 
be archived. If so, the WG chair shall ensure the most current draft of the proposed standard is 
placed on the IEEE Document Distribution Service list. The WG chair shall add a cover page to 
the draft alerting the reader that the PAR has been withdrawn for this work, giving the specific 
date of the withdrawal and the rationale for the withdrawal.


The withdrawn draft shall be maintained on the IEEE Document Distribution Service list for a 
period of 3 years after the time of withdrawal, after which it shall be removed from the list.


11. Policy for distribution of new IEEE 802 LMSC standards 
publications
All IEEE 802 LMSC standards will be distributed on an annual basis to registered attendees.


12. Procedure for conditional approval to forward a draft standard 
This procedure is to be used when approval to forward a draft standard to sponsor ballot or to 
RevCom is conditional on successful completion of a WG or sponsor recirculation ballot, 
respectively.


Conditional approval is only appropriate when ballot resolution efforts have been substantially 
completed and the approval ratio is sufficient.  "Substantially complete" is when there is a very 
low likelihood of receiving valid new Disapprove comment(s)/vote(s) upon the next 
recirculation ballot.  If the requirements for conditional approval have not been met at end of that
recirculation ballot, then one subsequent recirculation ballot may be conducted in an attempt to 
meet the conditional approval conditions. If the conditions are not met by the subsequent 
recirculation ballot, the conditional approval terminates. Conditional approval expires at the 
opening of the next plenary.


Agenda Items and motions requesting conditional approval to forward when the prior ballot has 
closed shall be accompanied by:


• Date the ballot closed
• Vote tally including Approve, Disapprove and Abstain votes
• Comments that support the remaining disapprove votes and WG responses.
• Schedule for recirculation ballot and resolution meeting.


Where a voter has accepted some comment resolutions and rejected others, only the comments of
which the voter has not accepted resolution should be presented.


When conditional forwarding to sponsor ballot has been approved, the conditions shall be met 
before initiating sponsor ballot. When conditional forwarding to RevCom has been approved by 
the Sponsor, the submittal may be forwarded to RevCom before the conditions have been 
fulfilled in order to meet the submittal requirements for the next RevCom meeting. However, the 
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submittal shall be withdrawn from the RevCom agenda if the conditions have not been met one 
week before the RevCom meeting.


Conditions:


a) Recirculation ballot is completed. Generally, the recirculation ballot and resolution 
should occur in accordance with the schedule presented at the time of conditional 
approval.


b) After resolution of the recirculation ballot is completed, the approval percentage is at 
least 75% and there are no new valid DISAPPROVE votes.


c) No technical changes, as determined by the WG Chair, were made as a result of the 
recirculation ballot.


d) No new valid DISAPPROVE comments on new issues that are not resolved to the 
satisfaction of the submitter from existing DISAPPROVE voters.


e) If the WG Chair determines that there is a new invalid DISAPPROVE comment or vote, 
the WG Chair shall promptly provide details to the Sponsor.


f) The WG Chair shall immediately report the results of the ballot to the Sponsor including: 
the date the ballot closed, vote tally and comments associated with any remaining 
disapproves (valid and invalid), the WG responses and the rationale for ruling any vote 
invalid.


Submissions may be forwarded to RevCom without Sponsor Approval or Conditional Approval 
in order to meet the submittal requirements for the next RevCom meeting, provided that the 
Sponsor Chair first notifies the Sponsor email reflector that, in the Sponsor Chair’s view based 
on the complete RevCom package, there is a reasonable expectation that the submittal will be 
approved by the Sponsor before the RevCom meeting. If it becomes apparent that approval will 
not be completed, the submittal shall be withdrawn from the RevCom agenda as early as 
possible.


NOTE: Withdrawal of an agenda item is a significant discourtesy to the volunteer members of 
RevCom.


13. Procedure for coexistence assurance
If indicated in the five criteria, the wireless WG shall produce a coexistence assurance (CA) 
document in the process of preparing for WG letter ballot and Sponsor ballot. The CA document 
shall accompany the draft on all wireless WG letter ballots.


The CA document shall address coexistence with all relevant approved IEEE 802 LMSC 
wireless standards specifying devices for unlicensed operation.  The WG should consider other 
specifications in their identified target band(s) in the CA document.


The IEEE 802.19 WG shall have one vote in WG letter ballots that include CA documents. As 
part of its ballot comments, the IEEE 802.19 WG will verify the CA methodology was applied 
appropriately and reported correctly.


The ballot group makes the determination on whether the coexistence necessary for the standard 
or amendment has been met.


A representative of the IEEE 802.19 WG should vote in all wireless Sponsor ballots that are in 
the scope of the IEEE 802.19 coexistence WG.


IEEE 802 LMSC Operations Manual, v167.3Revised November 8, 2015 Page 17







14. IEEE 802 criteria for standards development (CSD)
The CSD documents an agreement between the WG and the Sponsor that provides a description 
of the project and the Sponsor's requirements more detailed than required in the PAR.  The CSD 
consists of the project process requirements, 14.1, and the 5C requirements, 14.2.


14.1 Project process requirements


14.1.1 Managed objects


Describe the plan for developing a definition of managed objects.  The plan shall specify one of 
the following:


a) The definitions will be part of this project.
b) The definitions will be part of a different project  and provide the plan for that project or 


anticipated future project.
c) The definitions will not be developed and explain why such definitions are not needed.


14.1.2 Coexistence


A WG proposing a wireless project shall demonstrate coexistence through the preparation of a 
Coexistence Assurance (CA) document unless it is not applicable.


a) Will the WG create a CA document as part of the WG balloting process as described in 
Clause 13? (yes/no)


b) If not, explain why the CA document is not applicable.


14.2 5C requirements


14.2.1 Broad market potential


Each proposed IEEE 802 LMSC standard shall have broad market potential.  At a minimum, 
address the following areas:


a) Broad sets of applicability.
b) Multiple vendors and numerous users.


14.2.2 Compatibility


Each proposed IEEE 802 LMSC standard should be in conformance with IEEE Std 802, IEEE 
802.1AC, and IEEE 802.1Q. If any variances in conformance emerge, they shall be thoroughly 
disclosed and reviewed with IEEE 802.1 WG prior to submitting a PAR to the Sponsor.


a) Will the proposed standard comply with IEEE Std 802, IEEE Std 802.1AC and IEEE Std 
802.1Q?


b) If the answer to a) is no, supply the response from the IEEE 802.1 WG.


The review and response is not required if the proposed standard is an amendment or revision to 
an existing standard for which it has been previously determined that compliance with the above 
IEEE 802 standards is not possible. In this case, the CSD statement shall state that this is the 
case.
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14.2.3 Distinct Identity


Each proposed IEEE 802 LMSC standard shall provide evidence of a distinct identity. Identify 
standards and standards projects with similar scopes and for each one describe why the proposed
project is substantially different.


14.2.4 Technical Feasibility


Each proposed IEEE 802 LMSC standard shall provide evidence that the project is technically 
feasible within the time frame of the project. At a minimum, address the following items to 
demonstrate technical feasibility:


a) Demonstrated system feasibility.
b) Proven similar technology via testing, modeling, simulation, etc.


14.2.5 Economic Feasibility


Each proposed IEEE 802 LMSC standard shall provide evidence of economic feasibility. 
Demonstrate, as far as can reasonably be estimated, the economic feasibility of the proposed 
project for its intended applications. Among the areas that may be addressed in the cost for 
performance analysis are the following:


a) Balanced costs (infrastructure versus attached stations).
b) Known cost factors.
c) Consideration of installation costs.
d) Consideration of operational costs (e.g., energy consumption).
e) Other areas, as appropriate.


15. WG Financial operations
A Working Group may wish or need to conduct financial operations in order for it to host interim
sessions for itself or one or more of its sub groups or to acquire goods and/or services that it 
requires for its operation.


A Working Group that claims any beneficial interest in or control over any funds or financial 
accounts whose aggregate value is $500 or more is determined to have a treasury and said to be 
“operating with treasury”.


A Working Group may operate with treasury only if it requests permission and is granted 
permission by the Sponsor to operate with treasury and thereafter complies with the rules of this 
subclause. The Working Group request to operate with treasury shall be supported by a motion 
that has been approved by the Working Group. The Working Group may, again by Working 
Group approved motion, surrender Sponsor granted permission to operate with treasury. The 
Sponsor may withdraw permission for a Working Group to operate with treasury for cause.


A Working Group subgroup shall not operate with treasury.


15.1 Working Group financial operation with treasury


The financial operations of a Working Group operating with treasury shall comply with the 
following rules.


a) The Working Group shall conduct its financial operations in compliance with all IEEE, 
IEEE SA, and IEEE Computer Society rules that are applicable to the financial 
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operations of standards committees. As of January 2005, the documents containing these 
rules include, but are not limited to, the following:


1. IEEE Policies, Sections 11 IEEE Financial Matters and 12.6 Contracts with Exclusive
Rights


2. IEEE Financial Operations Manual, Sections FOM.3 Asset/Liability Management and
FOM.8 Contract and Purchasing Orders


3. Computer Society Policies and Procedures Manual, Section 16.7.1 Checking 
Accounts


4. SASB OM 5.3 Standards development meetings


b) The Working Group shall have a Treasurer who is responsible to the Chair and Sponsor 
Treasurer for the operation of the Working Group treasury, for ensuring that the operation
of the Working Group treasury and the Working Group financial accounts complies with 
this P&P and follows prudent financial procedures. The Treasurer shall:


1. Maintain a budget


2. Control all funds into and out of the Working Group’s bank accounts


3. Follow IEEE policies concerning standards meetings and finances


4. Read the IEEE FOM


c) The Working Group shall have an Executive Committee (Working Group EC) comprised 
of, at minimum, the Chair, Vice Chairs, Secretaries, and Treasurer of the Working Group. 
The Chair shall be the Chair of the Working Group EC.


d) The Working Group shall open and maintain a Working Group bank account whose title 
shall begin with “IEEE” followed by the numerical identity of the Working Group (e.g., 
IEEE 802.1). The Sponsor Chair shall be an authorized signer for the account. The 
Sponsor Treasurer shall be notified within 30 days of the bank, account number, account 
title, and authorized signers for the account when the account is opened and whenever 
any of these items change.


e) The Working Group may open and maintain one or more Working Group merchant 
accounts for the settlement of credit card transactions. The title of each merchant account 
shall begin with “IEEE” followed by the numerical identity of the Working Group (e.g., 
IEEE 802.1). Each Working Group merchant account shall be linked to the Working 
Group bank account. The Sponsor Treasurer shall be notified within 30 days of each 
merchant account, account number, and account title when the account is opened and 
whenever any of these items change.


f) All funds collected and/or received by a Working Group shall be deposited in the 
Working Group bank account.


g) All funds retained by a Working Group shall be held in the Working Group bank account 
or in IEEE approved investments.


h) The Working Group may disburse and/or retain funds as appropriate to pay approved 
expenses and maintain an approved operating reserve.


i) Signature authority for any Working Group financial account is restricted to those IEEE, 
IEEE SA, and Computer Society officers and/or staff that are required to have signature 


IEEE 802 LMSC Operations Manual, v167.3Revised November 8, 2015 Page 20







authority by IEEE, IEEE SA, and Computer Society regulations; to Sponsor officers and 
to the officers of the Working Group owning the account, with the sole exception that, at 
most, two other individuals may be granted signature authority for the Working Group 
bank account for the sole purpose of assisting the Working Group in conducting its 
financial operations, provided that each such individual has provided agreements, 
indemnity, and/or bonding satisfactory to the IEEE. The granting of signature authority to
any individual other than the Chair, Treasurer, Sponsor Chair, and Sponsor Treasurer and 
those required by IEEE, IEEE SA, Computer Society, or Sponsor regulations shall be by 
motion that is approved by the Working Group.


j) The Working Group shall prepare and maintain its own accounting and financial records.


k) The Treasurer shall prepare for each Working Group plenary session a financial report 
that summarizes all of the Working Group financial activity since the last such report. 
The report shall be submitted to the Sponsor Treasurer before the opening of the session, 
shall be presented to Working Group membership at the opening plenary meeting of the 
session, and shall be included in the session minutes. The format and minimum content of
the report shall be as specified by the Sponsor Treasurer.


l) The Treasurer shall prepare and submit an audit package for each calendar year during 
any portion of which the Working Group operated with treasury, as required by IEEE 
regulations. The package shall contain all material required by IEEE Audit Operations for
an IEEE audit and shall be submitted to the IEEE for audit or to the Sponsor Chair for 
local audit, as required by IEEE audit regulations. If the package is submitted to the 
IEEE, a summary of the Working Group’s financial operations for the audit year shall be 
submitted to the Sponsor Chair at the same time that the audit package is submitted to the
IEEE. The format and minimum content of the summary shall be as specified by the 
Sponsor Treasurer.


m) The maximum and minimum size of the Working Group operating reserve may be set by 
the Sponsor.


n) All Working Group expenditures require the approval of the Working Group EC, with the
sole exception that each Working Group EC member may be reimbursed from the 
Working Group treasury for up to $200 of Working Group expenses incurred between 
Working Group sessions without specific approval of the Working Group EC.


o) The location, date, and fees for each interim session hosted or co-hosted by the Working 
Group require the approval of the Working Group EC.


p) For each interim session hosted or co-hosted by the Working Group, all reasonable and 
appropriate direct expenses for goods and/or services for the session that are provided 
under contract(s) and/or agreement(s) that are exclusively for that interim session are 
approved when the Working Group EC approves the location, date, and fees for the 
session.


q) Any contract and/or agreement to which the Working Group is a party, whose total value 
is greater than $5000 and that is not for goods and/or services exclusively for a single 
interim session hosted or co-hosted by the Working Group, requires the approval of the 
Working Group EC and the Sponsor before execution.


r) The Working Group shall maintain an inventory of each item of equipment that it 
purchases that has a useful life of greater than 6 months and purchase price of greater 
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than $50. A copy of the inventory shall be provided to the Sponsor Treasurer during 
December of each year.


15.2 Working Group financial operation with joint treasury


Two or more Working Groups with the approval of the Sponsor may operate with a single joint 
treasury. Working Groups that operate with a joint treasury shall have no other treasury. The 
merger of separate Working Group treasuries into a joint treasury or the splitting of a joint 
treasury into separate Working Group treasuries requires approval of the Sponsor. Each such 
action shall be supported by a motion from each of the involved Working Groups that requests 
the action and that has been approved by the Working Group.


The operation of a joint treasury is subject to the same rules as a Working Group operating with 
treasury with the following exception: The Executive Committee overseeing the joint treasury 
shall be a Joint Executive Committee that is the union of the Executive Committees of the 
Working Groups operating with the joint treasury. The Chair of the Joint EC shall be selected by 
the Joint Executive Committee and shall be the Chair of one of the participating Working 
Groups.


16. Revision of the IEEE 802 LMSC OM and IEEE 802 LMSC WG P&P
The IEEE 802 LMSC OM and the IEEE 802 LMSC WG P&P may be revised as follows.


Revisions to these documentsIEEE 802 LMSC OM shall be submitted by a Sponsor member to 
the Sponsor no less than 30 day in advance of a Sponsor Vote to approve them.  The Sponsor 
member proposing the revision may modify the proposed revision during the 30 days prior to a 
Sponsor Vote (in response to comments).  Insufficient time to consider complex modifications is 
a valid reason to vote disapprove.  A motion to revise these documents shall require a vote of 
approve by at least two thirds of all voting members of the Sponsor.  Votes to approve revisions 
shall be taken at a plenary session.  If approved, revisions become effective at the end of the 
plenary session where the votes were taken.


In some circumstances minor revisions may be made to the IEEE 802 LMSC OM and IEEE 802 
LMSC WG P&P without a revision ballot.  These circumstances are


a) Basic layout/formatting that does not change the meaning of any of the text
b) Correction of spelling and punctuation
c) Error in implementing approved changes


All other revisions shall be balloted in, as described in this subclause. If any voting Sponsor 
member protests an editorial change of the IEEE 802 LMSC OM within 30 days of its release 
(the date of notice on the Sponsor reflector constitutes the release date), that editorial change will
be without effect.
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2015 T1 (Jan-Apr)







2015 T1 (Jan-Apr) Overview 
Estimate


Meeting Surplus/Loss $100,862.67
NNA Venue Setaside $70,000.00
Other Income $396.17
Other NA Expenses ($149.48)
Other NNA Expenses ($0.00)
Foreign Currency Gain/Loss $56.97


------------
Net Change $171,166.33







2015 T1 ATL Meeting Results


Atlanta Meeting Result
Meeting Income $429,058.88
NNA Venue Setaside -$70,000.00
Meeting Expense -$243,715.02
Meeting Surpus/Loss $115,344.46
Sponsorships $0.00
Net Meeting Surplus/Loss $115,343.86







2015 T1 TXL Meeting Results 
Estimate


Estimated IEEE Get802 Fee of $55,725 
is not included


Berlin Meeting Result
Meeting Income $526,419.59
NNA Venue Setaside $0.00
Meeting Expense -$540,900.78
Meeting Surpus/Loss -$14,481.19
Sponsorships $0.00
Net Meeting Surplus/Loss -$14,481.19







2015 T1 Other Income


Other Income
Interest $396.17
Total Other Income $396.17







2015 T1 Other NA Expenses


Other Expenses
Interest Withholding -$1.62
Gift for A. Mody -$66.92
flowers for Vita -$80.94


$0.00
$0.00
$0.00
$0.00
$0.00


Total Other Expense -$149.48







2015 T1 Other NNA Expenses


Other NNA Expenses
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00


Total Other NNA Expense $0.00







2015 T1 Committed Reserves


Committed Reserves
Macau Wire Transfer Fee -$110.32
Macau Deposit -$168,947.44


Total Committed Reserves -$169,057.76







2015 T2 (May-Aug)







2015 T2 (May-Aug) Overview 
Estimate


Meeting Surplus/Loss ($95,790.29)
NNA Venue Setaside $76,900.00
Other Income $391.93
Other NA Expenses ($6,366.87)
Other NNA Expenses ($474.70)
Foreign Currency Gain/Loss $27.39


------------
Net Change ($25,312.54)







2015 T2 Meeting Results Estimate


Estimated IEEE Get802 Fee of $53,325 
is not included


Meeting Result
Meeting Income $484,499.29
NNA Venue Setaside -$76,900.00
Meeting Expense -$503,389.58
Meeting Surpus/Loss -$95,790.29
Sponsorships $0.00
Net Meeting Surplus/Loss -$95,790.29







2015 T2 Other Income


Other Income
Interest $391.93
Total Other Income $391.93







2015 T2 Other NA Expenses


Other Expenses
Interest Withholding -$1.39
Stamps -$48.75
Shipping for 802.11 celebration -$316.73
Audit -$6,000.00


$0.00
$0.00
$0.00
$0.00


Total Other Expense -$6,366.87







2015 T2 Other NNA Expenses


Other NNA Expenses
Bob Heile Site Survey -$474.70


$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00


Total Other NNA Expense -$474.70







2015 T2 Committed Reserves


Committed Reserves
Macau Wire Transfer Fee -$110.32
Macau Deposit -$168,974.83


Total Committed Reserves -$169,085.15







2015 T3 (Sep-Dec)







2015 T3 (Oct-Dec) Overview 
Estimate


Meeting Surplus/Loss ($26,251.38)
NNA Venue Setaside $79,900.00
Other Income $400.00
Other NA Expenses ($0.00)
Other NNA Expenses ($0.00)
Foreign Currency Gain/Loss $0.00


------------
Net Change $28,736.08







Estimated IEEE Get802 Fee of $57,675 
is not included


2015 T3 Meeting Results Estimate


Meeting Result
Meeting Income $491,528.00
NNA Venue Setaside -$79,900.00
Meeting Expense -$437,879.38
Meeting Surpus/Loss -$26,251.38
Sponsorships $0.00
Net Meeting Surplus/Loss -$26,251.38







2015 T3 Other Income Estimate


Other Income
Interest $400.00
Total Other Income $400.00







2015 T3 Other NA Expenses 
Estimate


Other NA Expenses
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00


Total Other NA Expense $0.00







2015 T3 Other NNA Expenses 
Estimate


Other NNA Expenses
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00


Total Other NNA Expense $0.00







Other







Backup







2011







2011 Net Change


2011-03 Meeting $15,016.52
2011-07 Meeting ($49,166.24)
2011-11 Meeting ($8,000.00)
2011 Income Other $2,755.07
2011 Expenses Other ($31,563.06)


2011 Net Change ($49,147.28)







2012







2012 Net Worth Change


2012-03 Meeting ($80,777.00)
2012-07 Meeting $14,520.49
2012-11 Meeting ($1,125.50)
2012 Income Other $3,692.02
2012 Expense Other ($18,731.03)
Change in Foreign Currency $8,771.71
Depreciation ($752.00)
2012 Net Worth Change ($74,401.31)







2012 Reserve


Reserves Beginning Change End
USD General Reserve $1,012,314.53 ($82,421.02) $929,893.51
NNA Reserve $0.00 $0.00 $0.00
General + NNA Reserve $1,012,314.53 ($82,421.02) $929,893.51
Petty Cash $2,000.00 $0.00 $2,000.00
General + NNA + Petty Cash $1,014,314.53 ($82,421.02) $931,893.51
Singapore Funds USD $102,481.00 $73,790.20 $176,271.20
Total Reserves $1,116,795.53 ($8,630.82) $1,108,164.71







2013







2013 Net Worth Change
2013-03 Meeting ($22,180.39)
2013-07 Meeting $118,865.59
2013-11 Meeting ($8,444.58)
2013 Income Other $2,132.00
2013 Expense Other ($10,609.48)
2013 NNA Expense Other ($7,137.76)
2013 NNA Venue Setaside $156,900.00
Change in Foreign Currency ($5,689.95)
Depreciation ($752.00)


------------
2013 Net Worth Change $223,083.43







2013 Reserve


Reserves Beginning Change End
USD General Reserve $929,893.51 ($39,102.45) $890,791.06
NNA Reserve $0.00 $268,627.83 $268,627.83
General + NNA Reserve $929,893.51 $229,525.38 $1,159,418.89
Petty Cash $2,000.00 $0.00 $2,000.00
General + NNA + Petty Cash $931,893.51 $229,525.38 $1,161,418.89
Singapore Funds USD $176,271.20 ($5,689.95) $170,581.25
Total Reserves $1,108,164.71 $223,835.43 $1,332,000.14







2014







2014 Net Worth Change
2014-03 Meeting ($403,975.75)
2014-07 Meeting $40,521.38
2014-11 Meeting ($37,220.49)
2014 Income Other $1,104.97
2014 Expense Other ($14,775.41)
2014 NNA Expense Other ($54,562.70)
2014 NNA Venue Setaside $165,300.00
Change in Foreign Currency ($1,580.46)
Depreciation ($485.00)


------------
2014 Net Worth Change ($305,673.46)







2014 Reserve


Reserves Beginning Change End
USD General Reserve $890,791.06 $159,066.45 $1,049,857.51
NNA Reserve $268,627.83 ($293,673.66) -$25,045.83
General + NNA Reserve $1,159,418.89 ($134,607.21) $1,024,811.68
Petty Cash $2,000.00 $0.00 $2,000.00
General + NNA + Petty Cash $1,161,418.89 ($134,607.21) $1,026,811.68
Singapore Funds USD $170,581.25 ($170,581.25) $0.00
Total Reserves $1,332,000.14 ($305,188.46) $1,026,811.68
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Download Stats 


Program total downloads to 
date (April 2003 to October 
2015) 


6,948,649 


Year to Date (Jan-Oct 2015) 196,942 
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User Type (April 2003 to October 2015) 


User Type Downloads 


Academic/Student 2,502,531  


Attorney/Legal 15,501  


Government 170,291                   


Journalist 72,848  


Network Equipment Mfg 707,803  
Network Service Provider 4  


Network Silicon Mfg 162,305  


Network Software Developer 457,550  


Other 1,060,316  


Private Network Service Provider 192,166  


Public Network Service Provider 443,195  
Silicon Mfg 2  


Standards Developer 239,669  


Systems Admin 296,639  


Unknown 627,829 


Total 6,948,649 
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Most Downloaded Standards in 2015    


23227   802.11-2012.pdf 


16758   802.3-2012_section1.pdf 


9583    802.3-2012_section2.pdf 


8547    802.11ac-2013.pdf 


8474    802.3-2012_section3.pdf 


7922    802.3-2012_section6.pdf 


7783    802.3-2012_section4.pdf 


7540    802.3-2012_section5.pdf 


6147    802.15.4-2011.pdf 


 


5608    802-2014.pdf 


3830    802.1D-2004.pdf 


3757    802.3bj-2014.pdf 


3634    802.11af-2013.pdf 


3419    802.11ad-2012.pdf 


2785    802.3bk-2013.pdf 


2652    802.3.1-2013.pdf 


2438    802.11aa-2012.pdf 


2424    802.1AB-2009.pdf 
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Most Requested for download for Aug, 
Sept and Oct 


6283    802.11-2012.pdf 


4966    802.3-2012_section1.pdf 


2694    802.3-2012_section2.pdf 


2393    802.11ac-2013.pdf 


2361    802.3-2012_section3.pdf 


2237    802.3-2012_section6.pdf 


2164    802.3-2012_section4.pdf 


2096    802.3-2012_section5.pdf 


1713    802.15.4-2011.pdf 


 


1499    802-2014.pdf 


1311    802.3bj-2014.pdf 


1100    802.1D-2004.pdf 


1008    802.11af-2013.pdf 


927     802.11ad-2012.pdf 


787     802-1Q-2014.pdf 


733     802.15.1-2005.pdf 


672     802.1AB-2009.pdf 


655     802.1AB-2005.pdf 
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New Program Entries 


Standards added into program Since July 2015 


    


 
 


 


 


802.16q 2015-09-16 


802.3bm 2015-09-27 


802.1Qcd 2015-09-13 


802.1AB-2009/Cor 2        2015-09-09 
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Total Number of Downloads  
September 2015 


USERS TYPES DOWNLOADS 


Academic/student 7,263 


Government  380 


Journalist 
                                   


356  


Network equipment 


Manufacturer 2,199 


Network silicon manufacturer 744                         


Network software developer  1,600 


Other  3,389 


Private network service 


Provider  538 


Public network service 


provider 923 


Standards developer 877 


Systems administrator   795 


Unknown  1 


TOTAL  19,065 
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Total Number of Downloads  
 October 2015 


USERS TYPES DOWNLOADS 


Academic/student  7,330 


Government 398 


Journalist  329 


Network equipment 


Manufacturer  2,134 


Network silicon manufacturer  689 


Network software developer 1,878 


Other  3,595 


Private network service 


Provider 525 


Public network service 


Provider  1,109 


Standards developer   847 


Systems administrator  1,191  


Unknown  40 


TOTAL  20,065  
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Contact 
 


Soo Kim 
Manager 


Operational Program Mgmt 
IEEE-SA 


s.h.kim@ieee.org 
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Standard Number Press Release Title Issued 


 IEEE P802.19.1a™ 


IEEE P802.19.1a™ Task Group to develop independent 


radio technology methods for exchanging coexistence 


information among heterogeneous networks operating 


under general authorization over IP-based networks 


 10/20/2015 


 IEEE 802.1AX™ 


 


IEEE 802.1AX™-2014 enables physical and/or virtual 


bridge components or end stations to provide a 


redundant connection between two separately 


administered networks 


 10/06/2015 


 IEEE 802.11™ 


 


IEEE Celebrates Global Impact of Wireless 


Communications at 25th Anniversary of Ubiquitous IEEE 


802.11™ Standard 


 09/10/2015 


 IEEE 802.11™ 


 


IEEE庆祝 IEEE 802.11™标准 25周年及其对无线通信的全球


影响  09/10/2015 


IEEE 802.11™ 


IEEE, IEEE 802.11™ 표준 제정 25주년 맞아 무선 통신의 


글로벌 임팩트를 축하 09/10/2015 


IEEE 802.3™ 


IEEE Announces the Formation of Two New IEEE 802.3™ 


Study Groups  08/25/2015 


IEEE 802.21d™ 


IEEE Extends Standard to Enable Multicast Group 


Management for Media Independent Handover Services  07/30/2015 


 


 


Standard Number Newswire Title Issued 


IEEE P802.19.1a™ 


IEEE P802.19.1a™ Task Group to develop independent 


radio technology methods for exchanging coexistence 


information among heterogeneous networks operating 


under general authorization over IP-based networks 


October-2015 


IEEE 802.1AX™ 


IEEE 802.1AX™-2014 enables physical and/or virtual 


bridge components or end stations to provide a 


redundant connection between two separately 


administered networks 


October-2015 


IEEE 802.11™ 
IEEE Celebrates Global Impact of Wireless 


Communications at 25th Anniversary of Ubiquitous 


IEEE 802.11™ Standard 


September-


2015 


IEEE 802.3™ 
IEEE Announces the Formation of Two New IEEE 


802.3™ Study Groups  
August-2015 
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IEEE 802.21d™ 
IEEE Extends Standard to Enable Multicast Group 


Management for Media Independent Handover 


Services 


July-2015 


 


Standard Number Publication/Title Posted 


IEEE 802.11™ 
China Information World/Q&A with Adrian Stephens 


10/26/2015 


IEEE 802.11™ 


Korean Blog Ocer’s world story through IT, photo, and 


review/25 years of IEEE 802.11™, what changed our 


daily lives and Wi-Fi®? 


 


10/19/2015 


IEEE 802.11™ 


Korean:  ET News/Amazing Changes Brought by 25th 


Anniversary of IEEE 802.11™ 


 


10/4/2015 


IEEE 802.11™ 
Smart Grid News/ Happy Birthday to the foundation of 


Wi-Fi® (and other smart grid-related standards) 9/29/2015 


IEEE 802.11™ 
The Institute / Happy 25th Birthday to Wi-Fi® 


09/28/2015 


IEEE 802.11™ 


Korean Blog Squid’s IT/ IEEE celebrates 25th 


anniversary of IEEE 802.11, that changed the world 09/26/2015 


 


IEEE 802.11™ 


Korean Blog Ndolson’s IT Story/ 


IEEE 802.11 wireless LAN standard celebrates 25th 


anniversary “Changed the World” 


 


9/26/2015 


IEEE 802.11™ 


Korean Blog un Chu’s IT Story 


/Amazing Changes Brought by 25th Anniversary of 


IEEE 802.11™ 


 


9/22/2015 


IEEE 802.11ah™ 
EDN/ Low power wide-area networking alternatives for 


the IoT 9/15/2015 


IEEE 802.11ax™ 
Tech Worm / Wi-Fi® completes 25 years, to get 


802.11ax™ standard in 2019 09/14/2015 


IEEE 802.11™ 
RCR Wireless / IEEE: Happy 25th birthday, Wi-Fi®! 


09/14/2015 


IEEE 802.11™ 


Techspot /Weekend tech reading: Promising VR PC 


games, Wi-Fi® turns 25, what happened to Google 


Books? 


09/13/2015 


IEEE 802.11ax™ 
Enterprise Networking Planet / Wi-Fi® at 25 Races 


Ahead with 802.11ax™ 09/11/2015 
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IEEE 802.11™ 
IT World / Think your meeting’s important? 25 years 


ago, this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 
Network World / Think your meeting’s important? 25 


years ago, this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 
Computerworld-New Zealand / Think your meeting’s 


important? 25 years ago, this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 
Computerworld / Think your meeting’s important? 25 


years ago, this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 
EE Times / Wi-FI® @ 25: A Look Back 


09/10/2015 


IEEE 802.11™ 
PCWorld / Think your meeting’s important? 25 years 


ago, this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 


RCR Wireless / Wi-Fi® Now- Celebrating 25 years of 


IEEE 802.11™ & monetizing Wi-Fi with consumer 


engagement 


09/10/2015 


IEEE 802.11™ 
CIO / Think your meeting’s important? 25 years ago, 


this one spawned Wi-Fi® 09/10/2015 


IEEE 802.11™ 
Wireless Design & Development Magazine / Wi-Fi® and 


Me: A Career Journey with 802.11™ 09/10/2015 


IEEE 802.11™ 
The Beacon / Participating in standards process means 


influence, and business 09/10/2015 


IEEE 802.11™ 
IEEE Spectrum / What’s Next After 25 Years of Wi-Fi®? 


09/10/2015 


IEEE 802.3™ 
FierceTelecom / IEEE forms NG-EPON, storage 


working standards groups 08/26/2015 


IEEE 802.11™ 
Wireless Design & Development/Wi-Fi Internet 


Connectivity and Privacy 08/19/2015 


IEEE 802.11™ 
FierceWireless / IEEE Study Group Recommends 


Improvements in Wi-Fi® Security 07/09/2015 


IEEE 802.11™ 
CSO / IEEE group recommends random MAC 


addresses for Wi-Fi® security 07/08/2015 


 


 


Standard Number Videos Posted 


IEEE 802.11™ Industry Coming Together - Competitors Collaborating 10/8/2015 


IEEE 802.11™ Open Global Participation 10/8/2015 
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IEEE 802.11™ Open Stand - Open Standards Principles 10/8/2015 


IEEE 802.11™ IEEE 802.11™, IoT and Smart Grid 10/1/2015 


IEEE 802.11™ IEEE 802.11™ Market Adoption 10/1/2015 


IEEE 802.11™ IEEE 802.11™ as Popular as a Utility 10/1/2015 


IEEE 802.11™ Collaboration is Key within IEEE 09/24/2015 


IEEE 802.11™ IEEE 802.11™ Working Group are like Family 09/24/2015 


IEEE 802.11™ 
How IEEE is Helping Humanity, Changing Social 


Structures 
09/17/2015 


IEEE 802.11™ IEEE’s Democratic Process is Helping Humanity 09/17/2015 


IEEE 802.11™ IEEE 802.11™ 25th Anniversary 09/11/2015 


IEEE 802.11™ A World Without Standards – Hello World - Chinese 09/10/2015 


IEEE 802.11™ IEEE 802.11™ and the IEEE Standards Process 09/09/2015 


 


Standard Number eBlasts Distributed 


IEEE 802.11™ 
IEEE 802.11™ Celebrates 25 Years of Helping People 


Say Hello 
09/14/2015 


 


Standard Number 25th Anniversary Deliverables Distributed 


IEEE 802.11™ Wi-Trek (on-line game) 09/10/2015 


IEEE 802.11™ 25th Anniversary Infographic 09/10/2015 


 








IEEE-SA Global Engagement 


Update for IEEE 802 


Jodi Haasz 


International Affairs Senior Liaison 


9 November 2015 
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Outreach in Asia 


2


¾  Japan: 
– IEEE-SA and ARIB jointly hosted a workshop to promote IEEE standards


projects in ICT. Glenn Parsons and Jon Rosdahl introduced wired and
wireless projects in IEEE 802.


– Adrian Stephens and Jon Rosdahl met with Wi-Biz, a Japanese association 
of Wi-Fi service providers.


– Jon Rosdahl, Bruce Kraemer, Mano Hiroshi, along with several Japanese
IEEE 802 participants, presented an “IEEE802 Wireless Standard Activity
and the Standards Education Seminar”. The speakers used their own
experience to illustrate how IEEE 802 works and helps them achieve their
goals.


¾  China: 
– Bruce Kraemer, Walter Sun, and Meng Zhao met with key staff supporting 


“IEEE Working Group” in China’s IMT-2020 Promotional Committee.
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Outreach in Asia (2) 


3


¾  Korea: 
– Bruce and Dr. Kishik Park, member of the IEEE-SA BOG, met with the


leadership of the 802 Korea Forum, a newly established association
backed by TTA. Bruce introduced them to the IEEE 802 EC and WFA.


¾  Taiwan 
– Kevin Lu and Walter met with Taiwan Association of Information and


Communication Standards (TAICS), a newly formed domestic SDO on 5G
and communications.


Doc#: ec-15-0087-00-00SA







MoU with ETSI 


4


Expected to be formally approved at the ETSI General 
Assembly on 16-17 November 
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Contact 


Jodi Haasz 


International Affairs Senior Liaison 


j.haasz@ieee.org 
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SA Solutions & 802 EC Update 
November 2015 


   C. Boyce 


  S. Kim 


  G. Marchini 


  J. Rosdahl 
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SA Solution Update 


1. Recent Issue reported: 


• IMAT report failure (caused by multiple involvement levels assigned 
to users, updating roles allowed report to function normally) - 
Resolved 


2. Status of application development: myProject Suite Redesign 


• Development planned for completion 2Q2016 with rollout to be scheduled after testing 
complete. Still on target for planned rollout in mid-2016 


• The feature sets currently available in myProject, Mentor and IMAT will be available in the 
newly redesigned system which incorporates all 3 (myP, IMAT, Mentor) into one integrated 
tool.  Once complete we will continue to call the new/redesigned tool "myProject" and the 
names IMAT & Mentor will be retired. 


• September began user feedback sessions. Pete Anslow, David Law, Adrian Stephens, Geoff 
Thompson 


• SA Staff Team met with IEEE-802 members to document additional IMAT needs and codify 
IMAT requirements 


3. SA Solutions Group Support  
• Regular meetings to continue with Jon Rosdahl as primary contact with SA Solutions Team.  


Please continue to provide feedback through Jon. 
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IEEE802 Nov Plenary - Event 


 Nov. Plenary myProject Suite user feedback sessions 


 myProject redesign effort is well underway and the IEEE-SA Team would 
like the IEEE802 officers/leaders to get a glimpse into the new system 
and provide feedback to help us improve the user experience.  


 There are 2 sessions held at lunch time (lunch will be provided) 


• 12:00 – 1:00 Tues (structured demo for 802 Wired – by appointment) 


• 12:30-1:30 Wed (structured demo for 802 Wireless – by appointment) 


 12:00-1:30 Thurs (walk-in session and open Q&A session) 


• Walk-ins welcome for Q&A and demo 


 See Christina Boyce or Greg Marchini for more information on myProject 
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Questions? 
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Contact 
 
 
 
 
 
 


Christina Boyce 


Dir Solutions Data Intelligence & Mgmt 


IEEE-SA 


c.boyce@ieee.org 
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